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RESOLUTION NUMBER 6324

WHEREAS, the Drug-Free Workplace Act has been created to ensure a working
environment for employees which will produce a drug-free workplace; and

WHEREAS, the City of Beatrice is committed to providing a drug-free workplace.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA;

SECTION 1. That the “Drug-Free Workplace Policy”, marked as Exhibit “A”, attached
hereto and incorporated herein by this reference, Be and hereby is adopted.

SECTION 2. That Resolution 3771 and any and all resolutions or parts of resolutions in
conflict herewith are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 17 day of December, 2018.

gt:
I gﬁﬁﬁ@ﬁr

Erin Saathoff, CMC,(rrig,dlerk
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' DRUG-FREE WORKPLACE POLICY

1. TOBACCO USAGE

Tobacco use is prohibited by all persons in accordance with the Tobacco Use Policy as adopted
by the City Council.

2. DRUG-FREE WORKPLACE

The City is committed to providing a safe work environment. The City prohibits the distribution,

. manufacture, possession, sale, use, transfer, transport, or purchase of illegal drugs, or being

- under the influence of alcohol or drugs at the workplace, on City premises, or in City vehicles.

_Any violation of this policy is subject to discipline up to and including termination, for the first
offense. The substances that are prohibited include but are not limited to the following:

.Alcohol

Cannabinoids (marijuana, hashish)
Depressants (tranquilizers)

Hallucinogens (PCP, LSD, designer drugs etc.)
Narcotics (heroin, morphine, etc.)

Stimulants (cocaine, methamphetamines, etc.)

In the case of employees who may be subject to call-back on holidays, weekends and after duty

- hours, it is possible that use of alcohol, prescription, or over-the-counter medications may cause

- the employee to function in a manner which could be unsafe or harmful to him/her self or others.
Employees who are officially "on call" during hours, which would normally not be working
hours, shall abstain from drugs and alcohol during that time. Employees who are not assigned
official "on call" status should notify the Department Head, Superintendent, or City

. Administrator/BPW General Manager upon emergency call-back if they do not believe they are

. able to perform the duties necessary due to use of medications, drugs, or alcohol. Employees
who are not “on call" will not be disciplined or be subject to retaliation for such disclosure.

~. Any employee charged with a violation of a criminal drug statute must inform their Department

» Head, Superintendent, or the City Administrator/BPW General Manager or his/her designee of

such a charge by the next business day. Failure to inform the Department Head, Superintendent,

~ or the City Administrator/BPW General Manager or his/her designee will subject the employee

to disciplinary action, up to and including termination for the first offense. Any employee aware
- of drug or alcohol use or impairment on the job by another employee is required to report such
use or impairment to his/her Department Head or to the City Administrator/BPW General
Manager. Failure to do so may result in disciplinary action.

Pagel of4 - Adopted December 17, 2018

v 1-2 Resolution Number 6324



The City reserves the right to offer employees convicted of violating a criminal drug statute, the
opportunity to participate in a rehabilitation or drug abuse assistance program, at the employee's
expense, as an alternative to discipline. If such an opportunity is offered and accepted, the
employee must successfully complete the program before returning to their position as a
condition of employment.

The City may test all applicants who have been offered a position with the City prior to starting
their new job. Job placement is contingent on the results of the drug testing. The City may test
for the following substances for all new hires:

Amphetamine/Methamphetamine
Cannabinoids

Cocaine metabolites

Opiates

Hallucinogens (PCP, LSD, designer drugs etc.)

The City reserves the right to test any employee that it has reasonable suspicion to believe is
under the influence of alcohol or drugs while in the workplace. Failure to comply with a request
for a drug test pursuant to this policy or failure to release results of such test shall result in the
termination of employment. The City shall also maintain a testing program as is required by the
U.S. Department of Transportation (DOT). This program will apply to employees in job
classifications that require a Commercial Driver's License (CDL).

3. RECORD KEEPING

(a) Records demonstrating that the collection process conforms to the requirements of this policy
will be kept for at least three (3) years by the City Administrator/BPW General Manager or
his/her designee.

(b) Records showing that an employee failed a drug test and the type of test failed must be kept
for at least five (5) years and will include the following information:

(1) Functions performed by an employee who failed a drug test.
(2) Prohibited drugs used by an employee who failed a drug test.
(3) The disposition of an employee who failed a drug test (termination, transfer/ etc).
(c) Records showing that an employee passed a drug test must be kept for at least one (1) year.

(d) A record of the number of embloyees tested and the type of test must be kept for at least five
(5) years.

(e) Records showing tfaim'ng for supervisors and employees under this policy must be kept for at
least three (3) years. Training records will include copies of all training materials.

Page 2 of 4 Adopted December 17, 2018
1-3 Resolution Number ___




4. CONFIDENTIALITY

(a) All records concerning drug or alcohol abuse testing results and rehabilitation will be
maintained as private and confidential. This includes testing records of applicants for jobs
and current and former employees. Records will be kept by the City Administrator/BPW: -
General Manager or his/her designee.

(b) Written records and test results will be kept in a locked, secure area, with access limited to . - -
personnel listed in the provisions below. AR o B

(c) Only the laboratory and the City Administrator/BPW General Manager or h.lS deslgnee shall o

have access to results of individual tests. Individual results will not be disclosed to anyone
else, including subsequent employers, without the express written permission of the. -
individual tested. - o

The Clty Admmlstrator/BPW General Manager may disclose mformatlon to a phys101an for : .,' - :' o

determining the medical qualification of an employee if:

(1) In the City Administrator/BPW General Manager’s judgment, the mfor_matmn could
result in the employee being determined to be medically unqualified,
OR

'(2) In the City Administrator/BPW General Manager’s reasonable judgment, the 1nformat10n.. | T
" indicates that continued performance by the employee of his/her function could posea o

significant safety risk.

Before obtaining medical information as part of the verification process, the City
Administrator/BPW General Manager or his/her designee shall inform the employee that
information may be disclosed to a third party as provided in this policy and the 1dent1ty of
any parties to whom information may be disclosed.

Except as provided above, the City Administrator/BPW General Manager or his/her designee
shall not disclose to any third party, medical information provided by the individual to the

* City Administrator/BPW General Manager or his/her designee as a part of the testmg ke
verification process.

(d) Employees will be notified as to who will receive test data before testing is done.

(e) Any employee who is subject to a drug or alcohol test shall, upon written request have - & g

access to any records relatlng to his/her test and any records relating to- the resuits of any
relevant certification, review or revocation of certification proceedmgs :

(f) The City Administrator/BPW General Manager or his/her designee may reveal quant1ﬁcat10n"3- et b
results to the employer, the third party administrator, or a decision maker in the case ofa -~ 7 7%

lawsuit or grievance initiated by or on behalf of the employee and ansmg from a conﬁnned ‘
positive test.

: : : Page 3 of 4 Adopted December 17, 2018
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5. RELEASE OF INFORMATION FORM

Employees who elect to complete a drug/alcohol treatment program in lieu of disciplinary action
shall sign a release of information form, so that the City may receive the following information
from the treatment fac111ty or counselor if necessary:

(a) An approxnnate date the employee may return to work;

(b) Verification that the employee is attendmg and participating in counseling sessions as
- scheduled; , :

(c) Verification that treatment is progressing as expected; and/or

- (d) What help will be given to the employee and company personnel to assist them in making the
employee's transition back to work a smooth and successful one.

; C Page 4 of 4 Adopted December 17, 2018
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RESOLUTION NUMBER 7253

WHEREAS, the Mayor and City Council of the City of Beatrice wish to revise the policy
guidelines for the use of tobacco and electronic nicotine delivery systems (e.g. e-cigarettes,
vape pens, or similar devices) by employees of the City of Beatrice and in buildings and vehicles
owned by the City of Beatrice.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the “Tobacco Use Policy”, marked as Exhibit “A”, attached hereto and
incorporated herein by this reference, be and hereby is adopted.

SECTION 4. That Resolution 6332 and any and all resolutions or parts of resolutions in
conflict herewith are hereby repealed.

RESOLUTION PASSED AND APPROVED this 18" day of March, 2024.
Attest:

L%M N — e,

Amanda Kuhlm\n, Deputy City Clerk Robert Morgan,(m_//,
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BEATRICE

CITY « BOARD OF PUBLIC WORKS

TOBACCO USE POLICY

PURPOSE

It is the purpose of this policy to establish guidelines for the use of tobacco products and electronic nicotine
delivery systems by employees of the City of Beatrice (“City”), and for the use of tobacco and electronic nicotine
delivery systems in buildings and vehicles owned by the City.

DEFINITION

For the purpose of this policy, “tobacco” is defined as all tobacco and alternative nicotine products, including
but not limited to, cigarettes, cigars, pipes, electronic cigarettes, vapor products, oral tobacco, and nasal
tobacco. It also includes any product intended to imitate tobacco products or deliver nicotine. Tobacco does
not include any device or substance approved for cessation of tobacco use by the US Food and Drug
Administration.

USAGE
Tobacco use is prohibited as set forth below:

a. No tobacco shall be used in any City owned or leased building;
b. No tobacco shall be used in any City owned or leased vehicle;
¢. No on-duty employee shall use tobacco on any City owned or leased property;

d. No employee shall use tobacco while on City time unless on an authorized break and the employee is:
a) off of City property, or
b) in their own personal vehicle;

e. No employee shall use tobacco while conducting any City business;
f. No employee shall use tobacco while attending any meeting on behalf of the City; and

g. No employee shall use tobacco while attending any function on behalf of the City.

Resolution Number 7253
2.2 Adopted March 18, 2024




RESOLUTION NUMBER 7110

WHEREAS, in 1998, the City of Beatrice adopted a Continuing Educational Assistance
Policy; and

WHEREAS, on June 5, 2017, the City of Beatrice revised the Continuing Educational
Assistance Policy; and

WHEREAS, the Mayor and City Council desire to revise said Continuing Educational
Assistance Policy; and

WHEREAS, the Mayor and City Council desire to adopt the revised Continuing Educational
Assistance Policy.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the Continuing Educational Assistance Policy, attached hereto as Exhibit
“A" and incorporated herein by reference, be and is hereby approved and adopted.

SECTION 2. That Resolution Number 6069 and all resolutions or parts of resolutions in
conflict herewith be and are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 21* day of August, 2023.

GVANS=J 0 AN
Erin Saathoff, C\MC, City CILQ/ E obert , Mayor
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CONTINUING EDUCATIONAL ASSISTANCE POLICY

GENERAL POLICIES

3-2

1. Any training required by the City of Beatrice, as determined by the City Administrator, will
be paid one hundred percent (100%) by the City. The City may enter into an agreement
whereby the employee agrees to continue to work for the City for a length of time
specified in the agreement upon completion of such training.

If a full-time employee, on his or her own, desires to take an educational course or obtain
training, the employee can apply for eighty percent (80%) tuition reimbursement and
eighty percent (80%) book reimbursement from the City.

In order to receive this reimbursement, the course or training must be job related.
The employee shall apply to his or her Department Head and explain in writing how
the course or training will relate to their particular job. The Department Head will
then forward this request to the City Administrator for final approval.

If assistance is provided, the employee must enter into a contract agreeing that the
employee will continue to work full-time for the City for at least two years after
receiving assistance. If the employee does not fulfill the requirements of the contract,
the employee must reimburse the City for the full amount expended by the City within
sixty (60) days after termination of employment. Should the employee leave
employment with the City prior to the expiration of the two (2) year term, such
employee shall reimburse the City twenty-five percent (25%) of the total cost of
assistance for each six (6) month period that remains of the two (2) year term.

Firefighters desiring to become paramedics may apply for one-hundred percent (100%)
tuition reimbursement and fifty percent (50%) book reimbursement from the City.

In order to receive this reimbursement, the employee must apply to the Fire Chief and
explain in writing why they want to become a paramedic and how it benefits the Fire
Department. The Fire Chief will then forward this request to the City Administrator
for final approval.

If assistance is provided, the employee must enter into a contract agreeing that the
employee will continue to work full-time for the City for at least four (4) years after
receiving assistance. If the employee does not fulfill the requirements of the contract,
the employee must reimburse the City for the full amount expended by the City within
sixty (60) days after termination of employment. Should the employee leave
employment with the City prior to the expiration of the four (4) year term, such
employee shall reimburse the City twenty-five percent (25%) of the total cost of
assistance for each year period that remains of the four (4) year term.

Page 1of 2
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10.

The City Administrator has authority to enter into any agreement on behalf of the City,
pursuant to this policy.

The employee must obtain a “C” or better grade for the course or training in order to
receive reimbursement.

All tuition and book reimbursements to the employee will be reported to the Federal
Internal Revenue Service (IRS) in accordance with the governing IRS regulations.

The City shall pay only once for the tuition and books for a class, course, or training. If for
any reason an employee must retake any class, course, or training, all such additional
costs shall be at the employee’s expense.

In the event an employee is call to active military duty during the period covered by their
agreement with the City regarding reimbursement of educational assistance, the period
of the agreement shall be extended accordingly.

Any employee subject to a union contract which covers educational assistance shall defer
to their union contract.

Neb. Rev. Stat. § 85-2603 and 85-2603.01 allows law enforcement officers and
professional firefighters to apply for a waiver of one hundred percent (100%) of the
resident tuition charges of any state university, state college, or community college. If the
City provided payment or reimbursement for any tuition, books, or related charges that
the employee receives a waiver for, then the employee shall reimburse the City up to the
value of the waiver received. If the City provided payment or reimbursement for any
tuition, books, or related charges and the employee is eligible to participate in the states
waiver program then the employee shall participate in said waiver program. Failure of the
employee to participate may result in the employee being responsible to reimburse the
City for the tuition, books, and related charges paid by the City for the employees
education or training.

Page 2 of 2




RESOLUTION NUMBER 7109
WHEREAS, on December 6, 2021, the City of Beatrice adopted a policy regulating City
employees’ requests to participate in, or be reimbursed for, training or continuing education
conferences, seminars, or meetings (the “Training Policy”); and
WHEREAS, the Mayor and City Council desire to update the Training Policy.
NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF

BEATRICE, NEBRASKA:

SECTION 1. That the Training Policy, attached hereto as Exhibit “A” and incorporated
herein by reference, be and is hereby approved and adopted.
SECTION 2. That Resolution Number 6815 and all resolutions or parts of resolutions in

conflict herewith be and are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 21% day of August, 2023.

Erin Saathoff, CMC, City C@(-) Robert Még(ﬂ,/my

Attestr”

4-1



ESaathoff
Highlight


BEATRICE

CITY - BOARD OF PUBLIC WORKS
TRAINING POLICY

OVERVIEW

The City encourages the development of job skills by allowing participation in available training programs
whenever possible and economically feasible. This policy applies to all full-time, or part-time employees of the
City of Beatrice, Nebraska. Any employee covered by a union contract shall follow the policies and procedures
set forth in their union contract for any requests to participate in, or be reimbursed for, any training or
continuing education conferences, seminars, or meetings.

CONFERENCES, TRAININGS, AND MEETINGS

Attendance of City employees at educational conferences, meetings, or seminars, or other educational or
training sessions, hereafter referred to as conference, shall require prior approval by the employee’s
Department Head or Superintendent or the City Administrator/BPW General Manager when expenses to the
City other than regular salaries and benefits are to be incurred, or when attendance will require the employee's
absence from normal work duties.

Employees must complete a Travel Expense Authorization & Reimbursement Request Form to request
participating in any training or continuing education and any reimbursement of costs incurred for a conference.
The Travel Expense Authorization & Reimbursement Request Form must be submitted to the employee’s
respective Department Head or Superintendent.

The City shall pay employees, except Fire Captains, for attending conferences, including drive time for the
employee driving. Pursuant to the Department of Labor guidelines, time spent in travel away from home outside
of regular working hours as a passenger on an airplane, train, boat, bus, or automaobile is not considered as work
time.

TRAVEL AND OFFICIAL EXPENSE

(a) Approvals.
Employee travel requires prior approval by the employee’s Department Head or Superintendent, or the City

Administrator/BPW General Manager.

(b) Transportation Reimbursement.
Using a City vehicle for travel on City business is encouraged. Arrangements for use of a City vehicle shall
be made through the Department Head, Supervisor, or City Clerk. A City credit card shall be used for fuel
costs to the extent possible. If a City vehicle is not available for use, employees using their personal vehicles
for City business, will be reimbursed at the same rate as established by the State of Nebraska. Toll road
charges, bridge tolls, and parking may be reimbursed, where applicable, in addition to the mileage
allowance.

Page 10of 4 Adopted December 6, 2021
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(c)

When two (2) or more employees are attending the same conference carpooling should be practiced to the
extent possible.

If a City vehicle is being driven to a conference and one (1) or more employees are going to the same
conference, no mileage will be paid to employees electing to drive their own vehicle.

If two (2) employees travel to the same destination and take personal vehicles due to personal business,
employees will receive half the round-trip mileage.

Rental Cars.

When renting cars, do not elect the leasing company’s automobile insurance, the City provides insurance
coverage for travelers who rent cars for company business if the employee’s insurance does not cover rental
expenses. Travelers do not need to purchase the rental firm’s insurance. The coverage provided by the City
applies only when the employee is the driver. No mileage allowance is permitted for rental cars. Fuel and
minor repair expenses, if applicable, are reimbursable with receipts that include the date, amount of
purchase, and mileage recorded on the receipt(s).

(d) Local Travel.

Each employee has the personal responsibility of paying the cost of transportation and all related expenses
including meals, incurred in getting to and from in town activities. (Examples: Staff meeting at local
restaurant where meal is paid by facility but no mileage reimbursement; an educational day at the local
Community College; any exceptions for extraordinary situations can be approved by respective supervisor).

(e) Air Travel.

(f)

(e)

Arrangements for air travel must be pre-approved by the Department Head, Superintendent, or City
Administrator/BPW General Manager. The original passenger receipt portion of the ticket must be used for
support of air travel expense. In the case of ticketless airlines, the original paid travel invoice that includes
the reservation number will be accepted. Travelers are normally expected to utilize coach airfares that meet
their travel needs and times. Requests for first class travel must be approved in advance, and be authorized
based on the specific facts and circumstances involved.

Weekend Savings.
The employee will be reimbursed for lodging and meal expenses when extending a trip over the weekend

to achieve lower airfare. The reimbursement will not exceed the amount of airfare savings and must be pre-
approved by the Department Head, Superintendent, or City Administrator/BPW General Manager.

Registration.
The City will pay the full cost of conference and related costs, including banquets, dinners, and luncheons,

which are normally included with the registration. A copy of the registration form must be attached to the
Travel Expense Authorization & Reimbursement Request form. In order to be reimbursable, registration
fees must be supported by a receipt, a copy of attendance or education certificate, or in the absence of
either of the first two (2) items, a copy of the registration form.

(h) Meal Allowances.

The City will reimburse meals for employees attending a conference at the request of the City and when said
conference occurs over a typical meal time, excluding travel time. The maximum amount of reimbursement
will be determined by the U.S. General Services Administration (GSA) Meal and Incidental Expense table for

Page 2 of 4 Adopted December 6, 2021
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(i)

()

(k)

(1

each city of travel. The amounts set forth in the GSA Meals and incidental table includes taxes and tip. This
table can be found at www.gsa.gov.

Employees will be reimbursed the lesser of the actual cost of the meal or the amount set forth on the GSA
Meals and Incidental table. The City will not reimburse employees for any incidentals, nor for any meal
provided by the conference or airline. Receipts for payment must be submitted for reimbursement and
approved by the Department Head, Superintendent, or City Administrator. Receipts must show the date,
eating establishment, and the amount to be reimbursed.

While traveling for work-related travel, only one (1) meal will be allowed when traveling less than ninety
(90) miles away from City Hall. When such travel requires traveling more than ninety (90) miles away from
City Hall, up to three (3) meals may be allowed. Where the number of meals allowed is ambiguous,
employees should consult with their Department Head, Superintendent, or the City Administrator.

Lodging Expense.
The City will pay the actual cost of a standard single or double occupancy room, or other commercial facility.

Lodging should be direct bill if possible or a City credit card can be used. Tax exempt status should be used
for those applicable departments. A tax-exempt form may be requested from the Finance Director.

Lodging expenses must be supported by a receipt regardless of the cost of the lodging. The hotel (motel,
etc.) receipt is sufficient support for the reimbursement if it shows the hotel name and location, the date,
and separate amounts for charges such as lodging, meals, and business telephone calls.

Allowed expenses include room and parking if necessary. Personal telephone calls, and personal services
(i.e. movie rentals, health clubs, dry cleaning, laundry, and other ancillary goods or services) offered by the
hotel/motel are not reimbursable travel expenses and will not be paid by the City.

No allowance is made for reimbursement to employees who do not stay at a motel or commercial facility
while traveling on City business, i.e., with relatives, friends, etc.

Personal Travel.
When personal travel coincides with business travel, employees are responsible for any personal expenses
incurred and appropriate deductions must be reflected for such expenses.

Other Expenses (taxi, auto rental, garage, parking, checked bags).

Verification of all travel in connection with City business must be attached to the Travel Expense
Authorization & Reimbursement Request form.

Receipts.
Original receipts for all costs incurred for business travel (i.e., lodging, meals, transportation, auto rentals)

shall be attached to the Travel Expense Authorization & Reimbursement Request form.

EMPLOYEES WORKING MORE THAN EIGHT (8) HOUR SHIFTS

The City shall pay Fire Captains eight (8) hours of straight pay for attending conferences, not including travel
time, time spent eating lunches, etc., when the Fire Captain is not scheduled to work the day of the conference.

Page 3 of 4 Adopted December 6, 2021
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The City shall pay Fire Captains twenty-four (24) hours of straight pay for attending conferences, not including
travel time, time spent eating lunches, etc., when the Fire Captain is scheduled to work the day of the conference
or seminar. The Fire Captain is expected to return to the Fire Station for the remainder of his/her shift after
attending a conference or seminar, unless excused by the Fire Chief.

Page 4 of 4 Adopted December 6, 2021
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RESOLUTION NUMBER 7128

WHEREAS, on or about January 20, 1992, the City of Beatrice adopted an Americans with
Disabilities Act (“ADA”) Policy and Grievance Policy providing for reasonable accommodations
and the prompt and equitable resolution of complaints alleging any action that would be
prohibited by the ADA; and

WHEREAS, the Mayor and City Council for the City of Beatrice desire to update its ADA
Policy and Grievance Procedures.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the Mayor and City Council of the City of Beatrice hereby adopts the
Reasonable Accommodation Policy. A copy of said Reasonable Accommaodation Policy is attached
hereto, marked as Exhibit “A”, and is incorporated herein.

SECTION 2. That the Mayor and City Council of the City of Beatrice hereby adopts the ADA
Grievance Policy. A copy of said ADA Grievance Policy is attached hereto, marked as Exhibit “B”,
and is incorporated herein.

SECTION 3. That Resolution Number 3684 and any and all other resolutions or parts of
resolutions in conflict herewith are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 18" day of September, 2023.

ﬁ % LA

Erin Saathoff CMC, Cit Clerk Robert Morgaf(M@’/
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REASONABLE ACCOMODATION POLICY

Purpose
The purpose of this Reasonable Accommodation Policy (“Policy”) is to ensure that reasonable

accommodations are made, whenever possible to disabled applicants and employees within
the meaning of the Nebraska Fair Employment Practice Act (Neb. Rev. Stat. § 48-1101 et.
seq.), the Americans with Disabilities Act (42 U.S.C. § 12101, et. seq.), and any and all other
applicable laws, rules, and regulations. To further this goal, the City of Beatrice, (“City”) shall
engage in good-faith interactive processes with applicants and employees determined to be
in need of, or requesting a reasonable accommodation.

Scope
This policy applies to all applicants for employment and all current employees of the City.

Definitions

A. Direct Threat: No accommodation is required if the accommodation request would place
the employee/applicant in imminent and substantial danger, or if the accommodation
would place others in substantial danger and no Reasonable Accommodation exists that
would remove or reduce the danger.

B. Disability: A disability is a condition that imposes a substantial limitation on a major life
activity. By way of example, “major life activities” include, but are not limited to, standing,
sitting, walking, lifting, talking, interacting with others, eating, breathing, hearing, seeing,
speaking, working, and learning. Disability also means a physical disability, infirmity,
malformation, or disfigurement which is caused by bodily injury, birth defect, or illness,
including epilepsy and other seizure disorders, and which shall include, but not be limited
to, any degree of paralysis, amputation, lack of physical coordination, blindness, or visual
impediment, wheelchair, or other remedial appliance or device, or any mental,
psychological or developmental disability resulting from anatomical, psychological,
physiological or neurological conditions which prevents the normal exercise of any bodily
or mental functions, or is demonstrable, medically or psychologically, by accepted clinical
or laboratory diagnostic techniques. Disability also means AIDS or HIV infection.

Disability shall not include homosexuality, bisexuality, transvestism, transsexualism,
pedophilia, exhibitionism, voyeurism, gender-identity disorders not resulting in physical
impairments, other sexual behavior disorders, problem gambling, kleptomania,
pyromania, or psychoactive substance use disorders resulting from current illegal use of
drugs.
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Employee: Employee means an individual employed by the City of Beatrice, Nebraska.
Employer: Employer means the City of Beatrice, Nebraska.

Essential Functions: Essential functions are the basic job duties that an employee must
be able to perform, with or without Reasonable Accommodation. Factors to consider in
determining if a function is essential include: whether the reason the position exists is to
perform that function, the number of other employees available to perform the function
or among whom the performance of the function can be distributed, and the degree of
expertise or skill required to perform the function.

The employer’s judgment as to which functions are essential, and a written job
description prepared before advertising or interviewing for a job will be considered as
evidence of essential functions. Other kinds of evidence that will be considered include:
the actual work experience of present or past employees in the job, the time spent
performing a function, the consequences of not requiring that an employee perform a
function, and the terms of a collective bargaining agreement.

Good Faith: Good faith means that the City and the applicant or employee must
communicate directly with each other to determine essential information and that
neither party can delay or interfere with the process. To demonstrate good faith
engagement in the interactive process, the City should be able to point to cooperative
behavior that promotes the identification of an appropriate accommodation.

Healthcare Provider: Healthcare Provider means:

i. A doctor of medicine or osteopathy who is authorize to practice medicine or surgery
by the State of Nebraska;

il. Individuals duly licensed as a physician, surgeon, or osteopathic physician or surgeon
in another state or jurisdiction, including another county, who directly treats or
supervises treatment of a serious health condition;

ili. Podiatrists, dentists, clinical psychologists, optometrists, and chiropractors (limited to
treatment consisting of manual manipulation of the spin to correct a subluxation as
demonstrative by an X-ray to exist) authorize to practice in Nebraska, and performing
within the scope of their practice as defined under Nebraska law.

iv. Nurse practitioners and nurse-midwives and clinical social workers who are authorize
to practice under Nebraska law and who are performing within the scope of their
practice as defined under Nebraska law.

v. Any healthcare provider from whom an employer or group health plan’s benefits
manager will accept certification of the existence of a serious health condition to
substantiate a claim for benefits.

H. lllegal Use of Drugs: lllegal use of drugs shall mean the use of drugs, the possession or

distribution of which is unlawful under the Uniform Controlled Substances Act, but shall not
include the use of a drug taken under supervision by a licensed health care professional or any
other use authorized by the Uniform Controlled Substances Act or other provisions of state law.
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Interactive Process: Interactive Process includes the consulting with the employee to
ascertain the precise job-related limitations or and how they could be overcome with a
reasonable accommodation; and identifying potential accommodations and assessing
their effectiveness. Whenever possible, face-to-face interaction is preferred and
recommended. Although the preferences of the employee in the selection of the
accommodation should be considered, the accommodation implemented should be one
that is most appropriate for the employee and employer.

Qualified Individual: Qualified individual means an applicant or employee with a disability
who, with or without reasonable accommodation, can perform the essential functions of
the employment position that such individual holds or desires. Consideration shall be
given to the employer's judgment as to what functions of a job are essential, and if an
employer has prepared a written description before advertising or interviewing applicants
for the job, this description shall be considered evidence of the essential functions of the

job.

Qualified individual shall not include any applicant or employee who is currently engaged
in the illegal use of drugs when the Employer acts on the basis of such use.

Nothing in this subsection shall be construed to exclude a qualified individual who: (i) has
successfully completed a supervised drug rehabilitation program or otherwise been
rehabilitated successfully and is no longer engaging in the illegal use of drugs; (ii) is
participating in a supervised rehabilitation program and is no longer engaging in such use;
(iii) is erroneously regarded as engaging in such use but is not engaging in such use.

. Reasonable Accommodation: Reasonable accommodation, with respect to disability,

shall include, but is not limited to, making existing facilities used by employees readily
accessible to and usable by individuals with disabilities, job restructuring, part-time or
modified work schedules, reassignment to a vacant position, acquisition or modification
of equipment or devices, appropriate adjustment or modification of examinations,
training manuals, or policies, the provision of qualified readers or interpreters, and other
similar accommodations for individuals with disabilities. Reasonable accommodation,
with respect to pregnancy, childbirth, or related medical conditions, shall include
acquisition of equipment for sitting, more frequent or longer breaks, periodic rest,
assistance with manual labor, job restructuring, light-duty assignments, modified work
schedules, temporary transfers to less strenuous or hazardous work, time off to recover
from childbirth, or break time and appropriate facilities for breast-feeding or expressing
breast milk.

The Employer is not required to lower quality or production standards, provide personal
use items (such as glasses), create new positions, displace (lay-off or bump) other
employees. No accommodation is required if the Essential functions of the job cannot be
performed, if the employee poses a direct threat to him/herself, or co-workers or if the
accommodation would create an undue hardship for the City.

. Timely: The Equal Employment Opportunity Commission require that decisions as to the

ability to provide Reasonable Accommodation be made timely. The Equal Employment
Page 3 of 5 September 18, 2023
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Opportunity Commission established internal guidelines for themselves which gives the
decision-maker fifteen (15) to twenty (20) calendar days from the receipt of a request for
Reasonable Accommodation(s) to make a determination. Although this is only an internal
guideline for that organization, it is the goal of the City to adhere to this timeline
whenever possible.

. Undue Hardship: Undue hardship, with respect to an accommodation for a disability,

means an action requiring significant difficulty or expense, when considered in light of the
following factors:

i. the nature and cost of the accommodation requested or needed;

ii. the overall financial resources of the facility or facilities involved in the provision of
the reasonable accommodation; the number of persons employed at such facility;
the effect on expenses and resources, or the impact otherwise of such
accommodation upon the operation of the facility;

ili. the overall financial resources of the City; the overall size of the business of a covered
entity with respect to the number of its employees; the number, type, and location
of its facilities; and

iv. The type of operation or operations of the City, including the composition, structure,
and functions of the work force of the City, and the geographic separateness and
administrative or fiscal relationship of the facility or facilities in question to the City.

Employee/Applicant’s Request for Reasonable Accommodation

. Applicant Request for Reasonable Accommodation. The City requires all applicants

requesting Reasonable Accommodation(s) to complete and submit to the City Clerk the
City's Accommodation Request Form. All applicants requesting Reasonable
Accommodation(s) are required to submit certification of disability status from a
healthcare provider at the applicant’s own expense. If the applicant is determined to be
disabled, the request will be processed, and a decision made as to the reasonableness of
the applicant’s request. If the applicant is determined not to be disabled or the request
cannot be fulfilled, the applicant will be contacted by the City Clerk and discussion will
occur relating to the specifics of the City’s determination. Disabled applicants who
successfully complete the application process, and are being considered for employment,
will be provided with Reasonable Accommodation through a good-faith interactive
process.

. Employee Request for Reasonable Accommodation. Any employee or temporary agency

employee that believes they are a Qualified Individual and in need of Reasonable
Accommodation(s) are to inform their respective Department Head and the City Clerk of
their need in writing. Once such need is expressed in writing, the City Clerk shall ensure
that the employee has been provided with a copy of this policy and all other necessary
forms to process the request. The employee shall provide the City Clerk with a completed
Accommodation Request Form. The employee may request assistance from department
personnel to complete the required form. The employee assumes the cost of obtaining
the any certifications of any disability and/or need for Reasonable Accommodation. If it
is determined that the employee is a Qualified Individual, then the employee will be

Page 4 of 5 September 18, 2023




Vi.

Vil.

5-6

engaged in the Interactive Process to determine all possible options to provide
Reasonable Accommodation.

. Disability and Disciplinary Interconnection. Employee conduct resulting from a disability

is part of the disability and not a separate basis for termination or discipline. If the City is
made aware of a disability or perceives an employee to have a disability that may be
contributing to a performance issue, the employer shall address the possible connection.
This shall be done by engaging with the employee to determine if they have a protected
disability. If so, the Employe shall engage with the disabled employee to ascertain if any
accommodations are possible that might mitigate the negative behavior/actions.

Interactive Process.

After the City receives the applicant or employee’s request for Reasonable
Accommodation, the City shall provide the applicant or employee with all other necessary
forms to process the request. The applicant or employee shall be required to submit to
the City Clerk the Certification of Health Provider for Reasonable Accommodation
Request Form, determining that the applicant or employee is disabled. The City shall
arrange for a discussion or multiple discussions with the employee and his or her
representatives, if any.

The purpose of this discussion is to work timely and in good faith to fully discuss all
feasible potential Reasonable Accommodation(s) and the duration of the need for
Reasonable Accommodation(s).

Once all necessary information and documentation is submitted to the City, the City shall
timely notify the applicant or employee of its determination for Reasonable
Accommodation.

Length of Reasonable Accommodation.

Qualified Individuals may be provided with short-term/temporary or long-term
accommodation depending on the medical certification listing the need. Any
accommodation, regardless of the length of time it has been provided, can be revisited
should the Qualified Individual or the City believe that the accommodation is no longer
effective or safe, or if the accommodation imposes Undue Hardship.

Case-by-Case Determination.

The City determines, in its sole discretion, whether Reasonable Accommodation(s) can be
made, and the type of accommodation(s) to provide. The City shall not provide
accommodation(s) that would pose an undue hardship upon the City’s finances or
operations, or that would endanger the health or safety of the applicant, employee, or
others. The City shall inform he employee of its determination as to Reasonable
Accommodation(s) in writing.
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ADA GRIEVANCE POLICY

Purpose
The purpose of this ADA Grievance Policy (“Policy”) is to ensure compliance with the

Americans with Disabilities Act (42 U.S.C. § 12101, et. seq.). It may be used by anyone who
wishes to file a complaint alleging discrimination on the basis of a disability in the provision
of services, activities, programs, or benefits by the City of Beatrice (“City”).

Scope
This policy applies to all applicants for employment and all current employees of the City.

Definitions
A. ADA Coordinator: ADA Coordinator shall mean the City Clerk.

B. Disability: A disability is a condition that imposes a substantial limitation on a major life
activity. By way of example, “major life activities” include, but are not limited to, standing,
sitting, walking, lifting, talking, interacting with others, eating, breathing, hearing, seeing,
speaking, working, and learning. Disability also means a physical disability, infirmity,
malformation, or disfigurement which is caused by bodily injury, birth defect, or iliness,
including epilepsy and other seizure disorders, and which shall include, but not be limited
to, any degree of paralysis, amputation, lack of physical coordination, blindness, or visual
impediment, wheelchair, or other remedial appliance or device, or any mental,
psychological or developmental disability resulting from anatomical, psychological,
physiological or neurological conditions which prevents the normal exercise of any bodily
or mental functions, or is demonstrable, medically or psychologically, by accepted clinical
or laboratory diagnostic techniques. Disability also means AIDS or HIV infection.

Disability shall not include homosexuality, bisexuality, transvestism, transsexualism,
pedophilia, exhibitionism, voyeurism, gender-identity disorders not resulting in physical
impairments, other sexual behavior disorders, problem gambling, kleptomania,
pyromania, or psychoactive substance use disorders resulting from current illegal use

of drugs.

C. Employee: Employee means an individual employed by the City of Beatrice, Nebraska.

D. Employer: Employer means the City of Beatrice, Nebraska.
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Grievance Procedure.

. Any applicant or Employee who believes that he or she has been discriminated against on

the basis of disability or that there is otherwise noncompliance with the Americans with
Disabilities Act shall submit all complaints regarding access or alleged discrimination in
writing to the ADA Coordinator for resolution.

i. The complaint shall be in writing and contain information about the alleged
discrimination such as the name, address, and phone number of the complainant, and
the location, date, and description of the problem. Alternative means of filing
complaints, such as personal interviews or a tape recording of the complaint will be
made available for persons with disabilities upon request.

ii. Complaints must be submitted no later than sixty (60) calendar days after the alleged
violation.

. Within fifteen (15) calendar days after receipt of the complaint, the ADA Coordinator shall

meet with the complainant to discuss the complaint and the possible resolutions.

. Within fifteen (15) calendar days after said meeting, the ADA Coordinator shall respond

in writing, and where applicable, in a format accessible to the complainant, such as large
print, Braille, or audio tape. Said response shall explain the position of the City and offer
options for substantive resolution of the complaint.

. If the response by the ADA Coordinator does not satisfactorily resolve the issue, the

complainant may appeal the decision within fifteen (15) calendar days after receipt of the
response to the City Administrator.

. Within fifteen (15) calendar days after receipt of the appeal, the City Administrator will

meet with the complainant to discuss the complaint and possible resolutions. Within
fifteen (15) calendar days after the meeting, the City Administrator shall respond in
writing, and where appropriate, in a format accessible to the complainant, with a final
resolution of the complaint.

. Arecord of the complaint and action taken will be maintained by the ADA Coordinator.

. All written complaints received by the ADA Coordinator, appeals to the City

Administrator, and responses from therefrom shall be retained by the City for at least
three (3) years.

. The complainant’s right to prompt and equitable resolution of the complaint is not

impaired by his or her pursuit of other remedies such as filing a complaint with the
Nebraska Equal Opportunity Commission, the U.S. Department of Justice, state or federal
District Court, or any other appropriate agency, governmental entity, or court of
competent jurisdiction. The use of this grievance procedure is not a prerequisite to the -
pursuit of other remedies.
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RESOLUTION NUMBER 7295

WHEREAS, the City of Beatrice complies with all federal, state, and local equal
employment opportunity laws and makes every effort to ensure that it does not discriminate
against employees and applicants.

WHEREAS, the Mayor and City Council of the City of Beatrice wish to establish policy
guidelines regarding equal employment opportunity laws for the City’s employees and
applicants.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the “Equal Employment Opportunity Policy”, marked as Exhibit “A”,
attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That any and all resolutions or parts of resolutions in conflict herewith are
hereby repealed.

RESOLUTION PASSED AND APPROVED this 6'" day of May, 2024.

@W W

Erin Saathoff CMC, Ci Cler Robert Morgan, Mayor
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EQUAL EMPLOYMENT OPPORTUNITY POLICY

The City of Beatrice complies with all federal, state, and local equal employment opportunity
laws. In all hiring and employment practices, the City makes every effort to ensure that it does
not discriminate against employees and applicants. This policy addresses the City’s commitment
to providing equal employment opportunity (EEQ) for all employees and applicants and to
promoting diversity in the workplace.

The City complies with all laws prohibiting discrimination against employees and applicants
based on race, color, religion, sex, sexual orientation, gender identity, gender expression, age,
national origin, citizenship status, disability, genetic information, or veterans’ status.

Equal opportunity extends to all aspects of the employment relationship, including hiring,
promotions, training, working conditions, compensation, and benefits.

COMPLAINT PROCEDURES

If employees or applicants believe that they have faced discrimination or if employees or
applicants are aware of any actual or suspected workplace conduct that could be regarded as
discriminatory, they should report such conduct immediately to the attention of their
supervisors, management staff, City Administrator/General Manager, City Attorney, or City Clerk.

The City investigates all discrimination complaints promptly and supports employees’
cooperation with investigations. Anyone involved in reporting EEO violations or in investigations
of EEO complaints can expect confidentiality to the full extent afforded by law. Any information
obtained during investigations also is kept confidential to the full extent possible under law.

INFORMAL DISPUTE RESOLUTION

Where appropriate, informal resolution of discrimination complaints is used. Such an approach
can include counseling those who commit discrimination or serving as a mediator between the
two (2) parties.

When a discrimination complaint cannot be resolved informally, a written report of the
investigation that includes recommendations for further action is prepared and delivered to the
City Administrator/General Manager. Recommendations can include discipline for those who
commit discriminatory actions and restoration of the terms, conditions, or opportunities that
were lost or denied employees or applicants because of discrimination.

6-2 Page 1 of 2 Adopted May 6, 2024
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ANTI-RETALIATION

The City ensures that employees and applicants who complain about discrimination, oppose any
discriminatory practice, or participate in investigations of such complaints are protected against
retaliation. The City does not discourage or obstruct employees and applicants from filing
complaints with the federal Equal Employment Opportunity Commission or state or local EEO
agency.

Employees also are protected against retaliation for talking about discrimination in response to
questions that come up during internal investigations. No adverse employment actions are taken
against employees and applicants who file EEO complaints, oppose discriminatory actions, or
participate in investigations of such complaints.

DISCIPLINE

All employees, including supervisors and managers, who engage in discriminatory conduct or
harassment are subject to immediate disciplinary action, up to and including termination.

COMMUNICATIONS

All government nondiscrimination posters and City’s EEO policies are displayed permanently in
conspicuous locations in all facilities and on the City’s employee portal. Notices, advertisements,
forms, job descriptions, and other specifications relating to employment do not indicate any
preference, limitation, or discrimination based on race, color, religion, sex, sexual orientation,
gender identity, gender expression, age, national origin, citizenship status, disability, genetic
information, or veterans’ status.
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RESOLUTION NUMBER 7163

WHEREAS, the Mayor and City Council previously adopted a policy concerning the federal

Family and Medical Leave Act of 1993, as amended (“FMLA"); and

WHEREAS, the Mayor and City Council find and determine that it is in the best interests of

the City to revise the City’s policy concerning FMLA.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF

BEATRICE, NEBRASKA;

SECTION 1. That the City of Beatrice shall grant family and temporary medical leave under

certain circumstances, as required by the Family and Medical Leave Act of 1993, as amended.

SECTION 2. That the City of Beatrice implements the following conditions on FMLA leave, as

permitted, but not required, by the Federal Medical Leave Act:

1.

7-1

If an employee does not choose to substitute accrued paid leave, the City may
require the employee to substitute accrued paid leave for unpaid FMLA leave. The
period of time during which the employee receives pay for accrued leave shall still
count towards the twelve (12) total weeks of job-protected FMLA leave allowed.
Holiday pay, vacation leave, and sick leave are not earned during unpaid FMLA
leave. Workers’ compensation insurance, contributions for retirement plans, and
social security contributions are also discontinued during unpaid FMLA leave.
Spouses who are eligible for FMLA leave and are both employed by the City/BPW
may be limited to a combined total of twelve (12) weeks of leave during any twelve
(12) month period if the leave is taken for birth of the employee's son or daughter
or to care for the child after birth, for placement of a son or daughter with the
employee for adoption or foster care or to care for the child after placement, or
to care for the employee's parent with a serious health condition.

An employee on FMLA leave, whether paid or unpaid, may not accept and/or
engage with any other employer, without prior written approval from the City
Administrator. The City shall have the right to discharge, demote, suspend, fine or
otherwise discipline employees for violation of this section.

An employee may use accrued sick leave, personal leave, vacation leave, and
compensatory time concurrently with FMLA leave. An employee may use up to
one hundred twenty (120) hours of compensatory time while on FMLA leave.
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SECTION 3. That Resolution 6854 and all resolutions or parts of resolutions in conflict
herewith are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 6" day of November, 2023.

F e
Robert Mo@an, l\favcr"/
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RESOLUTION NUMBER 6330

WHEREAS, public trust, safety, and City morale require that the City of Beatrice
maintain a policy that ensures a sense of fairness to the general public, as well as internal
employees when it comes to the relationships of its employees.

WHEREAS, the Mayor and City Council of the City of Beatrice wish to establish policy
guidelines prohibiting nepotism amongst City of Beatrice and Board of Public Works employees.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA:

SECTION 1. That the “Nepotism Policy”’, marked as Exhibit “A”, attached hereto and
incorporated herein by this reference, be and hereby is adopted.

SECTION 4. That any and all resolutions or parts of resolutions in conflict herewith are
hereby repealed.

RESOLUTION PASSED AND APPROVED this 17" day of December, 2018.

Attest:

Erin Saathoff, CMC;Gity-Clerk irth, Mayor

8-1



ESaathoff
Highlight


N YOUR 400 Ella Street | Beatrice, NE 68310
Phone: 402.228.5200 Fax: 402.228.2312

!ﬂ g STAKE E’)‘ }“ br" *H ® emymaL

CLAIM

. SERVICE CENTER
B EA I R I CE 500 North Commerce Street | Beatrice, NE 68310

CITY » BOARD OF PUBLIC WORKS Phone: 402.228.5211 Fax: 402.223.5181
NEPOTISM POLICY

Public trust, safety, and City morale require that the City maintain a policy that ensures a sense
of fairness to the general public, as well as internal employees when it comes to the relationships
of its employees.

- Full time employees who are members of the same family are eligible for City employment

. provided that the second family member employed shall not be hired by the previously employed
family member. Such decision to hire should come from a higher level of administration,
including but not limited to, the City Administrator/BPW General Manager, the Board of Public
‘Works, the Mayor; or the City Council.

- Additionally, when members of the same family are employed by the City/BPW, one family
* member shall not be put in a supervisory position over the other family, unless approval has been
- obtained by City Administration/BPW General Manager. Emergency situations may warrant
‘temporary exceptions to this provision. ‘

For purposes of defining this policy, family members shall include: spouse, children,
. grandchildren, stepchildren, parents, grandparents, siblings, and in-laws of the same relation.

Adopted December 17, 2018
Resolution Number 6330
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RESOLUHON NUMBER 6331

WHEREAS, the City of Beatrice is committed to providing a work environment that is free
from all forms of discrimination; and

WHEREAS, the Mayor and City Council of the City of Beatrice desire to implement a
policy forbidding discrimination in any form; sexual or otherwise.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA,;

SECTION 1. That the “Sexual and Other Unlawful Harassment Policy”, marked as Exhibit
“A”, attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That any and all resolutions or parts of resolutions in conflict herewith are
hereby repealed.

RESOLUTION PASSED AND ADOPTED this 17 day of December, 2018.

NSO > @m&mﬁ‘
Erin Saathoff, CMC\ity/Clerk Wirth, Mayor
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SEXUAL AND OTHER UNLAWFUL HARASSMENT POLICY

The City is committed to providing a work environment that is free from all forms of
discrimination and will not tolerate disruptive actions, words, jokes, or comments based on an
individual's sex, race, color, national origin, age, religion, disability, sexual orientation, or any
other legally protected characteristic or any other conduct that could be considered harassing or
coercive. This policy protects City employees, job applicants, contractors, supervisors,
customers, or any other third party. All persons are to be treated equally, with dignity and
respect.

Sexual harassment is defined as unwanted sexual advances, or any visual, verbal, or physical
conduct of a sexual nature. This form of employee misconduct undermines the integrity of the
workplace and will not be tolerated. Sexual harassment includes, but is not limited to:

Unwelcome sexual advances - physical or verbal;

Offering employment benefits in exchange for sexual favors;
Making threats after a negative response to sexual advances; and
The use of derogatory comments, epithets, slurs, or jokes.

If an employee experiences or witnesses sexual or other unlawful harassment in the workplace, it
must be reported immediately to his/her Department Head or Superintendent, or the City
Administrator/BPW General Manager. All allegations of sexual harassment will be quickly and
discreetly investigated. Any Department Head or Superintendent who becomes aware of
possible sexual or other unlawful harassment is to report it immediately to the City
Administrator/BPW General Manager. If the City Administrator/BPW General Manager is not
available, then report it to the City Attorney. Anyone engaging in sexual or other unlawful
harassment will be subject to disciplinary action, up to and including termination

Retaliation against someone that makes a complaint of harassment is strictly forbidden. An
employee that feels that they have been retaliated against for coming forward with a complaint
should make their Department Head, Superintendent and the City Administrator/BPW General
Manager aware of it immediately. Should the City Administrator/BPW General Manager be
unable to handle the complaint, it should be forwarded to the City Attorney.

Adopted December 17, 2018
Resolution Number 6331
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RESOLUTION NUMBER 7309

WHEREAS, the Mayor and City Council of the City of Beatrice find and determine that it
is in the best interests of the City to adopt a policy to provide guidelines regarding City owned
cell phones and City provided stipends for personally owned cell phones.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the “Cell Phone Policy”, marked as Exhibit “A”, attached hereto and
incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That Resolution Number 6327 and any and all resolutions or parts of
resolutions in conflict herewith are hereby repealed.

RESOLUTION PASSED AND APPROVED this 20" day of May, 2024.

Erin Saathoff, CNTC, City CIe»@ '_’ ) Robert MW
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BEATRICE

CITY - BOARD OF PUBLIC WORKS

CELL PHONE POLICY

OVERVIEW

The purpose of this policy is to provide guidelines regarding City owned cell phones and City provided stipends
for personally owned cell phones. The use of either City owned or personal cell phones comes with issues of
taxation, privacy, and convenience. Some employees maintain both a personal and a business cell phone.
However, even an inadvertent receipt of a personal call on a city phone is considered a taxable event and might
be contrary to state law. We recognize the inconvenience of carrying two cell phones, as well as the
inconvenience of having to maintain elaborate records of personal and business use of a city phone. We have
constructed this policy to protect the City and its employees as well as to reduce the inconvenience as much as
possible.

According to the Internal Revenue Service (IRS), the cost of communication equipment and services used by an
employee off-premises is excludable from the employee’s gross income to the extent that its use is
substantiated as business related. To the extent that the use is personal, the cost is includable in the employee’s
gross income and therefore taxable.

The RS requires detailed recordkeeping prove the communication equipment and services were used for
business purposes. On the other hand, if a taxable allowance for mobile communication devices is provided, no
detailed recordkeeping is required.

POLICY

This policy shall apply to employees of the City of Beatrice, Nebraska (City) that require communication device(s)
to carry out the goals and objectives of the City in the performance of their job duties. it shall be the policy of
the City to: (1) purchase and provide a City owned cell phone; or (2) provide a taxable monthly stipend for City
related use of an employee’s personal cell phone. The City Administrator/General Manager shall determine the
need and communication level of each employee to carry out the goals and objectives of the City in the
performance of their job duties.

The City Administrator/General Manager shall approve the use of a communication device(s) to conduct city
business in one of two ways:

1) CITY PROVIDED CELL PHONE
a. Cell phone and service are property of the City.
b. Employees shall only use a City cell phone to carry out the goals and objectives of the City.
c. The City incurs no additional costs from cell phones that are subject to a fixed price charge.
Therefore, reasonable and incidental unofficial use of a City owned cell phone is permissible.
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EXHIBIT “A”

d. Disproportionate or inappropriate use of a City owned cell phone for personal reasons may result in
disciplinary action including termination.

EMPLOYEE PROVIDED CELL PHONE
a. Personal use of cell phones while on duty shall be kept to a minimum.
b. City shall provide a taxable monthly stipend for City related use of an employee’s personal cell phone.
c. City shall provide the following taxable monthly stipend based on the business-related need:
i. Data and voice cell phone and service plan authorized and deemed necessary by City
Administrator/General Manager at a rate of $50.00/month.
ii. Voice cell phone and service plan authorized and deemed necessary by City
Administrator/General Manager at a rate of $25.00/month.
d. Employees shall be responsible for cell phone cost and fees including overages, associated with
maintaining a personal cell phone.
e. Employee shall maintain constant and consistent cell phone service at all times.

EMPLOYEE RESPONSIBILITIES REGARDING CITY OWNED CELL PHONES

1)

2)
3)

4)

5)

Employee shall take reasonable measures to protect the City owned cell phone from theft, loss, or
damage.

Employee shall immediately report the loss or theft to the City Administrator/General Manager.

All texts, emails, and voicemails on a City owned cell phone are subject to the Public Records Law and
must be retained in accordance with appropriate retention period as set forth by state law.

Employees shall immediately return the City owned phone to the City Administrator/General Manager
if it is determined that the phone is no longer necessary, is defective, or upon leaving employment with
the City.

Employees have no right to privacy with respect to the use of City owned cell phones. The City reserves
the right to review all usage of City owned cell phones including any and all voicemails, social media
messaging, emails, text messages, call history, and/or other information stored on the cell phone,
regardless of whether stored in the device or in remote sites and/or with remote services. The City has
the right to inspect any and all City owned cell phones used by employees for such information at any
time and without notice.

EMPLOYEE RESPONSIBILITIES REGARDING EMPLOYEE-OWNED CELL PHONES

1)

2)

All texts, emails, and voicemails relating to City business on an employee-owned cell phone are subject
to the Public Records Law and must be retained in accordance with appropriate retention period as set
forth by state law.

Employee is encouraged to text and make personal calls during non-working hours when possible and
ensure family members and friends are aware of this policy to discourage impact on employee or co-
worker performance or safety.
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RESOLUTION NUMBER 7310

WHEREAS, the Mayor and City Council of the City of Beatrice find and determine that it
is in the best interests of the City to adopt a policy to define the acceptable use of Technology
at the City of Beatrice and to ensure the City complies with all legally mandated requirements.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the “Employee Technology Usage Policy”, marked as Exhibit “A”,
attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That Resolution Number 6327 and any and all resolutions or parts of
resolutions in conflict herewith are hereby repealed.

RESOLUTION PASSED AND APPROVED this 20%" day of May, 2024.

est:
Erin Saathoff, CMC, City CIerk( k ) Robert Morgan,‘l\/_layor
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EMPLOYEE TECHNOLOGY USAGE POLICY

PURPOSE

The intent of the Employee Technology Usage Policy is to define the acceptable use of Technology at the City of
Beatrice (City) and to ensure the City complies with all legally mandated requirements. It outlines the
responsibilities of those who work for and on behalf of the City in contributing to the maintenance and
protection of its information resources in a secure, stable and cost-effective manner. This policy is consistent
with the intent and requirements of the City’s work policies and rules.

POLICY SCOPE

The Employee Technology Usage Policy defines the oversight, use and protection of the City’s computing
equipment, network, voice, electronic communications, and data repositories. This includes the acquisition,
access and use of all software, hardware, and shared resources, whether connected to the network, configured
off the network, or while in transit (mobile).

It applies to all those who work on behalf of the City, including but not limited to, employees, contractors,
consultants, supplementals, interns, volunteers and other workers including all personnel affiliated with third
parties. This policy also applies to all equipment that is owned or leased by the City regardless of project and
program funding sources.

ACQUISITION OF TECHNOLOGY RESOURCES

The Information Technology (IT) Department must evaluate and approve all software, hardware, removable
devices, and related maintenance and support contracts, whether the selected products or solution will be on
the network or off; used by one or many people; and for all program and project funding sources. In addition,
acquisition of Technology resources should conform to existing purchasing policies and procedures as defined
by the IT Department. Most City-owned Technology has a pre-determined lifecycle replacement period and must
be surrendered for replacement on a 1:1 basis or retired, according to that schedule. Such Technology may not
be redeployed or otherwise put back into use without approval from the IT Department.

ACCESS TO THE CITY’S TECHNOLOGY RESOURCES

* The IT Department must approve the setting up of new user accounts.

e Users are responsible to establish and maintain passwords consistent with the City’s standards.

* User accounts and ALL passwords may not be shared with anyone other than the named owner and City
IT employees. Examples include co-workers, subordinates, business associates, household members,
etc.
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EXHIBIT “A”

The individual logged onto the City network must be present while the logon credentials are being used
to access Network resources, or must ensure that the account is locked or logged off and not being used
by others when not present.

IT Department must approve connection of ANY devices using the City’s internal network.

Information Technology must approve installation of all software, freeware and software that is obtained
for evaluation purposes.

Any software or files downloaded via the Internet into the City’s network become the property of the
City. Any such files or software may be used only in ways that are consistent with their licenses and/or
copyrights.

Direct secure (peer-to-peer) connections are provided only in unique circumstances, requiring prior
approval from the IT Department.

Information Technology must be consulted during the infancy stages of major projects pertaining to or
including IT equipment and/or software.

Connection or installation of personally owned hardware or software within the City-provided
infrastructure (i.e. network, Internet, fax lines, telephone lines, and printers) is not allowed.

All activity resulting from device, network or software application access is the responsibility of the
person assigned the user account.

REMOTE ACCESS TO CITY SYSTEMS

Remote access to certain City systems, applications, and data is maintained for selected employees. City remote
access systems require a high level of application and user maintenance as well as monitoring. In addition, they
significantly increase the security risks associated with outside access to applications and data. Remote access
systems are therefore restricted only to those City employees who show a demonstrated necessity to access
data or applications while away from City facilities and ONLY for City business. Remote access will not be granted
for convenience. Users who do not regularly utilize remote access systems may be removed as Remote Access
Users. Use of remote access for other than official business will result in immediate removal as a remote user
and, if appropriate, disciplinary action.

a.

Authorization Required

Prior to use by any City employee, the appropriate City employee must submit a written request to the
IT Department identifying the user and stating what business necessity exists requiring the potential user
to utilize remote access. Permission will be based on demonstrated need and subject to the criteria listed
below.

INTERNET USAGE

Use of the Internet should be consistent with City policies and work rules. Incidental personal use of City
resources is allowed as defined in the paragraph Incidental Personal Use. Visiting, referencing,
downloading and/or storing materials that are inappropriate in a work environment is prohibited unless
such activity is specifically related to your employment with the City. Examples include but are not limited
to data from sexually explicit sites, and those associated with violence, hate crimes or illegal activities.
Content and images posted on the City’s website, file transfer protocols (FTP), Cloud, or Social Media
sites should be consistent with the City’s policies and practices and should conform to professional
standards in tone and format.
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EXHIBIT “A”

Monitoring and Reporting of Internet Use - It is the responsibility of Department Heads to monitor and
audit Internet web use within their department. Because there is the potential for employee abuse of
the system, the City may monitor and record user access to Internet sites. No user should have the
expectation of privacy as to his/her Internet usage.

All information that is posted, copied or shared, either on the City’s servers and desktops or on the City’s
website or Social Media sites, must be done so in accordance with the laws that govern copyrighted
materials including, but not limited to, photographs, magazines, books, copyrighted music, the
installation of any copyrighted software for which the City or end user does not have an active license,
or the installation of “pirated” software.

Web usage that significantly impacts network bandwidth may be restricted. Individuals should utilize
only the City’s tools and recommended best practices to manage their connections when viewing,
downloading, sharing and printing information to ensure that these shared resources are not negatively
impacted.

MOBILE DEVICES

All mobile devices, whether City-owned or personal, that have access to systems and applications are governed
by this policy. Applications, including cloud storage software used by staff on their own personal devices may
also be subject to this policy. The following general procedures and protocols apply to the use of mobile devices:

All City-owned mobile computing devices must be protected with a password required at the time the
device is powered on.

Personal mobile computing devices that require network connectivity must conform to City standards
for use and configuration.

Mobile Device Management (MDM) will be used to enforce common security standards and
configurations on City-owned devices.

City-owned mobile devices will have location services enabled at all times.

Unattended mobile computing devices shall be physically secured .

Lost and stolen devices will be locked and location services will be used to locate the device. If the device
cannot be located, it will be wiped of all information.

Information Technology shall implement procedures and measures to strictly limit access to sensitive data
moving to and from mobile computing devices since these devices generally pose a higher risk for incidents than
non-portable devices.

CELL PHONE USE

Please refer to the City’s Cell Phone Policy for guidelines.

E-MAIL COMMUNICATIONS

L

The electronic mail system is intended for business purposes. Electronic mail communications constitute
public records and the City has the right to access or monitor messages for work- related purposes,
security, or to respond to public record requests. All messages should be composed with the expectation
that they are public. Refrain from using your City email address for anything other than official business.
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EXHIBIT “A”

¢ Users shall have no expectation of privacy in email messages, whether they are business related or
allowed personal use as provided herein. Use of electronic mail shall be considered consent to City
Officials, managers, and other employees to inspect, use, or disclose any electronic mail or other
electronic communications and/or data.

¢ Use of Non-City Email Accounts - Non-City email accounts (like MSN, Yahoo!, Gmail, Hotmail, etc.) may
not be used to conduct City business. Likewise, a non-City email account may not be forwarded to a City
email account.

¢ Transmission of Confidential Information - Confidential material must be encrypted before transmission.

¢ E-mail communications will conform to the same professional standards as with written and verbal
business correspondence. A professional tone should prevail and content will be consistent with and
representative of the City’s policies and practices.

¢ Use of personal email (like MSN, Yahoo!, Gmail, Hotmail, etc.) is prohibited on City-owned Technology.

INTELLECTUAL PROPERTY, PRIVACY AND MONITORING

There is no right to privacy in the course of using the City’s Technology resources, whether conducting City
business or for incidental personal use. The City owns all data stored on its network and peripheral devices and
reserves the right to inspect and monitor any and all such use at any time (examples include e-mail, voicemail,
Internet usage, computers, laptops, cell phones, etc.). The City may conduct requested audits in order to ensure
compliance with its policies and requirements, to respond to public disclosure requests, investigate suspicious
activities or security threats, or to fulfill legally mandated requirements (i.e. software license rules, Payment
Card Industry (PCl) regulations, and the Health Insurance Portability and Accountability Act (HIPAA)
requirements), Criminal Justice Information Services (CJIS).

INCIDENTAL PERSONAL USE

The City’s Technology resources using an Internet web browser are City property and intended for use to conduct
City business by its authorized employees, contractors, consultants, , supplementals, interns, volunteers and
other workers including all personnel affiliated with third parties; hereafter referred to as the user. Limited
personal use is permitted as long as it does not result in a cost to the City, does not interfere with the
responsibilities and fulfillment of job duties, is brief in duration and frequency, does not distract from the
conduct of City business and does not compromise the security or integrity of City information or software. As
noted previously, there is no right to privacy in the course of using the City’s Technology resources, whether for
City business or incidental personal use.

a. Permissible Use
Personal use of City-owned devices while on duty shall be kept to a minimum. Downloading personal
email to the City’'s system or attaching a personal email box is prohibited.

b. Prohibited Uses
A prohibited use is any use related to the conduct of an outside business; a use for the purposes of
supporting, promoting, or soliciting for any non-City sponsored outside organization or group; soliciting
funds for any purpose; or religious activity, campaign or political use; commercial use; posting to or
buying from online auction or sales sites; use to conduct illegal activities; any entertainment uses; and/or
uses which result in the City being placed on electronic mailing lists related to prohibited uses. ,. The IT
Director and City Administrator have the authority to make an exception on a case-by-case basis.
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EXHIBIT “A”

SECURITY, STORAGE, AND PROTECTION

Effective security requires the participation and support of every user in the organization. The City employs
enterprise tools to manage, monitor and protect the organization from internal and external security threats and
data loss. In addition to these measures, it is the responsibility of individuals to remain vigilant in their awareness
and protection of the City’s resources, including equipment and data they have access to and while in their
possession. Specific due diligence requirements are outlined below:

City devices and computer equipment must be logged out or “locked” when unattended. This also
includes a screen lock on City-owned mobile devices.

All users must log off of their pc and leave it powered on at the end of their shift to enable off- shift
maintenance and security updates.

Intruding or attempting to intrude into any gap in the system or network security is prohibited. Sharing
of information with others that facilitates their unauthorized access to the City’s data, network or
devices, or their exploitation of a security gap is also prohibited.

It is the responsibility of each individual to prevent unauthorized and indiscriminate access to “personal
information” (see Definitions) that could pose the threat of identity theft, thus risking a person’s privacy,
financial security and other interests.

As noted above, user accounts and passwords may not be shared. The individual logged onto the City
network must be present while logon credentials are being used to access Network resources

In general it is not permissible to download “personal information” to any removable/portable device,
including laptop computers, unless access to that information is within the scope of your job, your
manager has approved the copy of information to a portable device and the data or device is encrypted.
Please see the City’s Personal Information Security policy for further information.

Transmitting confidential data in part or full via e-mail or other unencrypted medium is prohibited.
Leaving personal, sensitive or confidential information exposed to view while unattended, either on
paper or on screen, is prohibited.

Whenever possible, laptop and desktop hard drives and removable devices should only contain copies
of source files, not the original file.

Individuals must report to the City any equipment, software or data that is lost, damaged or stolen at
their first available opportunity. Reports will be made to a supervisor, manager, or director.
Unrecoverable equipment may incur additional replacement costs.

Lost equipment, especially that containing sensitive or confidential information as defined here,
including building access cards, must be reported immediately to the I.T. Staff.

Stolen computers, laptops, thumb drives, smart phones, etc. must be reported immediately to the Police
Department at 402-228-4080 AND to the IT Department.

Storage of any copyrighted material on a network server or local hard drive including, but not limited to,
photographs from magazines, books or other copyrighted sources, copyrighted music, the installation of
any copyrighted software for which the City or end user does not have an active license, or the
installation of “pirated” software is strictly prohibited.

REPORTING AND ADMINISTRATION

Anyone who observes or suspects a violation of these policies and requirements, or a potential gap in security
or protection of the City’s assets or data, should immediately report these to their Department Head. Violations
may result in disciplinary actions up to and including termination of employment. Requests for exceptions to
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EXHIBIT “A”

any of the Technology Usage Policy definitions must be submitted in writing from Department Heads to the IT
Director. Exceptions require the approval of both the requesting department’s director and the IT Director.
Approvals must be documented in writing and limited in duration to provide for periodic re-evaluation.
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RESOLUTION NUMBER 6325

WHEREAS, the use and presence of social media has drastically increased over recent
years; and

WHEREAS, the Mayor and City Council desire to implement a policy to provide guidelines
for social media conduct by full-time, part-time, and volunteer personnel working for the City of
Beatrice.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA;

SECTION 1. That the “Social Media Policy”, marked as Exhibit “A”, attached hereto and
incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That Resolution 5914 and any and all resolutions or parts of resolutions in

conflict herewith are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 17% day of December, 2018.
%\ Uzl

Erin Saathoff, CMC, City\Clerk Stan Wirth, Mayor~
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SOCIAL MEDIA POLICY

Purpose

This policy regarding Social Media and Social Networking Activities shall provide guidelines for
conduct by full-time, part-time, and volunteer personnel working for the City of Beatrice. This
policy covers all forms of technology used for any Social Media and Social Networking
Activities, both currently existing and any that may be developed in the future.

City Owned and Maintained Accounts

Employee Access

Any employee authorized to post items on any of the City’s social media sites shall
review, be familiar with, and comply with the Social Media Policy.

Any employee authorized to post items on any of the City’s social media sites shall not
express his/her own personal views or concerns through such postings. Instead, postings
on any of the City’s social media sites by an authorized City Employee shall only reflect
the views of the City. :

City employees granted permission to use the City websites, social media pages, or
engage in social networking activities are responsible for complying with applicable
federal, state, and city laws, ordinances, regulations, and policies.

City employees posting content must ensure their posting does not violate the City’s
privacy, confidentiality, and applicable legal guidelines. They must ensure they have the
legal right to publish all materials, including photos and articles pulled from other sites.
Confidential or proprietary information or similar information of third parties who have
shared such information with the City of Beatrice should not be shared on social media.
Employees representing the City of Beatrice via social media must conduct themselves at
all times as representatives of the City. Employees that fail to conduct themselves in an
appropriate manner may be subject to disciplinary action. The City Administrator or
his/her designees will determine how employees must identify themselves when
participating in a City of Beatrice social media forum.

Site Setup

12-2

The City reserves the right to remove any content from its social media sites at any time.
The City’s social media site serves as an online information source focused on City
issues, projects, news and events, and is not intended as a public forum.
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The establishment and use of social media sites is subject to approval by the City
Administrator or his/her designee. All City social media sites shall be administered by the
City Administrator or his/her designee. They will monitor the content on the City’s social
media sites to ensure the site meets with both the City’s social media policy and the
interest and goals of the City of Beatrice.

The social media site(s) will be maintained by the City of Beatrice and follow the City’s
social media policy.

City social media sites, where possible, should link back to the City’s official website for
forms, documents, online services, and other information.

Use and Content

The City’s social media sites content shall only pertain to City-sponsored or City-
endorsed programs, services, and events. Content includes, but is not limited,
information, photographs, videos, and hyperlinks.

Department Heads are responsible for the compliance with the provisions of this policy
by City Employees under such Department Head’s supervision and for investigating non-
compliance.

Suspension of a City Employee’s internet access may occur when deemed necessary to
maintain the operation and integrity of the City’s internal network, or if a City Employee
has violated this policy.

Internet user account and password access may be withdrawn without notice.

Lack of adherence to this policy may result in disciplinary action up to and including
termination.

If a City Employee violates any applicable laws, the City may pursue criminal or civil
action against the City Employee.

All information posted or created for the City’s social media sites will become the
exclusive property of the City of Beatrice.

Security

The City reserves the right to deny access to the City’s social media sites for any person
who violates the City’s social media policy at any time without prior notice.

The City reserves the right to terminate any City social media site at any time without
prior notice.

All social media pages must be established in the City’s name and the log-in name,
password for access, and a list of all City employees having access to the password must
be submitted to the City Administrator.

Citizen Conduct
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The City reserves the right to restrict or remove any content that is deemed in violation of
the City’s social media policy or any applicable law.

A comment posted by a member of the public on any City social media site is the opinion
of the commentator or poster only, and publication of a comment does not imply
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endorsement of, or agreement by, the City, nor do such comments necessarily reflect the
opinions or policies of the City.

e Comments on topics or issues not within the jurisdictional purview of the City may be
removed.

e Comments containing any of the following inappropriate forms of content shall not be
permitted on the City’s social media sites and are subject to removal and/or restriction by
the City Administrator or his/her designee:

o Comments not related to the original topic

o Profane, obscene, violent, or pornographic content and/or language

o Content that promotes discrimination on the basis of race, creed, color, age,
religion, gender, or national origin

Defamatory or personal attacks

Encouragement in illegal activities

Conduct in violation of any federal, state, or local law

Comments in support of or in opposition to any political campaign or ballot

measure

Violates the legal ownership interest of another party

Promotes commercial services or products

QO 0 O ©

0 @

Personally Owned and Maintained Accounts

e Use of City technology and equipment (including computers, internet, and City issued
cell phones) to access personal social media websites, accounts, or other related personal
material, except for de minimis use, shall be prohibited during work hours.

e Employees shall have no right to privacy for any matter passed through, viewed,
downloaded, printed, created, stored, received, sent or otherwise transmitted from City
technology and equipment.

e Internet and social media information in the public domain may be considered in
employee personnel issues. Please remember to be respectful of others and avoid posts
which could be viewed as malicious, obscene, threatening, or intimidating.

e City Employees and Management shall not request or require access to employee or
applicant password protected personal internet accounts (including personal social media
accounts).

¢ Employees shall not disclose confidential information on personal social media accounts,
websites, or other online forums. Disclosure of information by the City of Beatrice shall
be regulated by the City of Beatrice Public Records Policy.

e Misuse of Employer property, software, and social media accounts may subject the
employee to discipline.
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RESOLUTION NUMBER 6328

WHEREAS, the City of Beatrice aims to reduce the City’s potential losses in the event
of motor vehicle accidents invqlving City vehicles; and

WHEREAS, the Mayor and City Council of the City of Beatrice desire to establish a
Dﬁving Recofd Reviev? policy to evaluate and monitor empioyee driving records.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA:

SEC’fION 1. That the “Driving Record Review Policy”, marked as Exhibit “A”,
attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That Resolution 5751 and any and all resolutions or parts of resolutions in
conflict herewith are hereby repealed.

RESOLUTION PASSED AND APPROVED this 17 day of December, 2018.

Attest: 0
Erin Saathoff, CMCWerk , Mayor
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" Statement of Purpose. It s the purpose of this policy to reduce the City’s potential

the City of Beaﬁice and Beatrice Board of Public Works at least annually.
Review. Prior to hire, an employee’s driving record shall be revie“lfed to determine the
driving history of the employee for at least the past three (3) years. Each employee’s driving
- record shall be reviewed annually thereafter. The City Adminisiratqr or his/her designee shall
- review the driving record to identify employees who have marginél or poor driving records.
Driving records demonstrating the violations listed below in Section 4 shall be retained in the
employee’s personnel file.
Consequences. Employees with marginal driving records shall be counseled and have
-their driving records monitored more frequently. Employees with poor driving records shall not
- be permitted to operate a City or BPW vehicle or operate a personal vehicle on City business. If
there is a conflict in the consequences between this Resolution and the employee’s applicable
Union Contract, then the Union Contract shall prevail.
Definitions. Drivers with poor driving records shall include:
a. Those with three 3) 6r more physical damage claims in any twelvé (12) month period
while operating a City or BPW vehicle, in which the employee was at fault as determined
by the City Administrator/General Manager.

b. Those with one (1) or more of the following within the past three (3) years
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Conviction of three (3) or more moving violations within the most recent three
(3) years; or
Suspension, revocation, or administrative restriction of driving privileges within

the last three (3) years;

c. Those with one (1) or more of the following within the past five (5) years

13-3

Conviction for an alcohol and/or drug-related driving offense;
Conviction for refusal to submit to éBlood Alcohol Content (BAC) test;
Conviction for reckless driving;

Conviction for leaving the scene of an accident;

Conviction of a moving violation causing a fatal accident; or

Conviction of a felony committed involving a vehicle.

Page 2 of 2 Adopted December 17, 2018
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RESOLUTION NUMBER 6329

WHEREAS, the Mayor and City Council of the City of Beatrice desire to adopt a policy for
occasions when some or all City employees are excused from work due to inclement weather.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA;

SECTION 1. That the “City of Beatrice/Board of Public Works Inclement Weather Policy”,
marked as Exhibit “A”, attached hereto and incorporated herein by this reference, be and hereby is
adopted.

SECTION 2. That Resolution 5751 and any and all resolutions or parts of resolutions in

conflict herewith are hereby repealed. -

RESOLUTION PASSED AND ADOPTED this 17 day of December, 2018.
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INCLEMENT WEATHER POLICY

1. During periods of inclement weather, the Mayor may close City of Beatrice departments
and grant administrative leave to the employees of those departments. Department
closings and the granting of administrative leave will be based on conditions at the
particular time and may not necessarily pertain to all employees of the City. The City
Administrator/BPW General Manager will be directly advised of such a decision and will
inform the workforce using established supervisory channels.

2. The decision to close facilities, for full or partial days, or to operate with a minimum
staff, remains with the Mayor or his authorized representative. The Police Department,
Fire Department, and Street Department are responsible for remaining attentive to the
meteorological conditions. Furthermore, these department heads are responsible for
recommending the closing of offices.

3. When the final decision is made to close departments, employees of the closed
department will be placed in an administrative leave status, except those management
officials who have been designated as mission essential. Employees will be credited with
administrative leave for only that portion of time applicable to the regular hours of work
of the department. Employees who are on scheduled leave will not be credited with
administrative leave.

"4, The City of Beatrice's work requires us to be responsive to the citizens of our community;
therefore, a liberal department closing policy is not feasible. When departments are open,
employees are responsible for being at work during prescribed working hours. Employees
who have been unable to report for work on time, due to inclement weather conditions,
may be excused for a short period of tardiness, which will not exceed two (2) hours. Prior
to allowing a period of tardiness, the following factors will be reviewed by the
department heads; distance between residence and work site; mode of transportation
normally used; efforts by the employee to get to work; and, success of other employees in
similar situations. Employees who cannot report to work, because of inclement weather
conditions, have the responsibility of contacting their supervisor as soon as possible.
These employees will be given the option of using vacation time, compensatory time, or
to be placed on leave without pay status.

Adopted December 17,2018
Resolution Number 6329
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RESOLUTION NUMBER 6326
- WHEREAS, federal law requires that employees of the City of Beatrice pay income tax on

certain fringe benefits received as a result of employment such as personal use of a city-owned or
leased vehicle; and

WHEREAS, a written policy prohibiting personal use of city-owned or leased vehicles
qualifies as sufficient evidence corroborating the employee’s own statement that there was no
personal use of the vehicle and therefore will satisfy the City’s substantiation requirements under
Section 247(d) of the Internal Revenue Code; and

WHEREAS, the Mayor and City Council of the City of Beatrice desire to adopt a policy
prohibiting in general the personal use of city-owned or leased vehicles to satisfy said substantiation
requirements.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA;

SECTION 1. That the policy regarding use of city-owned or leased vehicles, marked as
Exhibit “A”, attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That Resolution 3184 and any and all resolutions or parts of resolutions in
conflict herewith are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 17 day of December, 2018.

Att

Erin Saathoff, CMC, Ci1
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USE OF CITY-OWNED OR LEASED VEHICLE POLICY

City employees who are authorized to use City-owned or leased vehicles shall use such
vehicles only in connection with City business, not for personal use. The term “personal use”
- includes commuting, personal errands, and any other activity not pertaining to city business but
shall not include de minimis personal use (such as a stop for lunch between two business
appointments).

These vehicles shall be kept clean and driven in a manner so as to conform with existing
traffic regulations and to not bring discredit upon the City. Any employee who will have
opportunity to drive a City-owned vehicle must possess a valid driver’s license. When a City
vehicle is not being used for City business, it must be kept in a City employee parking lot unless
_ it is temporarily located elsewhere, for example, for maintenance or because of a mechanical
failure. This policy shall not apply to employees using “qualified non-personal use vehicles” as
- that term is defined by the U.S. Internal Revenue Service. The City has the right to search any
City vehicle at any time without notice.

Adopted December 17, 2018
Resolution Number 6326
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RESOLUTION NUMBER 5638

WHEREAS, the Mayor and City Council desire to adopt a return to work policy for non-
work related injuries or serious health conditions;

WHEREAS, the Mayor and City Council desire to provide meaningful work
opportunities, through light duty, for employees who are temporarily unable to perform all, or
portions, of their regular work assignments or duties;

WHEREAS, the Mayor and City Council desire to adopt the “City of Beatrice/Beatrice
Board of Public Works Return-To-Work Policy for Non-Work Related Injuries or Serious Health
Conditions” attached hereto as Exhibit “A”.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA:

SECTION 1. That the “City of Beatrice/Beatrice Board of Public Works Return-To-
Work Policy for Non-Work Related Injuries or Serious Health Conditions”, marked as Exhibit
“A”, attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That all resolutions or parts of resolutions in conflict herewith are hereby

repealed.

RESOLUTION PASSED AND ADOPT

.
¥

Attest:

inda S. Koch, City Clerk
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PURPOSE

This policy ensures that the City of Beatrice (City) provides meaningful work opportunities for
employees who are temporarily unable to perform all, or portions, of their regular work
assignments or duties. This policy applies to full-time employees suffering from non-work
related injuries or serious health conditions. The goal is to return employees to productive,
regular work as quickly as possible. By providing temporary light duty, injured employees
remain an active and vital part of the City.

SCOPE

All full time employees who become temporarily unable to perform their regular job due to a
non-work related injury or serious health condition will have a defined duration to return-to-
work and may be eligible for temporary light duty within the provisions of this program. Return
to work tasks may be in the form of:

Changed duties within the scope of the employee’s current position;
Other available jobs or duties in which the employee qualifies for outside the scope of his
or her current position; and/or

e An altered schedule of work hours.

DEFINITIONS

Serious health condition — means an illness, injury, impairment, or physical or mental condition
that involves:

1) A period of incapacity or treatment in connection with an overnight stay in a hospital,
hospice, or residential medical care facility; or

2) Continuing treatment by a health care provider that includes any one (1) or more of the
following:

i) A period of incapacity of more than three (3) consecutive calendar days, and any
subsequent treatment or period of incapacity relating to the same condition involving
treatment two (2) or more times by a health care provider, nurse or physician’s
assistant under direct supervision of a health care provider or by a provider of health
care services (e.g., physical therapist) under orders of, or on referral by, a health care
provider or treatment by a health care provider on at least one (1) occasion which
results in a regimen of continuing treatment under the supervision of the health care
provider.

ii) Any period of incapacity due to pregnancy, or for prenatal care.

iii) Any period of incapacity or treatment for such incapacity due to a chronic serious
health condition. A chronic serious health condition is one which requires periodic
visits for treatment by a health care provider, or by a nurse or physician’s assistant
under direct supervision of a health care provider; continues over an extended period
of time; and may cause episodic rather than a continuing period of incapacity (e.g.,
asthma, diabetes, epilepsy, etc.)

iv) A period of incapacity which is permanent or long-term due to a condition for which
treatment may not be effective. The employee must be under the continuing
supervision of, but need not be receiving active treatment by a health care provider.

Page 1 of 6
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v) Any period of absence to receive and recover from treatments by a health care
provider either for restorative surgery after an accident or other injury or for a
condition that would likely result in a period of incapacity for more than three (3)
consecutive calendar days in the absence of medical intervention or treatment,

Treatment does not include routine physical examinations, eye examinations, or dental

examinations. Conditions for which cosmetic treatments are administered are not serious

health conditions unless inpatient hospital care is required or unless complications
develop. Unless complications arise, the common cold, the flu, ear aches, minor ulcers,
headaches, other than migraine, routine dental or orthodontia problems, and periodontal
disease are not serious health conditions.

Maximum Medical Improvement (MMI) — Point at which employee has recovered from injury or
serious health condition and no further progress is anticipated.

Light Duty — A temporary situation when an employee returns from a non-work related injury or
serious health condition to medically restricted or modified duties. Duties assigned can be those
identified in the employee’s current job description with restrictions, another job description,
and/or an altered schedule of work hours.

RESPONSIBILITIES

The following responsibilities apply to various levels within the City.

City Administrator/General Manager shall:

Ensure the policy’s enforcement among all Departments of the City.

Actively promote and support this policy and the Return-to-Work Program as a whole.
Review all requests for Light Duty.

Have the final decision in determining if Light Duty is available to the employee and for
what duration.

Superintendents/Department Heads shall:

Support the employee’s return to work by identifying appropriate modified assignments
that do not exceed the physician’s set restrictions.

Stay in regular contact with absent employees and communicate City’s attendance
expectations clearly.

Report any problems in relation to this policy to the City Administrator/General
Manager.

Injured or ill employees shall:

16-5

Notify their Superintendent/Department Head in a timely manner when their condition
requires an absence.

Closely follow their physician’s medical treatment plan and actively participate in the
City’s Return-to-Work Program, which includes following all the guidelines of this
policy.

Assist their Superintendent/Department Head identify potential options for light duties
that they discover.

Maintain regular contact with the City about their condition and status.

Complete all required paperwork in a timely manner.

Page 2 of 6




APPLICABILITY

Family Medical Leave Act (FMLA)
An injured or ill employee shall begin and use FMLA as required by law and as set forth in the
City’s FMLA Policy.

Duration
After an injured or ill employee has exhausted their FMLA leave, an employee shall have their
job protected until the sooner of:

1) one hundred-eighty (180) calendar days,

2) the injured or ill employee is released for full duty,

3) the injured or ill employee reaches maximum medical improvement (MMI), or

4) the employee has exhausted all of their accrued sick leave, vacation leave, personal leave,

and comp time.

The one hundred-eighty (180) calendar days shall begin the next calendar day after the employee
has exhausted their FMLA leave.

The one hundred-eighty (180) calendar days shall be calculated on a rolling calendar.

Light Duty

If work is available that meets the limitations or restrictions set forth by the employee’s attending
physician, then that employee may be assigned to Light Duty. Light Duty will be allowed as
long as it is realistic for the job to continue or until the sooner of one hundred-eighty (180)
calendar days, the injured or ill employee is released for full duty, the injured or ill employee
reaches maximum medical improvement (MMI), or the employee has exhausted all of their
accrued sick leave, vacation leave, personal leave, and comp time. An employee must be
released by their attending physician for Light Duty.

Daily Application

An employee assigned to Light Duty shall have his/her limitations and restrictions effective
twenty-four (24) hours a day. Any employee who fails to follow his/her restrictions may cause a
delay in healing or may further aggravate the condition. Employees who disregard his/her
established restrictions, whether they are at work or not, may be subject to disciplinary action up
to and including termination.

Qualification

Light Duty will be available to all full-time employees on a fair and equitable basis with
temporary assignments based on skills, abilities, and restrictions. Eligibility will be based upon
completion of the Return-to-Work Evaluation Form by the employee’s attending physician.
Light Duty is a temporary program, and the employee’s eligibility in these reduced assignments
will be based strictly on medical documentation and recovery progress. If there is no Light Duty
that meets the employee’s skills, abilities, and restrictions, then the employee shall not be
assigned to Light Duty.

FMLA and Light Duty

An injured or ill employee’s FMLA leave and assignment to Light Duty may run concurrently.
If an injured or ill employee is on FMLA leave and is released for Light Duty then the employee
may be placed on intermittent FMLA leave.

Page 3 of 6
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Example — Employee Z is injured off the job. The injury requires Z to miss eight (8) weeks.
During those eight (8) weeks, Z is placed on FMLA and used his/her accrued sick leave,
personal leave, vacation leave, or comp time in order to be compensated. In week nine (9), Z
is released for four (4) hours per day of Light Duty. Z will charge four (4) hours per day to
FMLA, which Z will be compensated for by using four (4) hours per day of accrued sick
leave, personal leave, vacation leave, or comp time and Z will be compensated his/her
normal wage for the four (4) hours he/she works while assigned to Light Duty.

One Hundred-Eighty (180) Calendar Days and Light Duty

An injured or ill employee may be assigned to Light Duty during their one hundred-eighty (180)
calendar days. Once an employee’s one hundred-eighty (180) calendar days has started then
each calendar day shall count against the employee’s one hundred-eighty (180) calendar days
regardless if the employee is on Light Duty. The employee shall use accrued sick leave, personal
leave, vacation leave, or comp time to be compensated for any hours not worked.

Example — Employee X is injured off the job. The injury requires Employee X to miss
twenty (20) weeks, but Employee X is released for Light Duty after twelve (12) weeks.
Employee X is placed on FMLA and uses his/her accrued sick leave, personal leave, vacation
leave, or comp time in order to be compensated during those twelve (12) weeks. In week
thirteen (13) Employee X’s one hundred-eighty (180) calendar days will start and Employee
X may elect to be assigned to Light Duty or stay at home until released for full duty. If
Employee X chooses to be assigned to Light Duty, then he/she shall be compensated his/her
normal wage for the hours worked and use his/her accrued sick leave, personal leave,
vacation leave, or comp time to be compensated for the other hours. If Employee X chooses
not to be assigned to Light Duty, then his/her one hundred-eighty (180) calendar days shall
start and he/she shall use his/her accrued sick leave, personal leave, vacation leave, or comp
time to be compensated.

Compensation

An injured or ill employee on FMLA leave shall be compensated pursuant to the City’s FMLA
Policy. An injured or ill employee assigned to Light Duty shall be compensated their normal
wage and benefits for any hours worked.

An injured or ill employee unable to perform all or portions of their regular work assignments
and duties shall use his/her accrued sick leave, personal leave, vacation leave, or comp time to be
compensated for the hours he/she is unable to work.

If an employee uses sick leave, vacation leave, personal leave, comp time, or there is a holiday
while the employee is assigned to Light Duty, then the employee shall receive their regular
compensation.

Holiday pay, vacation leave, and sick leave are not earned during FMLA leave or during the
employee’s one hundred-eighty (180) calendar days unless the employee is assigned to Light
Duty. Workers compensation insurance, contributions for pension plans, and social security
contributions are also discontinued during FMLA leave or during the employee’s one hundred-
eighty (180) calendar days unless the employee is assigned to Light Duty.

Page 4 of 6
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PROCEDURE

Work Schedule

The City will attempt to tailor the restricted work schedule to the injured or ill employee’s
normal, pre-condition work schedule. However, depending on the employee restrictions, it may
be necessary for the employee to take on an altered or reduced work schedule to accommodate
their restrictions.

Family Medical Leave Act (FMLA)(non-work related injury)

While assigned to Light Duty, an employee will be held to all existing personnel policies and
will be responsible for maintaining acceptable performance standards as a condition of continued
employment.

Pursuant to the FMLA policy, your job may not be protected beyond twelve (12) weeks. Be sure
to consult the FMLA policy.

Communication Expectations

If an employee is unable to work in any capacity, or the employee is assigned to Light Duty, the
employee must stay in constant communications with their Superintendent/Department Head.
The Superintendent/Department Head must receive an update of the employee’s medical status
on at least a weekly basis. Failure of an employee to provide weekly medical updates may result
in a reduction in available benefits, removal from Light Duty, or discipline up to and including
termination.

Light Duty assignments are designed to be temporary and transitional in nature. They will be
reviewed jointly by the Superintendent/Department Head, employee, and relevant City staff to
address assigned duties and overall performance. This will be completed at least once a month.

Medical Appointments
Employees on Light Duty shall schedule their medical appointments during hours they are not

scheduled to work if possible.

The employee’s attending physician must complete the City Return-to-Work Evaluation Form
for each visit to evaluate the employee’s impairment and restrictions. It is the employee’s
responsibility to inform City of his/her medical status after each doctor visit.

Medical Evaluation by City Physician

An employee who has been unable to perform their regular job duties for ninety (90) calendar
days may have their medical records and/or themselves examined by a medical physician of the
City’s choice. The City shall pay for said medical examination.

REFUSAL TO PARTICIPATE
Employees who choose not to follow all regulations of this Return-to-Work Policy may be

terminated from FMLA, and in some cases, refusal to participate may be a basis for disciplinary
action up to and including termination.

Page 5 of 6
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UNION CONTRACT

If there is any discrepancy between this Return-to-Work Policy and the injured or ill employee’s
applicable Union Contract, then the language in the Union Contract shall supersede.

Page 6 of 6
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RESOLUTION NUMBER 5637

WHEREAS, the Mayor and City Council desire to adopt a return to work policy for work
related injuries;

WHEREAS, the Mayor and City Council desire to provide meaningful work
opportunities, through light duty, for employees who are temporarily unable to perform all, or
portions, of their regular work assignments or duties;

WHEREAS, the Mayor and City Council desire to adopt the “City of Beatrice/Beatrice
Board of Public Works Retun-To-Work Policy for Work Related Injuries” attached hereto as
Exhibit “A”.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA:

SECTION 1. That the “City of Beatrice/Beatrice Board of Public Works Return-To-
Work Policy for Work Related Injuries”, marked as Exhibit “A”, attached hereto and
incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That all resolutions or parts of resolutions in conflict herewith are hereby

repealed.

RESOLUTION PASSED AND ADOPTED
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PURPOSE

This policy ensures that the City of Beatrice (City) provides meaningful work opportunities for
employees who are temporarily unable to perform all, or portions, of their regular work
assignments or duties. This policy applies to full-time employees suffering from work related
injuries. The goal is to return employees to productive, regular work as quickly as possible. By
providing temporary light duty, injured employees remain an active and vital part of the City.

SCOPE

All full time employees who become temporarily unable to perform their regular job due to a
work related injury may be eligible for temporary light duty within the provisions of this
program. Return to work tasks may be in the form of:

Changed duties within the scope of the employee’s current position;
Other available jobs or duties in which the employee qualifies for outside the scope of his
or her current position; and/or

e An altered schedule of work hours.

DEFINITIONS

Maximum Medical Improvement (MMI) — Point at which employee has recovered from injury or
illness and no further progress is anticipated.

Light Duty — A temporary situation when an employee returns from a work-related injury or
illness to medically restricted or modified duties. Duties assigned can be those identified in the
employee’s current job description with restrictions, another job description, and/or an altered
schedule of work hours.

RESPONSIBILITIES
The following responsibilities apply to various levels within the City.

City Administrator/General Manager shall:

Ensure the policy’s enforcement among all Departments of the City.

Actively promote and support this policy and the Return-to-Work Program as a whole.
Review all requests for Light Duty.

Have the final decision in determining if Light Duty is available to the employee and for
what duration.

Superintendents/Department Heads shall:
e Support the employee’s return to work by identifying appropriate modified assignments
that do not exceed the physician’s set restrictions.
e Stay in regular contact with absent employees and communicate City’s attendance
expectations clearly.
e Report any problems in relation to this policy to the City Administrator/General
Manager.

Page 1 of 4
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Injured workers shall:

e Notify their Superintendent/Department Head in a timely manner when their condition
requires an absence.

e Closely follow their physician’s medical treatment plan and actively participate in the
City’s Return-to-Work Program, which includes following all the guidelines of this
policy.

e Assist their Superintendent/Department Head identify potential options for light duties
that they discover.

Maintain regular contact with the City about their condition and status.

e Complete all required paperwork in a timely manner.

APPLICABILITY

Length of Duty

If work is available that meets the limitations or restrictions set forth by the employee’s attending
physician, then that employee may be assigned Light Duty. Light Duty will be allowed as long
as it is realistic for the job to continue and until the sooner of the injured employee receiving a
release to full duty, or the injured employee reaches maximum medical improvement (MMI).

Daily Application

An employee assigned to Light Duty shall have his/her limitations and restrictions effective
twenty-four (24) hours a day. Any employee who fails to follow his/her restrictions may cause a
delay in healing or may further aggravate the condition. Employees who disregard his/her
established restrictions, whether they are at work or not, may be subject to disciplinary action up
to and including termination.

Qualification

Light Duty will be available to all full-time employees on a fair and equitable basis with
temporary assignments based on skills, abilities, and restrictions. Eligibility will be based upon
completion of the Return-to-Work Evaluation Form by the employee’s attending physician.
Light Duty is a temporary program, and the employee’s eligibility in these reduced assignments
will be based strictly on medical documentation and recovery progress. If there is no Light Duty
that meets the employee’s skills, abilities, and restrictions, then the employee shall not be
assigned to Light Duty.

Light Duty Begins
An employee shall be assigned to Light Duty beginning the next working day after an employee
is released by their attending physician for Light Duty.

PROCEDURE

Work Schedule

The City will attempt to tailor the restricted work schedule to the injured employee’s normal,
pre-condition work schedule. However, depending on the employee restrictions, it may be
necessary for the employee to take on an altered or reduced work schedule to accommodate their
restrictions.

Page 2 of 4
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Payment of Wages — Worker’s Compensation (work related injury)

If qualified authorities determine that an employee’s injury is work related, the City will pay
benefits and wages in accordance with the state workers’ compensation statutes and pursuant to
the applicable union contract.

Employees performing Light Duty will receive payment for hours worked from the City, while
hours not worked will be compensated according to the workers’ compensation statutes and
pursuant to the applicable union contract.

Example — Employee Z is injured on the job. The injury requires Z to miss eight (8) weeks.
During those eight (8) weeks, Z is paid under workers’ compensation statutes and his/her
union contract. In week nine (9), Z is released for four (4) hours per day of Light Duty. Z
will then be assigned to Light Duty. Z will then be paid for four (4) hours of work per day
worked and will be paid pursuant to workers” compensation statutes for the remaining four
(4) hours.

If an employee uses vacation leave, comp time, personal leave, or there is a holiday while the
employee is assigned to Light Duty, then the employee shall receive their regular compensation.

While assigned to Light Duty, an employee will be held to all existing personnel policies and
will be responsible for maintaining acceptable performance standards as a condition of continued
employment.

Communication Expectations

If an employee is unable to work in any capacity, or the employee is assigned to Light Duty, the
employee must stay in constant communications with their Superintendent/Department Head.
The Superintendent/Department Head must receive an update of the employee’s medical status
on at least a weekly basis. Failure of an employee to provide weekly medical updates may result
in a reduction in available benefits, removal from Light Duty, or discipline up to and including
termination.

Light Duty assignments are designed to be temporary and transitional in nature. They will be
reviewed jointly by the Superintendent/Department Head, employee, and relevant City staff to
address assigned duties and overall performance. This will be completed at least once a month.

Medical Appointments
Employees on Light Duty shall schedule their medical appointments during hours they are not
scheduled to work if possible.

The employee’s attending physician must complete the City Return-to-Work Evaluation Form
for each visit to evaluate the employee’s impairment and restrictions. It is the employee’s
responsibility to inform City of his/her medical status after each doctor visit.

Medical Evaluation by City Physician

An employee who has been unable to perform their regular job duties for ninety (90) calendar
days may have their medical records and/or themselves examined by a medical physician of the
City’s choice. The City shall pay for said medical examination.

Page 3 of 4
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Employee Procedures

1. Inthe event that an injury or illness is work related, report it to your
Superintendent/Department Head immediately.

2. Complete and sign a Report of Injury Form.

3. Let your Superintendent/Department Head know that you are seeking medical treatment
and obtain a Return-to-Work Evaluation Form. The Return-to-Work Evaluation Form
must be completed for each physician’s visit.

4. Participate in the Return-to-Work Program, while your attending physician and
Superintendent/Department Head continuously review your condition.

REFUSAL TO PARTICIPATE

If an employee is unable to return to their regular job but is capable of performing Light Duty,

the employee must return to Light Duty. Employees who choose not to participate in the City

Return-to-Work Program or choose not to follow all regulations of this Return-to-Work Policy
may become ineligible for state workers’ compensation benefits, and in some cases, refusal to

participate may be a basis for disciplinary action up to and including termination.

UNION CONTRACT

If there is any discrepancy between this Return-to-Work Policy and the injured employee’s
applicable Union Contract, then the language in the Union Contract shall supersede.
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RESOLUTION NUMBER 7118

WHEREAS, the City of Beatrice (“City”) has the responsibility to protect the functionality
and safety of its public street network; and

WHEREAS, a method of maintaining the integrity and intended functionality of the public
street network is to apply basic tenants of controlling access between the public right-of-way and
private developments in the form of an Access Management Policy; and

WHEREAS, the Mayor and City Council for the City of Beatrice desire to adopt an Access
Management Policy setting forth objectives and parameters for access between the public right-
of-way and private developments.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the Access Management Policy, attached hereto as “Exhibit A” and
incorporated herein by reference, be and is hereby approved and adopted.

SECTION 2. That all other resolutions or parts of resolutions in conflict herewith are
hereby repealed.

RESOLUTION PASSED AND ADOPTED this 21° day of August, 2023.

ErifA Saathoff, CMC, City@ Robert Mdrgan, Mayar
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1.0 Introduction

The City of Beatrice has the responsibility to protect the functionality and safety of its public street
network. One of the methods of maintaining the integrity and intended functionality of the public
street network is to apply the basic tenants of controlling access between the public right-of-way and
private developments. This document is intended to serve as an educational, as well as a regulatory,
guideline for the design and placement of driveway access on the public street network supplementary
to the current City of Beatrice ordinances and design standards. Compliance with these guidelines to
the satisfaction of the City Engineer will be required before the issuance of encroachment permits
needed to construct and open new development access or modify an existing access to the public right-
of-way

City Engineer Review and approval of access will be required under the following conditions:

1. All new driveways

2. New subdivision access

3. Developed Properties where:
a. Land use is changing.
b. Increases in parking and/or building areas are proposed.
c. Achange in the operation and geometry of an existing driveway is proposed.
d. Proposed site operational changes that will significantly increase traffic to/from the

development.

This policy applies to all roadway right-of-way as well as parcels abutting the roadway right-of-way
within the City of Beatrice. It should be noted that in some cases the public roadway within the City of
Beatrice will fall under the jurisdiction of multiple governmental entities, and it is the responsibility of
the developer to research and coordinate access management requirements and guidance of those
additional agencies. These could include, but not limited to, Gage County Planning and Zoning and
Nebraska Department of Transportation Right-of-Way Permitting.

1.1 Definition and Purpose of Access Management

Access management, as defined by the Transportation Research Board (TRB) Access Management
Manual, 2™ Edition, is the coordinated planning, regulation, and design of access between roadways
and land development. The purpose of access management is to apply a wide range of design and
planning methods to promote the efficient and safe flow of all modes of transportation by reducing
conflicts on the street network. Examples of access management techniques include the following:

e Driveway designs that minimize conflicts at the entry/exit to the public street network and
accommodate operating speeds consistent with the adjacent roadway.

e Limitation of direct access to major roadways, which can reduce operational efficiency and
safety, by encouraging driveway sharing, on-site cross access, and taking access off the minor
cross street.

e Enforcement of appropriate driveway spacing to reduce conflict points for drivers.
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Restriction of driveways within the vicinity of signalized/unsignalized intersections to reduce
intersection conflicts and crash risks.

Alignment of driveways across from each other to reduce left-turn conflicts and crash risks.
Construction of left- and right-turn lanes, where warranted, that will remove slow or stopped
vehicles from the through lanes.

Enforcement of appropriately spaced signal control at intersections to promote efficient traffic
throughput.

Construction of medians to limit exposure of through vehicles, pedestrians, and bicycles to left-
turning vehicles into a facility.

1.2 Goals

The goals of this Access Management Policy include the following:

Define roadway functional classification and hierarchy within the City of Beatrice.
Establish driveway, intersection, and median opening spacing guidelines.

Establish acceptable driveway geometry and design standards.

Define appropriate access at properties abutting alleys.

Promote joint and cross access between adjacent properties.

Establish auxiliary lane warrants and design standards.

Define a Traffic Impact Study process and requirements.

Define a consistent approval process for encroachment permits to the public right-of-way.
Provide a deviation request and temporary access policy.
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2.0 Access Management Policy

The following sections define the access management policies of the City of Beatrice going forward from
the adoption date, including a Functional Classification System, Driveway and Intersection Spacing,
Driveway Geometry, and Auxiliary Lane Requirements.

2.1 Functional Classification System

Defined roadway functional classifications serve as the foundation of an access management program.
Defining roadway classification helps establish the planned function of that roadway and subsequently
defines the priority of access versus throughput. It should be noted that functional classes do not
necessarily reflect current characteristics of a roadway, but a planned function of the street, and
therefore a category can have varying traffic volumes, especially where adjacent development has not
occurred yet. Five levels of street classification have been defined for the street network within the
City of Beatrice: Freeway/Expressway, Major Arterial, Other Arterial, Collector, and Local per the NDOT
State Functional Classification Maps by City (see definitions of each in the Glossary). The NDOT City of
Beatrice road classification map is shown in Figure 1. It should be noted that this map will be subject
to periodic updates, and the applicant shall consult the most current version. The applicant shall verify
the latest map with the City of Beatrice and NDOT.
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Figure 1: City of Beatrice Road Classification Map (Source NDOT Road Classification Map)
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2.2 Driveway and Intersection Spacing

The following sections provide policy and guidance on maintaining appropriate corner clearances,
driveway spacing, and signalized/unsignalized intersection spacing.

2.2.1 Signalized and Unsignalized Intersection, Driveway, and Median Opening
Spacing

Every intersection has both a physical area and a functional area. The functional area of an
intersection extends both upstream and downstream from the physical intersection where driver
behavior is dictated by the intersection operations. Furthermore, the more conflicts and decision
points introduced within these areas, the more likely intersection operation will be less efficient
and safe. One way to reduce conflicts and decision points is to restrict the placement of driveways
and intersections within these functional areas which are defined by corner clearance. Corner
clearances are defined as a minimum distance between an intersection (measures from the curb to
curb) and an upstream or downstream access point meant to limit encroachment into an
intersection’s functional area. Calculated functional areas of intersections are primarily dependent
on operating speeds which, in turn, determine perception-reaction times, deceleration distances,
and queue storage. Based on these concepts, minimum intersection and driveway spacing are
summarized in Table 1 by functional classification and posted speed.

Table 1: Spacing Standards for Intersections and Driveways (Measured Centerline to Centerline)*

Minimum Intersection/Driveway Spacing (Feet)’

Posted
Speed (MPH)
25
30
35
40
45
50
55

'In some cases, existing conditions such as short block lengths that tend to occur in Central Business District
Areas may
preclude the feasibility of compliance with these spacing thresholds. These situations will require consideration

Expressway  Arterial’ OtherArterial’ Collector™® Local®

*May be partial access only.
*Commercial/Industrial Driveways Only. Single residences will be allowed one driveway per resdiential lot.

“Distance from adjoining public street. Access will be allowed to individual properties, but shall not be less than
25'to back of curb of public street.

Signals spaced too closely can significantly increase delays and travel times especially when
approach queues back up through an adjacent signal. Therefore, to ensure efficient flow and
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progression on signalized street corridors, minimum signal spacing requirements have been
established and are shown as part of Table 1.

Table 2 Desirable and Minimum Signal Spacing

Preferred Signal Spacing (ft)

Roadway
Classification Desireable Minimum
Spacing Spacing

Arterial/Other Arterial

Collector

Local

'In some cases, existing conditions such as short
block lengths that tend to occur in Central Business
District Areas may preclude the feasibility of
compliance with these spacing thresholds. These
situations will require consideration on a case by
case basis and coordiantion with the City Engineer.
*Typically signalized corridors and raised medians
are not present on local streets.

2.2.2 Offset of Opposing Driveways
Opposing driveways with poor offsets tend to create opposing left-turn conflicts which can lead to
crashes. An example of this left-turn conflict potential is shown in Figure 2.
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Undesirable Offset

Desired Offset

Figure 2: Opposing Driveway Offsets
Source: FHWA’s Access Management in the Vicinity of Intersections

It should also be noted that opposing driveways should be offset in a manner that avoids
overlapping left-turn movements. Figure 2 also indicates the desired direction of offset versus the
non-desirable condition. To avoid left-turn conflicts, driveways should be aligned with each other
where possible or, if the alignment is not feasible, spaced appropriately based on the operating
speed of the roadway. Table 3 provides minimal spacing for opposing driveways.

Table 3: Minimum Offset for Driveways on Opposite Sides of the Roadway*
(Measured Centerline to Centerline)

ROADWAY
SPEED LIMIT OFFSET (FT)
(MPH)
<30 175
35 | 330
40 660
5G| 990
>55 1320

!Not applicable to single-family or duplex residential properties.
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2.2.3 Joint, Cross, and Side Street Access

Shared access points shall be encouraged where feasible, especially on undeveloped corridors. In
some situations, temporary access may be granted with the understanding that as adjacent
properties develop, the temporary access will be removed and replaced with shared driveways. This
concept is depicted in Figure 3. Temporary access procedures are discussed in further detail in
Section 4.2

[ 1 ~ T property Lines |
I

R
ILUIIH’IIHLJH

1 i
el— CrosslAccess —————>

| (interparceli circulation)

i

| — |

Temporary 1 i
Curbcuts /| / ! A ) E (

Closed e

Increased Spacing

Shared (joint) access

Figure 3: Cross Access and Driveway Sharing Concept

Furthermore, if the opportunity is available, direct access shall be encouraged to a side collector or
local street as opposed to taking access directly off an arterial roadway. These strategies are
intended to minimize the number of access points along a corridor, thereby increasing roadway

safety and operating efficiency.

L. L9 RAlIeyWay ACCESsSSsS

Alleyways offer abutting properties the opportunity to have effective access that is much more
desirable compared to direct driveway access to an arterial or collector roadway. New
developments or redevelopments proposed for parcels abutting alleyways will be required to take
one full access off the alleyway and not off of the main roadway. Proposals for additional access on
existing developments abutting alleys that currently have front and alley access will not be
permitted.

2.3 Driveway Construction

To facilitate safe and efficient operations between the public right-of-way and adjacent properties,
new driveways should adhere to minimum standards of design. Figure 4 shows typical commercial
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driveway standards and their applicable reference sections providing a more detailed discussion.
Figures 5 and 6 indicate standard residential with offset sidewalk and curbside sidewalk respectively.

_— — — On-Site Circulation Roadway — —
\ [ A
Lane Geometry
Sec. 233 \
Throat Width £
Sec. 2.3.7 o
< > c
T
=3¢
6 in. (150 mm) oN
Double Yellow 'ﬁ' §
Paint Lines
or Raised
Divider ==
Curb Radius
Sec.2.31
Curb Return I: \
Intersection Skew
' Sen. 25,2 Street Curb
— — — PUBLIC ROADWAY — —

Figure 4: Commercial Driveway Design Components

18-14 ?



City of Beatrice Access Management Policy

City of Beatrice

CONTRACTION JOINT \

24' DRIVEWAY MAX.

LINMIT QF 6" THICK
CONCRETE DRIVEWAY

ADJACENT
PROPERTY LINE

5' MIN. FROM ADJACENT
PROPERTY UNE

/—PRDPERTY LINE

1/2" EXPANSKON

1% CROSS
SLOPE

\

%
CROSS
SLOPE

&' WIDE CONCRETE
SIDEWALK

TAPER LENGTH “X*
(SEE TABLE}

]
1/2* EXPANSION =

6" FULL CURB.

2"MIN

\D:IOP CURB!

/—' 11EXPANSION

e
N\ 172" EXPANSION

6" THICK CONCRETE DRIVEWAY

2.50' WIDE COMBINED
I— CURB AND GUTTER

TAPER

DIMENSION
X-FT | _Y-¥T

.

Bmm‘iﬂ‘»v‘lﬁ

F
2
5
5

TAPER WIDTH "v*

(SEE TABLE)

10' WIDER THAN DRIVEWAY MaX 34'

Figure 5 Standard Residential Driveway with Offset Sidewalk
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NOTE:

1. DRIVEWAY APPROACHES ON PAVED
STREETS SHALL BE SURFACED WITH
MINIMUM 3,500 PSI COMPRESSIVE
STRENGTH CONCRETE FROM THE
STREET EDGE TO THE PROPERTY LINE.

2. DROP CURB MAY BE CONSTRUCTED BY
ERHER RECONSTRULTING THE
COMBINED CURB AND GUTTER OR
GRIKDING.,
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Figure 6 Standard Residential Driveway with Attached Sidewalk
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2.3.1 Throat Width/Length/Curb Radii

Driveway approaches on paved streets shall be surfaced with a minimum of 3,500 psi compressive
strength concrete from the street edge to the property line. The minimum thickness of driveway
approaches for single or two-family dwellings is 6” from the street edge to the property line. The
minimum thickness of commercial driveway approaches shall be 6” from the street edge to the
property line, and a minimum 3,500 psi compressive strength. The City Engineer may require greater
thickness and/or strength for commercial driveways depending on the geometry of the approach,
anticipated traffic volumes, and number and type of trucks using the driveway.

Driveway approaches on unpaved streets may be surfaced with crushed rock from the street to the
property line. At such time as the street is paved, the driveways shall be surfaced with concrete in
accordance with these standards.

All new driveways shall be designed in compliance with minimum/maximum throat widths,
minimum throat lengths, and minimum/maximum curb radii and are dependent on land use type
(residential, commercial, or industrial use). Table 4 summarizes minimum and maximum widths
based on a two-way/two-lane driveway configuration. It should be noted that if a Traffic Impact
Study is required (See Section 3.0 ), driveway throat width and length should be based on

operations and queue capacity analyses and recommended lane geometry.
Table 4: Driveway Geometry Requirements
Max. Min. Curb Radii

(ft)

Throat Throat Taper
Width (ft) Length (ft)

Residential
B
o ek of 2:1toa
Single Family/Duplex 24 Curb to Max of 5° 5
ROW
Multi-Family 24 25 NA 15
p o
Commercial 30 50° NA 25
Industrial Varies® Varies® NA Varies®

Throat widths shown assume a two-lane driveway (One in/One out)
two lane driveways are assumed to be associated with larger trip
generating land uses and those should be designed based on a Traffic

’Applies to most commercial land uses except those indicated in Table 5.
*Driveway dimensions for industrial land uses should be developed on

a case by case basis and should be designed based on an appropriate
design vehicle. The developer shall coordinate design with the City
Engineer.

Table 5 indicates guidance for throat lengths for typical commercial uses. Throat length is measure
from the curb line of the public roadway to the edge of the first on-site circulation roadway.

12
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Table 5 Recommended Throat Lengths for Special Land Uses

Type of Use Minimum Throat Length (ft)

Financial Institution - Electronic Teller 55

Financial Institution - Personal Teller 100'

100' at entrance

Car Wash - Self Service
20' perbay at exit

Drive-Through Resteraunt 120' from menu board

Driver Side Service 100' from menu board

Drive-Through Coffee Shop
Passenger Side Service | 55' from menu board

Drive-Through Pharmacy 55' per lane
: Service Islands 55' per pump lane
Service Bays 20' per bay
Service Stations Quick Lube/Oil Change 44' per bay
4 island
c.)r more. pumpl islands 30 per lane
: side by side 18' apart
Gated Parking Lot Entrance 22' from property line
Garage Unit or Overhead Door 23" per door

{Category C and Above Only)

2.3.2 Skew

Ideally, all new driveway construction shall incorporate a 90-degree skew. However, if field
conditions make a 0-degree skew infeasible, a deviation request will be required, and acceptance
will be needed from the City Engineer. This procedure is discussed in Section 4.0 (Variance
Procedure)

2.3.3 Lane Geometry

In most cases, one-way driveways will be expected to be a single lane and two-way driveways will
be assumed to incorporate one entry and one exit lane. Furthermore, driveway geometry shall avoid
offsetting lane alignment between driveways across from one another. Therefore, proposed
driveway geometry incorporating medians shall be evaluated on a case by case basis and
coordinated with the City Engineer. However, for developments that are expected to generate
greater than 100 total peak hour trips, the number of entering and exiting lanes, including left-turn
and right-turn lanes, shall be based on operations and queue capacity analyses as part of a Traffic
Impact Study. (See Section 3)
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2.3.4 Driveway Slopes

The driveway approach surface shall meet the sidewalk at sidewalk grade. The cross-slope of the
sidewalk shall not exceed 2%. In general, the change in grade between the street cross-slope and
driveway grade should not exceed 8%. For accesses onto arterial or collector streets, the maximum
grade change should not exceed 3% for a high-volume driveway (multi-family or commercial) or 6%
for a low volume driveway (single-family or duplex).”

2.3.5 Culverts

Along roads improved with rural-type cross-sections and a parallel ditch, a drainage culvert shall be
installed under the driveway approach. The length, size, grade, and location of the culvert shall be
determined by the City Engineer and in accordance with the City of Beatrice Drainage Criteria
Manual. The culvert is to be purchased by the property owner and installed by the City at the
owner’s cost. The maximum number of residential driveways are 1 per minimum lot width allowed
per zone classification.

2.3.6 Sight Distance

Appropriate sight distance should be provided at new driveways and intersections to ensure drivers
can see conflicting traffic and pedestrians to make safe turning and through maneuvers. Table 6
summarizes the minimum (stopping sight distance) and the preferred intersection sight distances
that should be accommodated for any new driveway and Figure 6 graphically depicts Dimensions
“A” and “B” for intersection sight distance. If stopping sight distance cannot be provided, warning
signs per the latest MUTCD shall be required and provided by the project developer.

Table 6 Driveway Sight Distance Guidance

Design Speed
(Posted Speed
+5MPH)  Minimum®

"A" Dimension . Minimum

2 Lane Major Street 4lane Maidr Street | "g"
Undivided w Median/TWLTL  Undivided w Median/TWLTL Dimension
25 MPH 155 feet 290 feet 295 feet 295 feet 315 feet
30 MPH 200feet 335feet 355 feet 355 feet 375 feet
35 MPH 250 feet 390 feet 415 feet 415 feet 440 feet
40 MPH 305 feet 445 feet 470 feet 470 feet 500 feet
45 MPH 360 feet 500 feet 530 feet 530 feet 565 feet
50 MPH 425 feet 555 feet 590 feet 590 feet 625 feet
55 MPH 495 feet 610 feet 650 feet 650 feet 690 feet
60 MPH 570feet 665 feet 705 feet 705 feet 750 feet

14.5 Feet
from
Traveled Way

1S'copping Sight Distance

14
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Figure 7 Graphical Representation of Dimension “A” and “B” for Intersection Sight Distance

3./ Site ODSTructions

If preferred or minimum intersection sight distance discussed in Section 2.3.6 is not feasible, the following
section outlines absolute minimum site obstruction thresholds around intersection and driveway corners.
Per the Beatrice City Code (Chapter 23, Article 1V, Section 23-101), It shall be unlawful for any person to
install, plant, place, set out or maintain, or to allow to be installed, planted, placed, set out or maintained,
or to permit to exist any tree, hedge, shrubbery, plant, natural growth, sign or other obstruction to the
view within the sight triangle, that being the triangular area bounded by a diagonal line joining points
measured thirty (30) feet from the intersection point of the tangent lines of the curb or traveled way, on
a property at any corner formed by intersecting streets, which is higher than two (2) feet six (6) inches
above either:

1. The top of the curb return at the applicable corner of the intersection; or

2. The nearest roadway surface, where there is no curb.

Furthermore, any obstruction maintained or existing in violation of this section shall be deemed a public
nuisance; however, the City Engineer may enlarge the sight triangle beyond thirty (30) foot diagonal lines
for a particular intersection if he/she determines that the topography of the land near that intersection is
such that a thirty (30) foot sight triangle would not provide sufficient visibility. The 30-foot triangle is
shown in Figure 8.
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i 30'
Face of Curb or Edge of Traveled Way

30

Legend:
T —
i ‘/y_j’)’. Intersection Sight Triangle
SN

Figure 8 Minimum Sight Triangle for Sight Obstructions per Beatrice City Code

Except as permitted by Beatrice Code, sections 23-81 and 23-81.1, it shall be unlawful for any person
to plant any street tree or agricultural crop closer than:

1. Fifteen (15) feet to the back of any curb or closer than fifteen (15) feet to the road surface along

streets having no curbs.
2. Three (3) feet to the edge of any sidewalk.
3, Nostreet tree and agricultural crop shall be planted closer than thirty (30) feet from any street

corner, measured from the point of the nearest intersection of curbs or curb lines.

Street trees and agricultural crops shall not be planted upon any alley.

2.4 Auxiliary Lane Requirements

Auxiliary lanes such as left-turn and right-turn lanes generally improve operations and safety on
streets, especially on high-speed facilities. Turn lanes effectively move slower moving and stopped
traffic out of the higher speed through movements, thereby improving efficiency and reducing the risk
for rear-end crashes.

2.4.1 Left and Right-Turn Requirements

Table 7 summarizes when a left and/or right-turn lane should be provided at unsignalized

approaches to intersections and driveways.
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Table 7: Left-Turn and Right-Turn Lane Requirements at Uncontrolled Intersections

3 D ! i HEN i
D MP 45 55 45 55
40 MPF 35 45 40 45
: 25 35 35 40

Turn volume shown or greater
VPH = vehicles per hour

Left and right-turn lanes at stop and signal-controlled approaches will be determined on a case by
case basis by analyzing the 95" percentile queues expected for a horizon year should a development
require a traffic impact study.

2.4.2 Auxiliary Lane Lengths

Auxiliary lane length requirements are dependent on facility speed limits, queue demands, and
intersection approach control (uncontrolled, stop sign, yield, or signal). Auxiliary lane lengths
include storage length and taper length as shown in Figure 9.

Storage Length N.T.S.

Taper Length

| Taper Length ."_. Storage Length

Figure 9 Auxiliary Lane Length Components

Both minimum and preferred left-turn lane lengths for uncontrolled approaches are shown in Table
8. Minimum lengths are based on deceleration lengths required to slow from the signed speed limit
to a complete stop assuming a deceleration rate of 9.9 ft/s”. Preferred storage lengths assume a
deceleration rate of 6.5 ft/s?, use of the 100-foot taper for deceleration, and a 75-foot queue storage
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length. Therefore total lane lengths include storage length, deceleration length, taper length
requirements.

Table 8: Left-turn Lane and Taper Length Requirements

LECEFTURN S{ORNGE ENGTH UL

SPEED LIMIT :

. TAPER LENGTH (FT)

<25 MPH
30 MPH
35 MPH
40 MPH

45 MIPH
50 MPH
55 MPH

60 MPH
1All proposed lane lengths less than preferred shall be coordinated with and accepted by the City
Engineer

ZA 12-foot wide lane was assumed.

Both minimum and preferred right-turn lane lengths for uncontrolled approaches are shown in Table S.
Minimum lengths are based on deceleration lengths required to slow from the signed speed limit to a 15
mph turning speed assuming a deceleration rate of 9.9 ft/s’. Preferred storage lengths assume a
deceleration rate of 6.5 ft/s?, use of the 100-foot taper for deceleration.

Table 9: Right-Turn Lane and Taper Length Requirements

RIGHT-TURN STORAGE LENGTH
SPEED LIMIT (FT) TAPER LENGTH?(FT)

<25 MPH
30 MPH
35 MPH
40 MPH
45 MPH
50 MP
55 MPH

60 MPH
!All proposed lane lengths less than preferred shall be coordinated with and accepted by
the City Engineer
2A 12-foot wide lane was assumed.
Left- and right-turn lane lengths at stop and signal-controlled approaches will be determined on a case by
case basis should a development require a traffic impact study.

18
18-23



City of Beatrice Access Management Policy City of Beatrice

2.5 Mid-Block Crosswalk Guidance

Ideally, pedestrian crosswalks should be located at controlled legs of intersections. However, there are
times when pedestrian crossings are infrequent (spaced less than 400 feet apart) and current
pedestrian routes are already occurring at mid-block locations. Mid-block pedestrian crosswalks shall
only be considered if the following criteria are satisfied:

1.

If Average Daily Traffic (ADT) is 12,000 vehicles per day or less or less than 15,000 ADT on
multi-lane roadways if a raised pedestrian refuge median is provided.

On roads with speed limits less than 40 mph.

There must be a minimum pedestrian crossing volume of 25 pedestrians per hour for at
least four hours on a typical day.

There must be adequate sight distance for pedestrians and motorists.

Mid-block crosswalks shall be located at least 100 feet from the nearest side street or
driveway to allow turning vehicles to safely yield to crossing pedestrians.

Beyond the satisfaction of the above criteria, all proposed mid-block pedestrian crosswalks shall be
coordinated with the City Engineer for final concurrence. Any mid-block pedestrian crosswalk that is
accepted by the City, shall conform to local signing and striping standards, MUTCD guidance (Sections
2¢.50 Non-Vehicular Warning Signs and 3B.18 Crosswalk Markings).
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3.0 Traffic Impact Study Procedure

Traffic Impact Studies (TIS) are conducted for the following purposes:

1. Todetermine potential impacts to the adjacent transportation network caused by redevelopment
or new development that generates significant traffic demands.

2. Identify any deficient operational, geometric, and/or safety conditions related to proposed site
impacts.

3. Ifrequired, assess the need for the project developer to construct and/or contribute to mitigation
measures.

3.1 Study Thresholds

ATIS will be required if the development is expected to generate 100 (total entering and existing traffic)
peak hour trips or more during the adjacent roadway’s peak hour. Trip generation should be
determined based on the latest Institute of Transportation Engineers (ITE) published Trip Generation
Manual. In many cases, the Trip Generation Manual provides the option to apply either an average or
an equation-based rate to calculate trip generation. If both average and equation-based rates are
provided for given land use, the City of Beatrice will require the greater of the two options. Any
alternative trip generation methodology such as site-specific data collection shall be coordinated and
approved by the City Engineer. If a site is expected to equal or exceed TIS thresholds the development
project shall coordinate a TIS scope with the City Engineer (See Section 3.2 ) The project developer
shall provide trip generation calculations and a preliminary site plan to the City Engineer for TIS need
determination. If the City Engineer requires a TIS, the preparation of the study shall be the
responsibility of the project developer and should be prepared by a currently licensed Nebraska
Professional Civil Engineer.

3.2 Scoping Procedure

If trips to and from a proposed development are expected to exceed 100 peak hour trips, the project
representative shall coordinate a TIS scoping meeting with the City Engineer. The scoping meeting can
either be via telephone conference call or in-person and should cover the following:

A review of the current proposed site plan

Determination of required study intersections

Data collection requirements

Validate trip generation calculation

Identification of horizon years for analysis

Discussion of near-term, concurrent projects, and traffic demand growth rate methodology
needed to develop background traffic.

7. Required traffic analysis and methodology

A S

It should be noted that additional discussions and scope requirements not mentioned above, may be
added at the discretion of the City Engineer.
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Upon completion of the scoping meeting, the project developer is recommended to prepare TIS scope
meeting notes and distribute them to all scope meeting attendees.

3.3 Traffic Impact Study Analysis Requirements

At a minimum, the following traffic data, analyses, and discussion will typically be required for every

TIS:

10.

Both AM and PM peak hour turning movement count at all study intersections. Data shall be
collected on a Tuesday, Wednesday, or Thursday and collected in 15-minute intervals.
Collection times during the day will be determined on a case by case basis through
coordination with the City Engineer. In some cases where special adjacent land uses such as
schools are present, data should be collected 30 minutes before and after school dismissal.
Data should also include pedestrian, bicycle, and truck counts as well as peak hour factors.
Using the latest ITE Trip Generation Manual and/or other City Engineer approved
methodology, site-generated trips to and from the site shall be estimated.

Distribution of trips to and from the site shall be estimated. The methodology of trip
distribution shall be logical and defendable.

Distributed site trips shall be assigned to the adjacent street network within the study area.
Conduct AM and PM peak hour capacity analysis, per the latest Highway Capacity Manual
methodologies, for all study intersections under existing and horizon year (Build and No Build)
conditions.

Applying the latest Highway Capacity Manual methodology, 95™ Percentile queue demands
shall be calculated for all study intersection approaches.

Mitigation options shall be assessed and resulting recommendations offered for intersections
and movements operating at LOS D or worse for horizon year conditions.

Assess site compliance with City of Beatrice access management policies. This would include
but is not limited to, driveway spacing, geometry, locations, sight distance, and the need for
left- and right-turn auxiliary lanes.

Assess on-site circulation and pedestrian connectivity.

Provide supporting documentation as well as data, assumptions, and calculations, as required
by the City Engineer, compiled into a reviewable technical appendix.

It should be noted that the City Engineer reserves the right to require additional analyses not
mentioned in this policy based on site-specific operational and safety needs. These additional
requirements should be made known to the project development representative at the scoping

meeting.

18-26

21



City of Beatrice Access Management Policy City of Beatrice

Generally, TIS analyses and calculations shall be based on methodology and guidance found in the most
recent editions of the following references:

Highway Capacity Manual (HCM)

Manual of Uniform Traffic Control Devices (MUTCD)

Highway Safety Manual (HSM)

A Policy on Geometric Design of Highways and Streets (AASHTO Green Book)

City of Beatrice Access Management Policy

TIS submittals shall include one draft study submittal for the City of Beatrice review, which should be
provided digitally in pdf format. The City of Beatrice will provide comments, feedback, and mitigation
requirements to the project developer for the preparation of the final TIS document. Final TIS
submittals shall include one signed and stamped copy of the TIS and accompanying appendices and a
comment resolution summary documenting all City of Beatrice draft study comments and how they
were addressed. The final study document shall be signed and stamped by a currently licensed State of
Nebraska Civil Engineer.

3.4 TIS Approval

Encroachment permits shall not be issued before City Engineer approval of a required TIS (See Section
0). TIS approval will be provided by the City of Beatrice in a formal letter and/or email indicating that
all comments have been addressed to the satisfaction of the City Engineer. City approval will also
outline the construction of mitigation requirements and/or contribution to the cost of required project
mitigation. In some cases, multiple entity (e.g. NDOT & Gage County) approvals will be required before
permit issuance. Any access constructed without approval after the adoption of this policy or not in
compliance with the City of Beatrice TIS approval conditions shall be considered illegal non-conforming
access and a violation notice will be issued. Furthermore, the illegal access may be closed or removed.
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4.0 Deviation Request Procedures

It is recognized by the City of Beatrice that conformance with this Access Management Policy may not be
feasible in some situations due to current field conditions and site constraints. The following section is
intended to provide a proposed development with the opportunity to be granted a deviation request
when compliance with this Access Management Policy is infeasible.

4.1 Requests for Deviation request

The standards outlined in this Access Management Policy may be altered or waived on a case by case
basis by the City of Beatrice to accommodate existing street or property conditions that limit the
feasibility of a compliant design. A formal Request for Deviation from (see attached as Appendix A)
would need to be sent to the City Engineer and shall require documentation justifying the need for the
deviation request. City Engineer acceptance of the proposed deviation request will be required before
the issuance of access and construction permits.

4.2 Temporary Access

If development cannot feasibly comply with the City of Beatrice driveway spacing standards and has
no other alternative means of access to a public road, a temporary driveway may be permitted. The
temporary access permit will be terminated once adjacent properties are developed and alternative
joint access can be constructed. Temporary access will be approved and granted with the following
conditions:

1. The development agrees to coordinate and contribute to the construction of the future
consolidated driveway.
2. The development agrees to remove the temporary access when a future acceptable, shared
driveway becomes feasible.
3. Regardless of the need for a Traffic Impact Study (See Section 0), temporary access
requirements, as well as permanent access, shall be coordinated with the City Engineer.
Depending on its size and expected trip generation, a development may be required to be constructed
in phases with later phases allowed to be constructed when acceptable shared access is feasible.
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5.0 Glossary

The following glossary provides definitions of terms found in this Access Management Policy. Definitions
have been taken from the Transportation Research Board’s publication Access Management Manual with
small modifications to incorporate local context.

Access
The ability to enter upon a parcel of land from an abutting public roadway and to return to the roadway
from the same parcel.

Access Management
The coordinated planning, regulation, and design of access between roadways and land development.

Access Point
Any driveway, street, alleyway, or other means of providing for the movement of vehicles to or from the

public roadway system.

Approach
The set of lanes making up one leg of an intersection.

Arterial

A major roadway intended primarily to serve through traffic where direct access is carefully controlled.
Arterials are roadways of regional importance, intended to serve moderate to high volumes of traffic
traveling relatively long distances at greater speeds.

Auxiliary Lane
A lane striped for non-through traffic use. Uses can include speed-change, hill climbing, and turn lanes.

Capacity

The maximum rate of flow at which vehicles reasonably can be expected to traverse a point on a lane or
road during a specific period under prevailing traffic, roadway, and intersection control conditions, usually
expressed as vehicles per hour. Capacity is often considered the maximum amount of traffic that can be
accommodated by a roadway during the peak hours of demand.

Collector Classification

Collectors provide for traffic movement between arterials and local streets and that carry moderate traffic
volumes over moderate distances. They provide a mix of the functions of mobility and access and
therefore do not function as well as Arterials or as Local Streets for those purposes, respectively. Collector
streets may provide direct access to abutting commercial properties, but streets with higher traffic
volumes may have restrictions on direct access for individual residences.
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Conflict Point
An area in which intersecting traffic either merges, diverges, or crosses.

Corner Clearance

The distance from an intersection of a public or private road to the nearest access connection, measured
from the closest edge of the pavement of the intersecting road to the closest edge of the pavement of
the connection along the traveled way.

Cross access
An easement or service drive providing vehicular access between two or more contiguous sites, so the
driver does not have to re-enter the public roadway system.

Driveway
The physical connection for vehicular traffic between a roadway and abutting land.

Driveway Curb Radii
A circular pavement transition at the entrance of a driveway that facilities turning movements.

Encroachment Permit
Authorization by a governmental agency for the construction, maintenance, and use of a driveway or
public street connecting to a public street or highway.

Freeway/Expressway Classification _

These roads serve high volumes of traffic traveling long distances. Their function is to provide mobility
through traffic. Access Is limited and controlled to reduce interference and facilitate movements. Access
management for this road category is controlled by the Nebraska Department of Roads (NDOR]).

Functional Area (intersection})

That area beyond the physical intersection of two controlled access facilities that constitute decision and
maneuver distance, plus any required vehicle storage length, and is protected through corner clearance
standards and connection spacing standards.

Functianal Classification
A system used to group public roadways into classes according to purpose in moving vehicles and
providing access.

Full Movement Driveway
A driveway that allows all movements to and from the adjacent roadway including left-turns to, left-turns
from, right turns to, and right-turns from.
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Highway Capacity Manual (HCM)

A publication published by the Transportation Research Board containing concepts, guidelines, and
computational procedures for analyzing the capacity and quality of service of various highway facilities
including freeways, highways, arterial roads, roundabouts, signalized, and unsignalized intersections, rural
highways, and the effects of mass transit, pedestrians, and bicycle on the performance of these systems.

Highway Safety Manual (HSM)

A publication published by the American Association of State Highway Transportation Officials. It contains
concepts, guidelines, and computational procedures for predicting the safety performance of various
highway facilities. The HSM was published in 2010 and is divided into four sections: Part A - Introduction,
Human Factors, and Fundamentals of Safety; Part B — Roadway Safety Management Process; Part C —
Predictive Methods; and Part D — Crash Modification Factors.

Horizon Year
A Traffic Impact Study analysis year {usually the year a new development is expected to open) which

forecasts expected traffic demands and roadway conditions based on trip generation, historical annual
growth, regional model forecasts, anticipated adjacent development, and expected roadway construction
projects. Capacity and queue analysis are then calculated under these forecasted conditions. Horizon
years should be coordinated with the City Engineer during the scoping process of a Traffic Impact Study if
needed.

Intersection Sight Distance

The distance along the through street that, from the perspective of a driver waiting at a driveway or street
intersection, provides the driver with a sufficient line of sight to ascertain whether it is safe to attempt to
turn onto or cross the through street.

Joint Use Connection

A single access point connecting two or more contiguous sites to a public roadway that serves more than
one property or development, including those in different ownership or in which access rights are
provided in legal descriptions.

Level of Service {LOS)

A qualitative measure describing the operational conditions within a stream of traffic. The measure uses
factors such as speed, travel time, ability to maneuver, traffic interruptions, safety, waiting periods
(delay), and driver comfort and convenience. LOS is represented by one of the letters A through F, where
A designates free flow and F the most congested.

Local Road
Local streets are intended solely to provide access to abutting properties, carry low traffic volumes, serve
short trips, and provide connections to higher category streets.
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Major Arterial Classification

These streets are of regional importance and are intended to serve high volumes of traffic traveling
relatively long distances. This category is intended primarily to serve through traffic and access is limited.
Access to National Highway System roadways must be obtained from the Nebraska Department of Roads
in consultation with the Director of Public Works and Utilities or designee. Access to Major Arterials that
are not on the National Highway System must be obtained from the City Engineer or designee.

Manual of Uniform Traffic Control Devices (MUTCD)

A publication issued by the Federal Highway Administration (FHWA)} to specify the standards by which
traffic signs, road surface markings, and signals are designed, installed, and used. These specifications
include shapes, colors, and fonts used in road markings and signs, In the United States, all traffic control
devices must legally conform to these standards. The manual is used by state and local agencies as well
as private construction firms to ensure that the traffic control devices they use conform to the national
standard. The National Committee on Uniform Traffic Control Devices (NCUTCD) advises the FHWA on
additions, revisions, and changes to the MUTCD.

Median
The portion of a highway separating opposing traffic flows. Medians can be depressed, raised, or flush
with the traveled way, as well as traversable or non-traversable.

Median Opening
An opening in a non-traversable median that provides for crossing and/or turning traffic.

Partial Movement Driveway
A driveway that restricts some turn movements to and from the adjacent roadway. This could include the
elimination of left-turn in or left-turn out to/from the driveway.

Other Minor Arterials

This category is similar in function to Arterial Classification-but operates under lower traffic volumes and
speeds serve trips of shorter distances and provide a higher degree of property access than Arterial
Classification.

Peak Hour
The 60 minutes during 24 hours in which the largest number of vehicles passes over a designated section
of a roadway.

A Policy on Geometric Design of Highways and Streets (AASHTO Green Book)
A publication that provides guidance in the functional design of roads and highways including such things
as the layout of intersections, horizontal curves, and vertical curves.
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Queue
A line of vehicles waiting to act, such as waiting at a traffic signal or turning left from the roadway to an
access drive.

Side Street Access
Access is taken from the cross-street {either collector or local street) versus taking direct access to an
arterial roadway.

Sight Distance

The distance that is visible to the driver of a passenger vehicle is measured along the normal travel path
of a roadway from a designated location and to a specified height above the roadway when the view is
unobstructed by traffic,

Sight Triangle
An area of unobstructed sight distance along both approaches of an access connection.

Stopping Sight Distance

The distance required by a driver of a vehicle traveling at a given speed to bring the vehicle to a stop after
an object on the roadway becomes visible. It includes the distance traveled during driver perception and
reaction times and the vehicle braking distance.

Storage Length
Additional lane footage added to a deceleration lane to store the maximum number of vehicles likely to
accumulate during a peak period so as not to interfere with the through travel lanes.

Taper

The widening of pavement to allow the redirection and transition of vehicles around or into an auxiliary
lane. There are two types of tapers: (a) redirect tapers necessary for the redirection or horizontal shifting
of vehicles along the traveled way and (b} transition tapers for auxiliary lanes that allow the turning vehicle
to transition from or to the traveled way or to or from an auxiliary lane.

Temporary Access
Access that is permitted for use until alternative access becomes available.

Throat Length

The distance parallel to the centerline of a driveway to the first on-site location at which a driver can make
a right or a left turn. On roadways with a curb and gutter, the throat length is measured from the face of
the curb. On roadways without a curb and gutter, the throat length is measured from the edge of the
shoulder.
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Throat Width
The distance from the edge of pavement to the edge of the pavement for a driveway is measured at the
right-of-way line.

Traffic Count
A tabulation of the number of vehicles, trucks, bicycles, or pedestrians passing a certain point during a
specific period.

Traffic Impact Study
A report analyzing anticipated roadway conditions with and without an applicant’s development. The
report includes an analysis of mitigation measures and a calculation of fair share financial contributions.

Trip

A single or one-directional vehicle movement with either the origin or the destination inside a study area.
A vehicle leaving the highway and entering a property is one trip; the vehicle leaving the property is a
second trip.

Trip Distribution
The proportion of vehicles or passenger movements that are or will be made between geographic areas.

Variance
Permission to depart from a regulatory standard when conditions at a location are such that compliance
with the standard requirement is impractical or will result in an unsafe situation.

Vehicles per Hour (vph)
The number of vehicles passing a point on a roadway or traveling on a specific segment of roadway in a
one-hour {60 minutes} interval of time.

Warrant
The criteria by which the need for a safety treatment or roadway improvement can be determined.
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Appendix A: City of Beatrice Request for Deviation
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City of Beatrice Request for Deviation

A request for deviation must be complete and submitted in writing to the City Engineer or designee and may be
approved if it satisfies the requirements outlined in the City of Beatrice Access Management Policy. The City Engineer
has ten (10) working days from receipt of a completed form to approve or deny such a request, The City Engineer
reserves the right to request additional information from the Applicant to make a determination.

Property Owner:
Applicant Name:
Contact Phone: i Email:
Property Address/Location:
Deviation(s) Requested:

Justification for deviation(s):

Signature Date

Attach maps, drawings, and other information to aid in understanding the request for deviation.

City of Beatrice Use Only Comments:

Date Received:

Deviation:[JApproved [ JDenied

Signature Date
City Engineer

cc:
Nebraska Department of Transportation {if invclving a State Highway)
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RESOLUTION NUMBER 7228

WHEREAS, Certain transportation facilities (roads, streets, trails, and others} In the City
of Beatrice, Nebraska have been designated as being eligible for federal funds by the Federal
Highway Administration in compliance with federal laws pertaining thereto; and

WHEREAS, the City of Beatrice, Nebraska desires to continue to participate in Federal-Aid
transportation construction programs; and

WHEREAS, the Nebraska Department of Transportation as a recipient of said Federal
funds is charged with oversight of the expenditures of said funds; and

WHEREAS, the City of Beatrice, as a sub-recipient of said Federal-Aid funding is charged
with the responsibility of expending said funds in accordance with Federal and State law, the
rules and regulations of the Federal Highway Administration, the requirements of the Local Public
Agency (LPA} Guidelines Manual of the Nebraska Department of Roads and the Americans with
Disabilities/Section 504 — Civil Rights Policy of City of Beatrice, Nebraska; and

WHEREAS, the City of Beatrice, Nebraska understands that the failure to meet all
requirements for federal funding could lead to a project(s} being declared ineligible for federal
funds, which could resuit in the City of Beatrice, Nebraska being required to repay some or all of
the federal funds expended for a project(s).

BE IT RESOLVED, the City of Beatrice, Nebraska, City Council does hereby adopt and bind
itself to comply with all applicable federal law, including the rules and regulations of the Federal
Highway Administration, all applicable state law and rules and regulations {Nebraska
Administrative Code) and the requirements of the LPA Guidelines Manual of the Nebraska
Department of Roads and the Americans with Disabilities/Section 504 — Civil Rights of the City of

Beatrice, Nebraska.
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BE IT FURTHER RESOLVED, The City of Beatrice, Nebraska, City Council does hereby
designate the following as responsible for the management of the Americans with
Disabilities/Section 504 — Civil Rights process: City Administrator.

RESOLUTION PASSED AND ADOPTED this 20" day of February, 2024.

Dosells  conr—

Erin Saathoff, CMC, City Cl rIV Robert Morgan, M(or
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POLICY STATEMENT

The City of Beatrice, Nebraska will ensure that no qualified individual shall, solely on the basis of his or her
disability, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination under
any of its programs, services, or activities as provided by Section 504 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act of 1990 (ADA). City of Beatrice, Nebraska further ensures that every effort will be
made to provide nondiscrimination in all of its programs or activities regardless of the funding source.

An individual with a disability is defined by the ADA as a person who:

» Has a physical or mental impairment that substantially limits one or more major life activities,
e Has a history or record of such an impairment, or
» [s perceived by others as having such an impairment

AUTHORITIES

Section 504 of the Rehabilitation Act of 1973, as amended, provides that "No otherwise qualified individual with a
disability in the United States, as defined in section 7(20), shall, solely by reason of her or his disability, be
excluded for the participation in, be denied the benefits of, or be subjected to discrimination under any program or
activity receiving Federal financial assistance.

49 CFR Part 27.13 - Designation of responsible employee and adoption of complaint procedures.

(a) Designation of responsible employee. Each recipient shall designate at least one person to coordinate
its efforts to comply with this part.

(b) Adoption of complaint procedures. A recipient shall adopt procedures that incorporate appropriate due
process standards and provide for the prompt and equitable resolution of complaints alleging any action
prohibited by this part and 49 CFR parts 37, 38, and 39. The procedures shall meet the following
requirements:

(1) The process for filing a complaint, including the name, address, telephone number, and email
address of the employee designated under paragraph (a) of this section, must be sufficiently
advertised to the public, such as on the recipient's Web site;

(2) The procedures must be accessible to and usable by individuals with disabilities;

(3) The recipient must promptly communicate its response to the complaint allegations, including its

reasons for the response, fo the complainant by a means that will result in documentation of the
response.

49 CFR Part 28.102 - Enforcement of Nondiscrimination on the Basis of Disability in Programs or Activities
Conducted by the Department of Transportation.

This part applies to all programs or activities conducted by the Department except for programs and activities
conducted outside the United States that do not involve individuals with disabilities in the United States.
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28 CFR Part 35 - Nondiscrimination on the Basis of Disability in State and Local Government Services. The
purpose of this part is to implement subtitle A of Title Il of the Americans with Disabilities Act of 1890 (ADA
Amendments Act) which prohibits discrimination on the basis of disability by public entities.

49 CFR Part 27 - Nondiscrimination on the Basis of Disability in Programs and Activities Receiving Federal
Financial Assistance.

The purpose of this part is to carry out the intent of Section 504 of the Rehabilitation Act of 1973 (29 USC 794) as
amended, to the end that no otherwise qualified individual with a disability in the United States shall, solely by
reason of his or her disability, be excluded from the participation in, be denied the benefits of, or be subjected fo
discrimination under any program or activity receiving Federal financial assistance.

49 CFR Part 28-140 - Employment
(a) No qualified individual with disabilities shall, on the basis of disability, be subjected to discrimination in
employment under any program or activity conducted by the Department.

(b) The definitions, requirements, and procedures of Section 504 of the Rehabilitation Act of 1973 (29
USC 791), as established by the Equal Employment Opportunity Commission in 29 CFR part 1613,
shall apply to employment in federally conducted programs or activities.

29 CFR Part 1614.101 — Federal Sector Equal Employment Opportunity.

It is the policy of the Government of the United States to provide equal opportunity in employment for all persons,
to prohibit discrimination in employment because of race, color, religion, sex, national origin, age, disability, or
genetic information and to promote the full realization of equal employment opportunity through a continuing
affirmative program in each agency.

42 USC Part 12101-12213 - The Americans with Disabilities Act of 1990.

No covered entity shall discriminate against a qualified individual on the basis of disability in regard to job
application procedures, the hiring, advancement, or discharge of employees, employee compensation, job
training, and other terms, conditions, and privileges of employment.

ADA Coordinator

City Clerk

400 Ella Sireet

Beatrice, NE 68310

(402) 228-5200

Monday — Friday 8 AM to & PM

SECTION 504/ADA COORDINATOR RESPONSIBILITIES

The responsibilities for the ADA Coordinator include: monitoring the City's current policies and practices for
implementing ADA/504; identifying shortcomings in compliance and developing remedies; evaluating remedial
steps faken to eliminate the effects of discrimination; monitoring complaint procedures that incorporate
appropriate due process standards and providing for prompt and equitable resolutions of complains alleging an
action prohibited by ADA/504; processing the disposition of complaints field under ADA/504; ensuring City
compliance with ADA/504; collaborating and coordinating with the heads of major divisions and departments to
enable ADA/504 compliance efforts; establishing and maintaining collaborative relationships with critical external
stakeholders, such as disability advocacy groups and organizations; monitoring the City’s ADA/504 Transition
Plan to ensure that all department facilities remain in compliance with applicable accessibility standards;
monitoring established procedures to ensure that requested auxiliary aids are provided for persons; conducting
annual reviews of ADA/504 program areas; conducting ADA/504 training programs for managers and employees;
preparing a report of ADA/504 accomplishments and problem areas for the NDOT Annual Report to FHWA;
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monitoring the preparation of ADA/504 information for dissemination to the general public, including the "Notice to
the Public” offer to provide reasonable accommadation, upon request; and identifying, investigating, and
eliminating ADA/504 discrimination when found to exist.

SECTION 504/ADA NOTICE TO PUBLIC

In accordance with the requirements of Title Il of the Americans with Disabilities Act of 1990 (ADA), the
City of Beatrice, Nebraska will not discriminate against qualified individuals with disabilities on the basis of
disability in its services, programs or activities.

City of Beatrice, Nebraska does not discriminate on the basis of disability on the basis of disability in its
hiring or employment practices and complies with the ADA Title | employment regulations.

City of Beatrice, Nebraska will, upon request, provide auxiliary aids and services leading to effective
communication for people with disabilities, including qualified sign language interpreters, assistive
listening devices, documents in Braille, and other ways of making communications accessible to people
who have speech, hearing, or vision impairments.

City of Beatrice, Nebraska will make all reasonahle modifications to policies and programs to ensure that
people with disabilities have an equal opportunity to enjoy all of its programs, services, and activities. For
example, individuals with service animals are welcomed in City of Beatrice, Nebraska offices, even where
pets are generally prohibited.

Anyone who requires an auxiliary aid or service for effective communication, or a modification of policies
or.procedures to participate in a program, service, or activity of City of Beatrice, Nebraska should contact
City of Beatrice, Nebraska ADA Coordinator as soon as possible, buf no later than 48 hours before the
scheduled event.

Questions, complaints, or reqguests for additional information or accommodation regarding the ADA and
Section 504 may be forwarded to the designated ADA and Section 504 compliance coordinator;

Contact Information:

Name and Title: Erin Saathoff, City Clerk

Phone Number (Voice/TDD): 402-228-5200

Office Address: 400 Ella Street, Beatrice, NE 68310
Days/Hours Available; Monday — Friday, 8 AM to 5 PM
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SECTION 504/ADA SELF-EVALUATION

The City of Beatrice, Nebraska completed a self-evaluation in the early 1990s. To complete the evaluation, the
City of Beatrice, Nebraska conducted a review of all of the public facilities to determine which structures were
readily available to those with a handicap and those which had an architectural barrier.

SECTION 504/ADA TRANSITION PLAN

The City of Beatrice, Nebraska completed an updated transition plan in 1995, which listed a number of proposed
changes to be made to meet the ADA standards at the various City facilities. A number of the proposed changes
have been made and the City has an ongoing process of continually upgrading its facilities to meet the ADA
standards.

COMPLAINT PROCEDURES
See the ADA Grievance Policy adopted by the City of Beatrice, Nebraska.

REASONABLE ACCOMMODATION PROCEDURES
See the Reasonable Accommodation Policy adopted by the City of Beatrice, Nebraska.

INFORMATION OF ACCESSIBLE FACILITIES AND PROGRAMS

All interested people can obtain information as to the existence and location of accessible services, activities, and
facilities on the City’s website. www. beatrice.ne.gov

ASSURANCES

Pursuant to the requirements of Section 504 of the Rehabilitation Act of 1973 (29 USC 794), the (name of LPA),
desiring to avail itself of federal financial assistance from the US Department of Transportation, hereby gives
assurance that no qualified person shall, solely by reason of her or his disability, be excluded from participation in,
be denied the benefits of, or otherwise be subjected to discrimination, including discrimination in employment,
under any program or activity that receives or benefits from this federal financial assistance.

The City of Beatrice, Nebraska further assures that its programs will be conducted, and its facilities operated, in
compliance with all requirements imposed by or pursuant to 49 CFR Part 27, 28 CFR Part 35 and 42 USC 12101-
12213.

¢ Signature of Responsible Agency Official

Tobias ). Tempelmeyer, Gty Ad

Name and Title of Responsible Agency Official (please print)

2-20-24

Date
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CITY OF BEATRICE, NEBRASKA

TRANSITION PLAN FOR IMPLEMENTING
REQUIREMENTS
OF
TITLE Il OF THE |
AMERICANS WITH DISABILITIES ACT

March 1, 1994
Updated - March 1, 1995
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OVERVIEW

The intent of the Amaricans with Disabilitles Act is to provide persons with disabilities
with accommodations and access equal to, or similar to that available to any other persons. It
should be kept in mind the ADA is a civil rights law; it is not a building code. 1t will not be
enforced as a building code. It will be enforced as other civil rights laws are enforced.

The Americans with Disabilities Act defines an individual with a disability as a person
who has a physical or mental impairment that substantially limits one or more major life activities
such as: sight, hearing, speaking, walking, breathing, performing manual tasks, learning, caring
for oneself, or working. Places of public accommodation and commercial facilities are not
subject to the same requirements. Both places of public accommodation and commercial
facilities (which may include many facilities that are not places of public accommaodation) are,
however, subject to the Title [il requirements for existing facilities, new construction, and
glterations. In addition to these requirements, places of public accommodation must be operated
in accordance with the full range of Title Ill requiraments, such as nondiscriminatory eligibility
criteria; reasonable madifications and policies, practices and procedures; provisions of auxiliary
aids and removal of barriers in existing faciiities.

it should be noted that while the ADA mandates equal opportunities to publicly owned
facilities it does not guarantee that an individual with a disahility will achieve an identical result,
or level of achievement in this regard, as persons without disabilities, However, individuais with
disabilities must be integrated to the maximurm extent appropriate. The City must maintain in
working order equipment and features of the facilities which may be required to provide ready
access or barrier removals to individuals with disabilities. Isolated or temporary interruptions in
access due to maintenance and repair of accessible features are not prohibited, however, where
at all possible, alternative access should be provided in these instances. In providing an
accassible route, the route must remain accessible and not blocked by obstacles such as
furniture, filing cabinets, or omamental plants. Although it is recognized that mechanical failures
and equipment {such as elevators or automatic doors) will ocour from time to time, the obligation
to ensure that facilities are readily accessible and usable by individuals with disabilities would be
violated if repairs are not made promptly, or if improper or inadequate maintenance causes
repeated and persistent failures.

It is recognized that the City must permit the use of a service animal by an individual
with a disability. Service animals include any animal individually trained to do work or perform
tasks for the benefit of an individual with a disability. The tasks typically performed by service
animals include guiding people with impaired vision, alerting individuals with impaired hearing to
the presence of intruders or sounds providing minimal protection or rescue work, pulling a
wheelchair or retrieving dropped items. The care or supervision of a service animal is the
responsibility of his or her owner not the facility owner. The City will not require an individual
with a disahility to post a deposit as a condition to permitting a service animal to accompany its
owner throughout its facility.

The City of Beatrice will in all likellhood provide auxiliary aids and services which may
be necessary to ensure equal access to all facilities, This obligation will, however, extend only to
individuals with disabilities who have physical or mental impairments such as vision, hearing, or
speech impairments which substantially limit the ability to communicate. In crder to provide
equal access, the City may be required to make avallable auxiliary aids in services where
necessary to ensure communication. This may include interpreters, note takers, computer aided
transcription services, written materials, telephone handset ampiifiers, assistive listening
systems, telephones compatible with hearing aids (where required) closed captioned decoders,
open and closed captioning, telecommunications for deaf persons, video text dispiays and
exchange of written notes. For persons with visual impairments this may include qualified
readers, taped text, audio recordings, Braille materials, large print materials, and assistance in
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locating services, Examples of equipment which may be necessary for Individuals with speech
Impairments include TDD's, computer terminals, speech synthesizers and communication
boards.

The City will remove architectural barriers and communication barriers that are structural
in nature in existing facilities. Architectural barriers are physical elements of a facility that
impede access by people with disabilities. These barriers include more than obvious
impediments, such as steps and curbs that prevent access by peopie who use wheelchairs. In
some of our facilities, telephones, drinking fountains, mirrors, paper towel dispensers must be
relocated to a height that makes them accessible to people using wheelchairs, Conventional
doorknobs and operating controls which impede access by persons having limited manual
dexterity must be replaced with thoss which are operable by such persons.

With respect to those barriers which are viewed as readily achievable to remove, there is
no definitive answer to this question because the determinations as to which barriers can be
removed without much difficulty or expense must be made on a ¢ase by case basis. However,
the regulations centain a list of 16 examples of modifications that may be readily available,

1) Instaliing ramps
2) Making curb cuts and ramps in sidewalks and building entrances
3) Repaositioning shelves
4) Rearranging tables, chairs, vending machines, display racks and other
furniture;
5) Repositioning telephones
8) Adding raised markings on elevator control buttons
7Y Installing flashing alarm lights
8) Widening doors :
9) Installing offset hinges to widen doorways
10) Installing accessible door hardware
11) Installing grab bars in toilet stails
12) Rearranging toilet partitions to increase maneuvering space
13) Insulating lavatory pipes under sinks to prevent burns
14) Installing a raised toilet seat
15) Repositioning the paper towel dispenser in a bathroom
16) Creating designated accessible parking spaces

This list is intended to be illustrative. Whether or not any of these measures is readily
achievable is to be determined on a case-by-case basis in light of the particular circumstances
presented and the factors discussed in the survey. Deep pile carpeting on floors and unpaved
exterior ground surfaces have been found at some facilities as a barrler for access by persons
who use wheelchairs and others who may use other mobility aids such as crutches.

The communications barriers which must be addressed in the City's facilities that are
structural in nature are barriers that are an integral part of the physical structural of a facility.
Examples include conventional signage which generally is inaccessible to people who have
vision impairments and audible alarm systems which are inaccessible to people with hearing
impairments. Structural and communication barriers may also include the use of physical
partitions that hamper the passage of sound waves between employees or employees and the
service users, and the absence of sound buffers in noisy areas which will reduce the extraneous
noise that interferes with the communication with people who have limited hearing. It is
understood that the broad term “facility” includes all or any part of a building structure,
equipment, vehicle, site {inciuding roads, walks, passageways and parking lots) or other real or

personal property. Both permanent and temporary facilities are subject to the barrier removal
requirements.
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In attempting to determine where barriers exist, the various departments of the City of
Beatrice have evaluated each of their facilities. In underiaking the survey of its facilities, each
department has checked its available plans, established a survey team with checklists in hand,
performed a “walk through”, ncting areas on plans, or typical schematics, considered technical
assistance required, determined the various approaches for solving the various barrier removal
problems. For the most part, because of the number of its facilitiss, it has been necessary for
the City to survey the facfiities in segments. In each case, each department has surveyed and
devsloped a plan for compliance with the requirements of the ADA, Barrier removal alternatives
have been discussed, and all departments will have developed a list of priarities of what is most
readily achievable. The self-evaluation plan, job descriptions and the transition plan have also
been reviewed by the League of Human Dignities, and their comments have been (or will at the
next change period) incorporated into the overall plan.

It should be noted that many facilities are not open o the public, and those facilities,
therefore, are not included in this plan. That is not to say that at some future date employee
accommodations may require alternations to these facilities. The City fully intends to undertake
those employes accommodations as required under the law, it is also understood there are
other related or non-related requirements in conjunction with the provision of services and
programs. This plan does not include any references to such services or programs. It is
intended to address faciiities only, As regards any new facilities, the City of Beatrice intends to
fully comply with all the requirements of the Americans with Disabilities Act.



GENERAL STATEMENT

In the first year of the Plan, the City of Beatrice will implement those items that are
identified in the individual department reports as readily achievable. The remainder of the items
to be addressed will be accomplished within the remaining 2-year period.

Some departments (buildings and ground) have muitiple locations, indoor as well as
outdoor, throughout the City and will make the major parks totally accessible to the public on a
more immediate basis.

Several departments’ facilities provide either small percentage or no on-site public
service (Fire Department, Board of Public Works Service building). Where they do offer some
direct public service or space, it will be situated in an accessible location within the total facility.

Some department facilities which are not generally open to the public (Fire Department,
etc.) offer tours to the public and these special occasions at these facilities have been interpreted
by the City Attorney as not requiring compliance with the ADA standards.

In all City facilities where public pay phones are available, the local telephone company
has advised they will change the volume control, hearing aid compatibility and cord length to
bring them into compliance. They will also adjust the height of any telephone installations not
yet in compliance. This will be accomplished upon request by the City, based upon equipment
availability and time constraints of the Lincoln Telephone Company, but, in any event, will be
accomplished within the prescribed 3-year period.

The City will have a complaint process available to the puhlic in the event concerns arise
about compliance with ADA standards. Complaint forms will be available in each department’s
administrative offices and the completed form will be submitted to the affected department head.
The department head will forward a copy of the complaint and a proposed response and
resolution, if applicable, to the City ADA Coordinator for review and action. Responses to such
complaints will be returned to the complainant within 30 days of receipt of the written complaint.
A log will be kept of all such complaints filed and responses and resolutions thereof. This
procedure is to ensure compliance and is not intended to be in place of the prescribed complaint
process established by the Department of Justice. It will, however, provide a record of the City's
intentions 1o meet the ongoing needs of disabled persons.

This transition plan has been developed with the cooperation of the various City and
Board of Public Works departments and assembled for submission by James W. Bauer. Copies
of the plan will be availabie through the City Clerk's office, 205 North 4th, Beatrice, Nebraska.
Copies will also be located in the various department administrative offices and the public library
by April 1, 1984. The public will be advised by legal notices of the availabiiity of this plan and
where they may review it. Comments and suggestions will be received for review and inclusion
in this document. It is the City’s intent to attempt to resolve probiems before they may arise.
The City is pro-active in compliance.

The transition plan will then be continucusly updated by any necessary amendments.
The originat copies in the City Clerk’s office will be kept current at all times. Copies of
amendments will be distributed to all other locations as they ocour.

Following the submittal of this transition plan, those departments who have not indicated

the items to be accomplished first will do so, and, to the exdent practical, will produce a schedule
for the remainder of the 3-year period,
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LIST OF FACILITIES

1. City Auditorium
2. City Library
3. BPW Service Building
4. Water Pollution Control Facility
5. City Parking Lots
6. City Parks
A. Major Parks
1) Hannibal
2} Chautauqua
3) Riverside
B. Neighborhood Parks
1) Astro
2) Nichols
3) Rozells
4) Robertson
7. Streets

8. Pool
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POOL FACILITY

RIVERSIDE POOL:

Ollson and Associates have done a facility study for the pool that addresses handicap
accessibility for parking, bathhouse and poct usage. These modifications will be completed with
pool renovation in FY 94 or 95,

In late 1994, a sub-committee was appointed to look into a new pool facility or further
renovations. No maodifications have yet been completed.

A complete copy of this study is on file at the City Clerk's Offlce, 205 North 4th, Beatrice,
Nebraska 68310,



CITY AUDITORIUM

The City Auditorium has been handicap accessibie for several years. Due to the heavy public
usage, priority will be given to meeting the ADA Standards whenever possible. Consideration
also needs to be given to the histaric value of the facllity and caution needs to be exlended so as
not to alter the physical integrity of the building.

CITY AUDITORIUM, MAIN LEVEL.

Serves public access to the Police Department, Council Chambers, City Clerk/City Atiorney, City
Administrator, Public Works and gymnasium.

Catendar
Priority 1: Year Complete

Replace Entrance Door and Closures on $12,300
all entrances to facility.

Install hand railing on hoth sides of Main Entrance.

&2

1,300

Install sidewaik from Main Entrance to BPW and P.D. $ 600 1894
(Will eliminate railings on twa side entrances.)

Install permanent drop off area adjacent to main 3 50 1995
center ramp. To include both van and vehicle parking.

One (1) sign required, Minimum 16' wide x 96" of

vertical ciearance.

Install signage as required to direct traffic to specific area. $ 250 1995

Priority 2:  Access to Goods and Services.

Bue to the limited space within the occupied offices,

wheel chair mobility accommodations will he extremely

difficult to achieve for either the public or employees.

The main access to the gymnasium cannot meet the

risa to run ADA guidelines without assistance or major

modification. Also the stage area has no ramp nar can

maodifications be made to meet the requirements.

Install railing on both sides of gym entrance. $ 600

install lever door handies on BPW, Clerk's and Coungil
Chambers 3 400

Install entrance door to Police Department, $ 1,400

All circulation corridors will require signage designating $ 550 1995
permanent rooms $550 and spaces, i.e.. restrooms,

exits and room numbers.

Floor Directories will be installed in main lobby, $ 1,000
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Install drop down office counters in the Board of
Public Works and Clerk's Office, not {0 exceed 34" $ 1,100
in height.

Priority 3:  Restrooms:
Restrooms do not comply with ADA Standards, however are accessibie

under the oid standards. Size of room will not allow a 3' x 5 stall without
josing seating capacity. Limited access to Powder Room.

Install signage on handicap stall. $ 300 1995
Install new door closure on Women's Restroom. $ 85
Lower mirrors or replace to maximum height of 40". $ 150

Maintain soap dishes and towel| dispensers at |ess than 48",
Priority 4.

Drinking fountain on main floor is questionable $ 1,200
as to reach accessibility.

Replace telephone with TOD and identify with signage, $ 150

CITY AUDITORIUM, SOUTH ENTRANCE / LOWER |.LEVEL:

Serves puhblic access to the Inspections, Engineering, Housing Authority, Mayor, Public
Properties and Fire Department offices and Fire Department Administration.

Priority 1
Install Handicap Parking Stail to serve lower

level offices and Fire Department, Install directional
sign on Ella Street. $ 150

Install handrail on ramp north wall of building. (Handrail on
south retaining wall.) $ 450

Replace concrete pathway from handicap parking stail. $ 750
to building ramp.,

Replace closure on south entrance door to meet 5# pull capacity.3 150
(Seasonai wind force will create problems with door opening.)

Install signage as required to direct traffic to specific areas. $ 250 10495
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Priority 2: Access to Goods & Services

Door access to Fire Department Administrative offices

does not meet ADA width requirements, however west

enirance door allows access to the bay area and captain

area.

Install lever handles on all public area doors. $ 300
Install directional signage board for ail permanent

reoms, restrooms and exits. $ 150
Replace railing from lower level to main level $ 600

(exiting railing does not extend heyond stairs.)

Instali office counters in the Housing Autharity
and Inspections Office(not to exceed 34" in height.) $ 1,000

Priority 3: Restrooms

Restrooms do not comply with ADA Standards, however are accessible
under old standards. Size of room will not allow a 3' x 5’ stall.

Instail handles and signage on handicap stails. $ 300
Install door closures on both men's and women's entry door. $ 250
Meove sink in women's restroorm to accommodate wheel chair  $ 400
usage. Sink in men's restroom will be difficult to make

completely accessible due to proximity to wall and urinal.

Both restrooms- Lower mirrors or replace to

maximurm height of height of 40", Maintain soap 3 150
dishes and towel dispensers at a height of

less than 48",

Priority 4:

Replace water cooler in main hall with height accessible unit, $ 1,250
Will need cane detection.

No priority has been established or a decision made regarding the following items:
Necessity for chair lift from Main Level to Lower Level. $ 6,500

Access to mezzanine level that is serving Red Cross and $ 8,500
Clean City offices.

Emergency Egress- ADA compliance standards

require both audible and visual warning assistance. $ 30,000
Will require a complete wiring network for the Auditorium

and the installation of a notifier panel.

Hearing assistance for either the gym or council chambers 5 800 1994 7
has not been addressed in this compliance summary. *
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LIBRARY

Two sets of #5 closures per door. $ 500
Curb cut for entrance from back parking lot for employees. $ 300 1894
Signage for restrooms and meeting rooms. $ 400 1985
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CITY PARKING LOT

The City owns 8 parking lots as follows:

Location # Parking Stall  Exist. Handicap Stall # of ADA Stall
1. 300 Block of Ella 18 0 0
2. 300 Block of Court 24 1 1
3. 4th & Ella 53 1 3
4, 700 Block of Court 45 1 2
5. Auditorium Employee 30 0 Q
Parking lot

6. Library Parking Lots

West (Patrons) 31 2 2

East (Employee) 8 0 1
7. Service Bldg Parking Lot No specific parking stall layout
8. WPC parking lot No specific parking stall layout

Note: For each ot one van accessible stail w/96" aisle is necessary
Work necessary to correct each of our parking lots is as follows:
Priority 1

1. 300 Block of Court - Stripe an 8' aisle adjacent to the existing stall and add
the van accessible sign.

2. 4th & Ella - Remove existing handicapped stall and place 8’ wide stali with an
8' aisle and mark with van accessible sign and stripe two mare 8' handicapped
stalis with 60" aisles adjacent to-the-existing stall and sign properly.

3. 700 Block of Court - Restripe the existing handicapped stall of least 8" wide
with an 8’ aisle and mark with van accessible sign. Stripe one more 8’
handicapped stail with 60" aisle adjacent to the existing stall and sign properly.

4. Library Parking Lots: |
West (Patrons) This parking lot has ADA parking completed.

East (Employee) - Convert two existing stalls, one 8' wide with 60"

aisle for handicapped stall and sign and stripe it handicapped.
A handicapped ramp will also have to be installed to get to the building. $300
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5. Service Bullding Parking Lot

Employee Parking - Will need to designate a handicapped stall, if a handicapped employse
is hired.

Customer Parking - Designate an 8' handicapped stail with

8’ aisle striped and signed handicapped and van accessible

in front of the buiiding. A ramp will also have to be constructed

to get to the building. 5100

6. WPC Parking Lot

Empioyee parking - Will need to designate a handicapped stall, if a handicapped empioyee is
hired.

Customer Parking - Designate an 8’ handicapped stall with 8’

aisle striped and signed handicapped and van accessihle in

ront of the bullding. A ramp will aiso have to be constructed

to get to the building. $500
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PARKS

All park restrooms were made service accessible in 1978, The restroom stall size for a
wheelchair user does not meet the new standards and may ¢reate a problem uniess construction
is considered.

In considering a hard surface "path of travel" to services within the different parks, the NPRA
(National Park & Recreation Association) guidelines were used In an attempt to accommodate
the high traffic areas for handicap accessibility.

Under NPRA guldlelines for handicap accessibility, three (3) out of every ten (10) playgrounds
are recommended to have a solid path of travel, medified playground structures and a resilient
cushion under the units wherever possible.

Neighborhood parks will not be made accessible at this time. As drinking fountains and

playground equipment are added or replaced, accessihility requirements will be taken care of at
that time.

CHAUTAUQUA PARK

It Is recommended that the tabernacle, restroom, arboretum and the playground areas adjacent
to the tabernacle have a hard surface path installed to accommodate a wheelchair user.

The camping area is accessible by a ramp that does not meet ADA requirements. |t is our
Intention to rebuild this ramp to ADA specifications upon the compiletion of the priority schedule,
Until that time, this bathroom is easily accessible from the topside landing.

Te make the tennis courts at Chautauqua Park ADA accessible, it will require a major overall of
the present ramp system. Following completion of the park priority list we will start this
renovation.

Priority 1:

Install 750 of hard surface path (5' wide} from parking lot to tabemacle  $4,687.00 1994
and restroom.

Install hard surface pad and signage for three (3) parking stalls. One $2,000.00 1994
van accessibie and two car accessible.

Install telephone at proper height NC 1994
install signage for direction of travel and restroom accommodations. $ 22500 1995
Replace closures on both shower and restroom doors., Maximum . $ ©00.00

#5 pullinstall anti-scaid valve on showers. $ 400.00 1994
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Priarity 2:

Provide seating for three (3) wheel chair users in each section of the $ 600.00
tabernacle (fotai of 6).

Rearrange seating to provide a minimum of §' isles between tables in both NC
sheiters and tabernacle.

Add modular piayground equipment and access pad $2,510.00
to exisiting unit south of the tabernacle,

RIVERSIDE PARK

Itis recommended that the shelter west of the tennis courts, the west shelter and restroom have
a hard surface path installed to accommodate a wheelchair user.

Priority 1:

Instaif 285' hard surface path (5' wide). $1,781.00 1994
Install signage for direction of travel and restroom $ 225.00 1995
accommodations.

Install door closure on restroom doars, $ 300.00

Priarity 2:

Provide seating for two (2) wheeichair users in double 3 200.00

shelter and one (1) for the west shelter.

Priority 3:

Install lever handles on restroom sinks. § 300.00

Instail handicap drinking fountain on restroom building. $ 600.00 1994

HANNIBAL PARK

As a result of high traffic area within the balifield complex area, accessibility to the seating,
concession stand and to the restroom is propesed as a number one priority.

Priority 1:
[nstail 300" of h%i!‘d surface path 5' wide. $1,087.00 1994
Parking lot paint and signage for ane (1) van accessible $ 250.00

parking stail for bailfields and one (1) side by side
parking stall for green restrooms,

Install signage for direction of travel and restroom accommodations. $ 50,00 1995

Two (2) bathroom sinks on front restroom. $ 300.00

20-16



Install new door closures on both restrooms. Maximum #5 pull. $ B600.00 1994
Priodty 2:

Instail handicap stool in front restroom $ 450.00
Instail lever handles on all restroom sinks. $ 600,00
Pricrity 3:

Miracle playground playset #712-010 $20,360.00
Tennis court accessibility. $ 500.00
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HANDICAPPED RAMPS AT INTERSECTION CORNERS
ALONG STATE HIGHWAYS THROUGH BEATRICE

Highway 136 from 8th Strest to the east end of Beatrice has handicapped ramps installed at all
cormers of the intersections. The plan this year is o complete Highway 136 from 6th Street to
the Big Blue River and then start at Lincoln Street on Highway 77 and work north until we reach
Sargent Street. Once north Highway 77 is complete, south Highway 77 will be completed and
then finish west Highway 136. The City budgets annually $30,000 for this work. A map is on file
at the City Engineer’s Office in the City Auditorium at 205 North 4th Street (lower level) showing
this plan. This work has been partially completed and we wilf continue o change out those
intersaction corners as budget and workload allow.

INTERSECTIONS COMPLETED DURING 19894

1. 3RD AND MARKET 8. 6TH AND GARFIELD
a. N.E. COR 8. ALL CORNERS COMPLETE I
h. S.W. COR
¢. S.E. COR 7. 7TH AND ARTHUR

2. 5TH AND MARKET a. N.E. CORNER
a. 8.W. CORNER 8. 8TH AND JEFFERSON

3. 8TH AND JEFFERSON ' a. N.E. CORNER
a. N.E. CORNER b. S.E. CORNER
b. 8.E. CORNER

4, 6TH AND SUMMIT

a. N.E. CORNER
b. S.E. CORNER

5. 8TH AND LOGAN

a. NW. CORNER

b. S.W. CORNER
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CASH RESERVE POLICY
CITY OF BEATRICE, NEBRASKA

The City of Beatrice (City) provides a wide range of services that have an impact on the public
safety and quality of life of community members. This reserve policy is meant to serve as the
framework upon which consistent operations may be built and sustained.

The Nebraska Budget Act states that the total cash reserve for the City shall not exceed fifty
percent (50%) of the total budget adopted exclusive of capital outlays. With this statutory cap in
mind, the City Council desires to establish cash reserve funds for the City.

ESTABLISHMENT OF A CASH RESERVE FUND

The City, Electric Department, Water Department, and WPC Department shall each establish a
Cash Reserve Fund.

PURPOSE OF CASH RESERVES

The purpose of cash reserves is to enhance long-term financial planning and mitigate the risk
associated with changes in revenues due to economic and local market conditions, to ensure
adequate cash flow is available for timely payment of bills, to ensure timely completion of
capital improvements, to meet requirements for large unexpected expenditures, and to maintain
financial flexibility to help reduce the need for rate increases.

Establishing a cash reserve helps ensure cash exists to pay expenses in a timely manner, maintain
the City’s creditworthiness, and to adequately provide for economic and Legislative
uncertainties. Cash reserves allow the City to handle future short term economic downturns or
emergencies without cutting services or increasing rates.

Catastrophic events may occur that require substantial investments to replace damaged assets.
The City may be able to recover the cost of damages from catastrophic events such as flooding,
ice storms, and tornados; however, reimbursements from the Federal Emergency Management
Agency (FEMA) can take up to two (2) years to recover. The City should ensure adequate cash
reserves exist to replace the assets in a timely fashion and to arrange short-term financing
options.

LEVEL OF CASH RESERVE

City

The City shall establish a Cash Reserve Fund with a targeted minimum of 50% of the total
budgeted annual expenditures of the previous fiscal year no later than September 30, 2030
according to the following schedule:

September 30, 2018 — 15% of the total budgeted annual expenditures for FY17
September 30, 2019 — 17% of the total budgeted annual expenditures for FY18
September 30, 2020 — 20% of the total budgeted annual expenditures for FY19
September 30, 2021 — 25% of the total budgeted annual expenditures for FY20
September 30, 2022 — 26% of the total budgeted annual expenditures for FY21
September 30, 2023 — 29% of the total budgeted annual expenditures for FY22
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September 30, 2024 — 32% of the total budgeted annual expenditures for FY23
September 30, 2025 — 35% of the total budgeted annual expenditures for FY24
September 30, 2026 — 38% of the total budgeted annual expenditures for FY25
September 30, 2027 — 41% of the total budgeted annual expenditures for FY26
September 30, 2028 — 44% of the total budgeted annual expenditures for FY27
September 30, 2029 — 47% of the total budgeted annual expenditures for FY28
September 30, 2030 — 50% of the total budgeted annual expenditures for FY29

Electric Department

The Electric Department shall establish a Cash Reserve Fund with a targeted minimum of 50%
of the total budgeted annual expenditures of the previous fiscal year (excluding purchased power
costs) plus the average of three (3) months of purchased power costs.

Water Department
The Water Department shall establish a Cash Reserve Fund with a targeted minimum of 50% of
the total budgeted annual expenditures of the previous fiscal year.

WPC Department
The WPC Department shall establish a Cash Reserve Fund and shall reach the targeted minimum
of 50% of the total budgeted annual expenditures of the previous fiscal year.

HEALTH INSURANCE RESERVE

The City finds that it is economically justifiable for the City to self insure its health insurance. A
single Health Insurance Account was established with both the City and Board of Public Works
(BPW) contributing based on the number of employees. Said Health Insurance Account shall
maintain a minimum cash reserve to enable the City endure the years in which it experiences
higher than anticipated health insurance claims.

The City shall establish a Health Insurance Reserve Fund with a targeted minimum of two (2)
times the average medical claims per month plus one-half (1/2) times the average pharmacy
claims per month.

USE OF CASH RESERVES

To the extent that there is an imbalance in the City’s General Fund or a BPW’s department
budget between revenues and expenditures, the City Council, BPW Board, and Administration
will strive to address the imbalance first with revenue increases, expenditure reductions, or a
combination of both.

If an imbalance in the General Fund or a BPW’s department budget occurs that cannot be
addressed with prudent revenue increases and/or expenditure reductions, a multi-year plan shall
be developed to address the imbalance concurrently with the planned draw down of the Cash
Reserve Fund. The implementation of the replenishment plan will be done in accordance with
the guidelines below (see “Replenishment of Reserves™). A planned draw down of the fund’s
reserves should: a) not exceed 50% of the balance in the Cash Reserve Fund, and b) not reduce
the reserve below 10% of budgeted annual expenditures.
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BUILD UP OF CASH RESERVES

Cash Reserve Fund may be increased by any means, including, but not limited to, budgeting
funds to be strictly used to increase the Cash Reserve Fund or directing unused budgeted funds
into the Cash Reserve Fund.

REPLENISHMENT OF RESERVE FUNDS

The following criteria will be used to restore the Cash Reserve Fund based upon the remaining
Cash Reserve Fund balance compared to the targeted minimum reserve guidelines:

1. If the Cash Reserve Fund is drawn down by less than 10%, then a budgetary plan to
replenish the Cash Reserve Fund shall be structured over a one (1) to three (3) year
period.

2. If the Cash Reserve Fund is drawn down by 10-25%, then a budgetary plan to replenish
the Cash Reserve Fund shall be structured over a three (3) to five (5) year period.

3. If the Cash Reserve Fund is drawn down by more than 25%, then a budgetary plan to
replenish the Cash Reserve Fund shall be structured over a five (5) to seven (7) year
period.

TRANSFER BETWEEN RESERVE FUNDS

The City Council may, at their discretion and as deemed necessary, loan funds between the
various Cash Reserve Funds; however, said loan shall be shown as a receivable by the
Department loaning the money and as a payable by the Department receiving the money.

FUNDS IN EXCESS OF CASH RESERVE LEVELS

The City Council may maintain a Cash Reserve Fund in excess of the Cash Reserve Fund levels
set forth in this policy, if the City has a specific purpose for doing so. Example: The WPC
Department must make significant upgrades to the Wastewater Treatment Facility. Said
upgrades will take place over several years and cost a substantial amount of money. The City
may decide to maintain a Cash Reserve Fund in excess of the targeted minimum Cash Reserve
Fund levels set forth in this policy to pay for upcoming capital expenses.
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RESOLUTION NUMBER 7187

A resolution adopting a Code of Conduct applicable to all City Council, Board, Commission,
and Committee Members of the City of Beatrice establishing standards of conduct for such
members in the application and administration of their duties and powers.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the Mayor and City Council of the City of Beatrice hereby adopt the

Code of Conduct establishing standards of conduct for all City Council, Board, Commission, and
Committee Members of the City of Beatrice in the application and administration of their duties
and powers. A copy of the said Code of Conduct, marked as Exhibit “A”, is attached hereto and
incorporated by reference.

SECTION 2. That all resolutions or parts of resolutions in conflict herewith are hereby
repealed.

RESOLUTION PASSED AND ADOPTED this 4™ day of December, 2023.

' i
Erin Saathoff, CMC, cw&rkp Robert Mc}rga@@/
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Exlioy “A”
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BEATRICE

CITY - BOARD OF PUBLIC WORKS

CODE OF CONDUCT STATEMENT

Act in the Public Interest

Recognizing that stewardship of the public interest must be their primary concern, members (Council Members,
as well as Board, Commission, and Committee Members) shall work for the common good of the people of
Beatrice and not for any private or personal interest and they shall assure fair and equal treatment of all persons,
claims, and transactions coming before the Beatrice City Council or a City of Beatrice Board, Commission, or
Committee.

Conduct of Members

The professional and personal conduct of members must be above reproach and avoid even the appearance of
impropriety. Members shall refrain from abusive conduct, use of inappropriate language or profanity, personal
charges or verbal attacks upon other members of the Council, Boards, Commissions, Committees, staff, or
members of the public. Members shall exhibit respect for all people and shall be sensitive to different cultures,
ethnicities, and backgrounds.

Members acknowledge that they act collectively as a governing body during public meetings. Members
acknowledge that they do not have authority to make decisions or take individual actions on behalf of the City,
unless expressly directed to do so by the City Council, Board, Commission, or Committee.

Respect for Process

Members shall perform their duties in accordance with the processes and rules of order established by the City
Council governing deliberation of public policy issues. Members shall encourage meaningful involvement of the
public and implementation of policy decisions of the City Council by City staff.

Members shall respect the confidentiality of information concerning property, City personnel, and affairs of the
City. They shall neither disclose confidential information without proper legal authorization, nor use such
information to advance their personal, financial, or other private interests.

When members or staff engage in conversation with residents, applicants, developers, and officials of other
governmental agencies, they shall be cautious not to make representations or promises about future actions of
the Council, Boards, Commissions, and Committees. Members acknowledge future actions of the Council,
Board, Commission, or Committee cannot be promised or predicted with certainty.

Conduct of Public Meetings

Members shall prepare themselves for public issues, listen courteously and attentively to all public discussions
before the Council, Board, Commission, or Committee and focus on the business at hand. They shall refrain
from interrupting other speakers, making personal comments not germane to the business of the body, or
otherwise interfering with the orderly conduct of meetings. For the purpose of establishing the public record
and informing members of the public, they shall articulate reasons for policy decisions.

Adopted December 4, 2023
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Members acknowledge that within the public setting surprises are counterproductive and agree not to spring a
surprise on each other or staff during a public meeting. If in doubt, members shall meet with staff beforehand
and members shall not ask staff sensitive questions in a public meeting.

Members acknowledge the importance of their attendance at meetings of their respective body. Members shall
make it a priority to be in attendance at all meetings, arrive on time, and stay for the duration of the meeting.

Conflict of Interest

In accordance with the Nebraska Political Accountability and Disclosure Act, and in order to assure their
independence and impartiality on behalf of the common good, members shall not use their official positions to
influence government decisions in which they have a material financial interest, or where they have an
organizational responsibility or personal relationship, which may give the appearance of a conflict of interest.

Gifts and Favors

Members shall not take any special advantage of services or opportunities for personal gain, by virtue of their
public office that are not available to the public in general. They shall refrain from accepting any gifts, favors,
or promises of future benefits, which might compromise their independence of judgment or action or give the
appearance of being compromised.

Use of Public Resources

Members shall not use public resources not available to the public in general, such as City staff time, equipment,
supplies, or facilities, for private gain or personal purposes. Members, individually, shall not direct, order, or
make demands on any City employee, other than inquiries that can be answered routinely and without research.

Representation of Private Interests

In keeping with their role as stewards of the public interest, Council Members shall not appear on behalf of the
private interests of third parties before the Council or any Board, Commission, or Committee, or proceeding of
the City, nor shall members of the Board, Commission, or Committee appear before their own bodies or before
the Council on behalf of the private interests of third parties on matters related to the areas of service of their
bodies.

Advocacy

Members shall represent the official policies of the City Council, Board, Commission, or Committee to the best
of their ability when designated as delegates for such purpose. When presenting their individual opinions or
positions, members shall explicitly state they do not represent their body or the City of Beatrice nor shall they
allow the inference that they do.

Members shall leave decisions made at the public meetings at the meeting and shall refrain from disputing such
decisions at a later date or later public meeting.

Policy Role Matters

Members shall respect and adhere to the Mayor-Council-Administrator form of Beatrice City government as
outlined by the Municipal Code. In this structure, the City Council determines the policies of the City with the
advice, information, and analysis provided by the public, Boards, Commissions, or Committees, and City staff.
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Go through City Administration

Except as provided in the Beatrice Municipal Code, members shall not interfere with the administrative
functions of the City or the professional duties of City staff; nor shall members impair the ability of staff to
implement Council, Board, Commission, or Committee decisions.

Independence of Boards and Commissions

Because of the value of the independent advice of Boards, Commissions, and Committees to the public decision-
making process, members of the Council shall refrain from using their position to unduly influence the
deliberations of outcomes of Board, Commission, and Committee proceedings.

Positive Workplace Environment

Members shall support the maintenance of a positive and constructive workplace environment for City
employees and for citizens and businesses dealing with the City. Members shall recognize their special role in
dealings with City employees in order to not create the perception of inappropriate direction to staff.

Implementation

As an expression of the standard of conduct for members expected by the City, the Beatrice Code of Conduct is
intended to be self-enforcing. It therefore becomes most effective when members are thoroughly familiar with
it and embrace its provisions.

For this reason, standards of conduct shall be included in the regular orientations for candidates for City Council,
applicants to Boards, Commissions, and Committees, and newly elected and appointed officials. Members
entering office shall sign a statement affirming they read and understood the City of Beatrice Code of Conduct.

Page 3 of 3 Adopted December 4, 2023
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RESOLUTION NUMBER 6853
WHEREAS, in 1993 the Nebraska Legislature adopted the Local Government

Miscellaneous Expenditures Act, Neb. Rev. Stat. Sections 13-2201 to 13-2204, and such Act has

been amended from time to time; and

WHEREAS, the Local Government Miscellaneous Expenditure Act provides for the
formal adoption of the uniform policy concerning certain expenditures by the city government
covered by the Act; and

WHEREAS, the Mayor and City Council of the City of Beatrice desire to amend the
previously adopted formal policy concerning the expenditures authorized by the Local
Government Miscellaneous Expenditure Act.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the “Policy Concerning Expenditures of Public Funds for Certain
Purposes”, marked as Exhibit “A”, attached hereto and incorporated herein by this reference, is
hereby adopted in accordance with the Local Government Miscellaneous Expenditures Act,
Neb. Rev. Stat. Sections 13-2201 to 13-2204.

SECTION 2. That Resolution Number 5876 and all other resolutions or parts of
resolutions in conflict herewith are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 21 day of February, 2022.

< D

' )\-&L_LVQ\ DLU \LQ(\

Stan Wirth, Mayor
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Exhibit “A”

POLICY CONCERNING EXPENDITURES OF PUBLIC FUNDS FOR CERTAIN PURPOSES

1. Attendance at Conferences and Meetings.
The actual and necessary expenses incurred by elected and appointed officials, employees,

and volunteers of the City of educational workshops, conferences, training programs,
official functions, hearings, and meetings, whether incurred within or outside the City of
Beatrice, shall be paid or reimbursed to the respective official, employee, or volunteer so
long as such payment or reimbursement is in accordance with the City’s Training Policy.

a. Authorized expenditures shall not include expenditures for meals of paid members of
the City Council while such members are attending a public meeting of their respective
governing body unless such meeting is a joint public meeting with one (1) or more other
governing bodies.

b. All registration and reservation for lodging and air travel by elected officials will be made
through the City Administrator’s office.

c. When a claim is presented for payment that includes the expenses of more than one (1}
individual, then the names of those individuals who incurred the expenses must appear
on the voucher or receipt.

d. All elected and appointed officials, employees, and volunteers must request, to attend
educational workshops, conferences, and training programs, when not budgeted for, in
order for expenses to be paid by the City in accordance with the Training Policy. The
request shall include the dates, location of meeting, purpose, and expenditures
required.

e. The expenditure of funds for the payment or reimbursement of actual and necessary
expenses incurred by elected and appointed officials, employees, or volunteers at
educational workshops, conferences, training programs, official functions, hearings, or
meetings, whether incurred within or outside the City of Beatrice that is not specifically
covered by the City’s Training Policy, may be authorized by a formal vote of the City
Council so long as such expenditures complies with the requirements of state law.

2. Beverages at Meetings.
The expenditures of funds for nonalcoholic beverages provided to individuals attending
public meetings of the City Council is authorized.

3. Recognition Dinner.
The expenditure of funds is authorized for one (1) recognition dinner each year held for
elected and appointed officials, employees, and volunteers of the City. The maximum cost
per person for such dinner shall be $50.00.
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Exhibit “A”

4, Emergency and Volunteer Services.

a. The expenditures of funds for nonalcoholic beverages and meals are authorized for any
individuals while performing or immediately after performing relief, assistance, or
support activities in emergency situations, including, but not limited to tornado, severe
storm, severe snowstorm, flood, fire, or accident.

b. The expenditures of funds for nonalcoholic beverages and meals for any volunteers
during or immediately following their participation in any activity approved by the City
Council, including, but not limited to, mowing parks, picking up litter, removing graffiti,
or snow removal, is authorized.

5. Plagues, Certifications of Achievement, or Items of Value Awarded.
The expenditure of funds for plaques, certificates of achievement, and items of value
awarded to elected or appointed officials, employees, or volunteers, including persons
serving on local government boards or commissions, is authorized. The maximum dollar
limit on the value of any item to be awarded is $75.00. A maximum of ten dollars ($10.00)
per year of service of full-time employment to the City shall be applied towards the
purchase of gifts for terminating employees of the City.

6. Expenses of Spouses.
a. The expenditures of funds to pay any expenses incurred by a spouse of an elected or

appointed official, employee, or volunteer is prohibited, unless the spouse is also an
elected or appointed official, employee, or volunteer of the City of Beatrice.
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BEATRICE

CITY - BOARD OF PUBLIC WORKS
HIRING POLICY AND PROCEDURE

POLICY

The City of Beatrice/Board of Public Works, “City”, believes that hiring qualified individuals to
fill positions contributes to the overall strategic success of the City. Each employee is hired to
make significant contributions to the City. In hiring the most qualified candidates for positions,
the following hiring process is applicable:

PROCEDURE

Personnel Requisitions

Personnel requisitions must be completed in order to fill all positions for the City. Requisitions
must be initiated by the Department Head/Superintendent. Requisition approval by the City
Administrator/General Manager is also required as needed and then forwarded to the City
Clerk. Personnel requisitions shall indicate the positions’ hours/shifts, status, reason for the
opening, essential job functions, qualifications, and any special recruitment advertising
instructions.

Job Postings

All regular job openings for full-time and part-time positions shall be posted on the City’s
website. Jobs shall remain on the posting until the position is filled or at management’s
discretion. Job postings shall be updated on an as needed basis.

Position Advertising
Positions are advertised externally based upon need and budget requirements. The City Clerk
shall be responsible for placing all position advertising.

Internal Transfers

Current employees of the City may apply for internal job openings. Employees must complete
the “Internal Job Opening Request Form”. The form shall be completed and turned into the
City Clerk before the application acceptance period ends. All applicants for a posted vacancy
shall be considered on the basis of their qualifications and ability to perform the job
successfully. Internal candidates who are not selected will be notified by the City Clerk. This
does not include shift changes, promotions, or appointed positions.

Application Retention

The City Clerk shall be responsible for collecting and retaining all applications received. Once
the job posting has closed, the City Clerk shall forward all applications received to the hiring
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Department Head/Supervisor for their review. Upon completion of the Interview Process, all
applications shall be given back to the City Clerk for retention.

Interview Process

The hiring Department Head/Superintendent shall screen applications and/or resumes prior to
scheduling interviews. Interviews for all full-time positions shall be conducted by an Interview
Panel consisting of at least the hiring Department Head/Superintendent and the City Clerk. A
structured interview process is recommended. Interview questions shall be compiled by the
hiring Department Head/Superintendent and submitted to the City Clerk for review. The hiring
Department Head/Superintendent shall have the ultimate responsibility for making a hiring
decision. The City Clerk shall notify applicants who are not selected.

Reference Checks
The hiring Department Head/Superintendent or City Clerk may check references for all
candidates.

Criminal and Financial Background Checks

Final candidates may be contacted to complete a pre-employment Criminal and Financial
background check. Criminal background checks are recommended for all full-time candidates.
Financial checks are recommended for any full-time candidate who may handle money.
Candidates will be given a maximum of five (5) days to complete the authorization form and
return it to the City Clerk for processing. If any issues arise from the criminal or financial
background check, the City Clerk shall notify the hiring Department Head/Supervisor that the
candidate is not eligible for employment.

Employment Offers

Once a decision has been made regarding interest in hiring an applicant, a conditional verbal
offer shall be made by the hiring Department Head/Superintendent or City Clerk contingent
upon satisfactory completion of a pre-employment drug screening.

Drug Testing

The City Clerk shall contact the final candidate and arrange a pre-employment drug screening.
Candidates shall be given a maximum of three (3) working days to complete the drug screening.
If any issues arise from the pre-employment drug screening, the City Clerk shall notify the hiring
Department Head/Supervisor that the candidate is not eligible for employment.

Job Offers

Once the City Clerk receives satisfactory results from the pre-employment drug screening, the
hiring Department Head/Superintendent or City Clerk will notify the candidate and confirm the
initial offer and start date. Upon acceptance from the candidate, the City Clerk shall send out a
new employee packet, containing direct deposit payroll form, Federal and state tax forms, Form
I-9 with a copy of supporting 1-9 forms, insurance forms, and pay flex forms to be completed
prior to the initial start date.
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Initial Start Date

On the initial start date, the hiring Department Head/Supervisor shall review all appropriate
policies and procedures with the new employee. All documents shall be returned to the City
Clerk on the initial start date. If documents are not received, the City Clerk shall notify the
hiring Department Head/Superintendent. If the employee has failed to provide appropriate
documentation within two (2) business days of their start date, the employee will be
suspended, without pay, for five (5) business days or until the employee submits the necessary
documents. If the employee is unable to provide the appropriate documentation, within the
suspension period, the employee shall be discharged.

Probationary Period/Performance Evaluations

Each new full-time employee subject to a union contract shall follow the probationary period as
set forth in their union contract. All non-union, temporary, seasonal, part-time, or variable
hour employees shall not serve a probationary period. The probationary period shall be used to
determine 1) if the employee made the right choice in accepting the City’s job offer and 2) if the
City made the right choice in making the job offer to the candidate. Department
Heads/Superintendent must complete an Employee Performance Evaluation on all new
employees before the end of the probation period and make a determination of the
employee’s continued employment. If the Department Head/Superintendent determines the
employee is not meeting expectations, the Department Head/Superintendent shall contact the
City Clerk to determine the final date of employment and to initiate the final pay check process.
Original performance evaluations are to be signed by both the Department
Head/Superintendent and the employee and returned to the City Clerk for the employee file.

In addition to probationary performance evaluation, all employees are to receive a written
performance evaluation a least annually. Performance evaluations DO NOT necessarily
indicate a salary increase. If a salary increase is proposed, a Wage Increase Form shall be
completed by the Department Head/Superintendent. The City Administrator/General
Manager shall review all proposed Wage Increase Forms to determine which employees shall
be recommended to the Mayor and City Council to be given an increase.
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RESOLUTION NUMBER 7077

WHEREAS, the Mayor and City Council for the City of Beatrice (“City”) desire to adopt an
investment policy setting forth investment objectives and parameters for the management of
funds held and controlled by the City.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the Investment Policy, attached hereto as “Exhibit A”, incorporated
herein by reference, be and is hereby approved and adopted.

SECTION 2. That all Resolution 5655 and all other resolutions or parts of resolutions in
conflict herewith are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 5*" day of June, 2023.

QPM P
Mayor —

Erin Saathoff YZMC Clty Robert Morga/
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BEATRICE

CITY - BOARD OF PUBLIC WORKS

INVESTMENT POLICY

I. Purpose
The purpose of this Investment Policy (“Policy”) is to set forth the investment objectives and

parameters for the management of the funds of the City of Beatrice (hereinafter “City”).
These policies are designed to ensure the prudent management of public funds, the
availability of operating and capital funds when needed, and an investment return
competitive with comparable funds and financial market indices.

Il. Scope

This policy applies to all cash and investments held or controlled by the City.

lll. Objectives

Iv.

25-2

Safety of Principal. The foremost objective of this investment program is the safety of
principal of those funds within the portfolios. Investment transactions shall seek to keep
capital losses at a minimum, whether they are from securities defaults or erosion of
market value. To attain this objective, diversification is required in order that potential
losses on individual securities do not exceed the income generated from the remainder
of the portfolio.

Liquidity. Investment portfolios shall be managed in such a manner that funds are
available to meet reasonably anticipated cash flow requirements in an orderly manner.

Return on Investment. Investment portfolios shall be designed with the objective of
attaining a market rate of return throughout budgetary and economic cycles, taking into
account the investment risk constraints and liquidity needs. Return on investment is of
least importance compared to the safety and liquidity objectives described above. The
core of investments is limited to relatively low risk securities in anticipation of earning a
fair return relative to the risk being assumed.

Authorized and Suitable Investments

Investments should be made subject to the cash flow needs of the City, as determined by
the City Administrator, Finance Director, or their designees, and such cash flows are
subject to revisions as market conditions and the City’s needs change. Funds shall also be
managed in accordance with the State of Nebraska’s investment statutes, as revised:

Act Title Statutory Reference

Nebraska State Funds Investment Act Neb. Rev. Stat. 72-1237 to 72-1260
Nebraska Capital Expansion Act Neb. Rev. Stat. 72-1261 to 72-1269
Public Funds Deposit Security Act Neb. Rev. Stat. 77-2386 to 77-23,108
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b. The City may only invest in the following:

25-3

vi.

U.S. government obligations, U.S. government agency obligations, and U.S.
government instrumentality obligations, which have a liquid market with a readily
determinable market value, which have a liquid market with a readily determinable
market value.

Certificates of deposit and other evidences of deposit at institutions, bankers’
acceptances, and commercial paper, rated in the highest tier (e.g., A-1, P-1) by a
nationally recognized rating agency.

Investment-grade obligations of state and local governments.

Repurchase agreements whose underlying purchased securities consist of the
foregoing.

Money market mutual funds regulated by the Securities and Exchange Commission and
whose portfolios consist only of dollar-denominated securities and securities as
described in subsections i through iv, inclusive, of this section.

Local government investment pools, either state-administered or through interlocal
agreement legislation, whose portfolios consist of the securities as described in
subsections i through iv, inclusive, of this section.
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RESOLUTION NUMBER 5160

A resolution adopting an Identity Theft Prevention Program, to comply with the Federal
Trade Commission’s (“FTC”) Red Flag Rule, and appointing City Administrator, Neal Niedfeldt,
as the Program Administrator and Red Flag Rule Compliance Officer.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL
OF THE CITY OF BEATRICE, NEBRASKA.

SECTION 1. That the City of Beatrice, Nebraska adopts an Identity Theft Prevention
Program, to comply with the Federal Trade Commission’s (“FTC”) Red Flag Rule. A copy of
the Identity Theft Prevention Program is attached as Exhibit “A” and incorporated herein by
reference.

SECTION 2. That the City Administrator, Neal Niedfeldt, be and hereby is appointed as
the Program Administrator and Red Flag Rule Compliance Officer of the Identity Theft
Prevention Program.

SECTION 3. That all resolutions or parts of resolutions in conflict are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 19™ de)f October, 2009.

(e >

Dennis M. Schustér, Mayor

Attest:

indd S. Koch, City Clerk
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CITY OF BEATRICE

IDENTITY THEFT
PREVENTION PROGRAM

IMPLEMENTED AS OF OCTOBER 2009
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II.

INTRODUCTION

The City of Beatrice (the “City”) developed this Identity Theft Prevention
Program (“Program”) pursuant to the Federal Trade Commission’s (“FTC”) Red
Flag Rule. This policy sets forth our commitment to compliance with those
standards established by the Federal Trade Commission under the Identity Theft
Red Flag’s and Address Discrepancies under the Fair and Accurate Credit
Transaction Act of 2003 (“the Red Flag Rule”) at 16 C.F.R. § 681.2, regarding the
establishment of a written Identity Theft Prevention Program (“Program”) that is
designed to detect, prevent, and mitigate Identity Theft in connection with the
opening of a covered account or any existing covered account. This Program
contamns policies and procedures designed to identify, detect, and respond
appropriately to “Red Flags” for Identity Theft. It also contains policies and
procedures for the periodic identification of covered accounts and for general
administration of the program. This Program addresses our general approach to
compliance with the Red Flag rules.

DEFINITIONS

A. *“Customer” means one who purchases or receives a product or service from
the City.

B. “Covered Account” means:

a. An account that the City offers or maintains, primarily for personal,
family, or household purposes, that involves or is designed to permit
multiple payments or transactions; and

b. Any other account that the City offers or maintains for which there is a
reasonably foreseeable risk to customers or to the safety and soundness
of the City from identity theft, including financial, operational,
compliance, reputation, or litigation risks.

C. “Identity Theft” means a fraud committed or attempted using the identifying
information of another person without authority.

D. “Identifying Information” means any name or number that may be used,
alone or in conjunction with any other information, to identify a specific
person, including any:

a. Name, social security number, date of birth, official state or government
issued driver’s license or identification number, alien registration
number, government passport number, or employee or taxpayer
identification number;

b. Unique biometric data, such as fingerprint, voice print, retina or iris
image, or other unique physical representation;

c. Unique electronic identification number, address, or routing code;

d. Telecommunication identifying information or access device (as those
terms are defined in 18 U.S.C. §1029(e));

¢. Medicare number; or

f.  Health care claim number.
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III.

E. “Program” means this written Identity Theft Prevention Program developed
and implemented by the City.

F. “Red Flag” means a pattern, practice, or specific activity that indicates the
possible existence of identity theft.

G. “Service Provider” means a person who provides a service directly to the
City and includes third party billing companies and other organizations that
perform service in connection with the City’s covered accounts.

IDENTIFICATION OF RED FLAGS

A “Red Flag” is a pattern, practice, or specific activity that indicates the possible
existence of Identity Theft. In order to identify relevant Red Flags, the City
considered the types of accounts that it offers and maintains, the methods it
provides to open its Accounts, the methods it provides to access its Accounts, and
its previous experiences with Identity Theft. The City identifies the following
Red Flags, in each of the listed categories:

A.

B.
C.
D

o

Mail sent to customers that is repeatedly returned;

Customers report they are not receiving their bills;

The City is notified of unauthorized charges to a customer’s bank
account or credit card,;

The City is notified by law enforcement or others that it has opened a
fraudulent account for a person engaged in identity theft;

Patterns of activity on payment accounts that are inconsistent with
prior history;

Increases in the volume of inquiries to an account;

The presentation of information that is inconsistent with other
sources, e.g., the address, date of birth, or social security number
listed for the customer does not match the address given or is
inconsistent with other identifying information provided by the
customer;

Personal identifying information is identified by third-party sources
as having been associated with known fraudulent activity;

Personal identifying information of a type commonly associated with
fraudulent activity (e.g., fictitious address, use of mail drop, or phone
number that is invalid or associated only with a pager or answering
service);

The social security number provided by the customer is a duplicate
of that of other customers;

The address or telephone numbers given are the same or similar to
those of other customers, particularly recent ones;

Attempts to access an account by customers who cannot provide
authenticating information;

Requests for additional authorized users on an account shortly
following change of address;




26-5

z

~ LPOTO

y

Uses of an account that are inconsistent with established patterns of

activity such as: nonpayment when there is no history of late or

missed payments;

Nonpayment of the first payment on the account;

Inactivity on an account for a reasonably lengthy period of time;

Mail correspondence sent to the provided address is returned and

mail is returned despite continued activity in the account;

Notification to the City of an unauthorized transaction by the

customer;

Notification to the City by the customer, a law enforcement

authority, or other person, that it has opened a fraudulent account;

A complaint or question from an customer based on the customer’s

receipt of:

1. A bill for another customer;

2. Abill for a service that the customer denies receiving;

3. A bill from a health care provider that the customer never
utilized,

4. A notice of insurance benefits (or Explanation of Benefits) for
health services never received; or

5. A customer or insurance company report that coverage for
legitimate healthcare service is denied because insurance
benefits have been depleted or a lifetime cap has been reached.

A complaint or question from an customer about information added

to a credit report by a health care provider or insurer;

A dispute of a bill by an customer who claims to be the victim of any

type of identity theft;

An customer who has an insurance number but never produces an

insurance card or other physical documentation of insurance;

A notice or inquiry from an insurance fraud investigator for a private

insurance company or a law enforcement agency;

A security breach;

Unauthorized access to a covered account by personnel;

. Unauthorized downloading of customer’s files;
. Loss or theft of unencrypted data;
. Inappropriate access of a covered account;

A computer virus or suspicious computer program,
Multiple failed log-in attempts on a workstation;
Theft of a password,

. The presentation of an insurance card or form of identification that is

clearly altered; and

. Lost, stolen, or tampered facility equipment.
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Iv.

DETECTION OF RED FLAGS

The City shall adopt reasonable policies and procedures to address the detection
of red flags in connection with the opening of covered accounts, existing covered
accounts such as by:

A. Obtaining identifying information about, and verifying the identity
of, a person opening a covered account;

B. Authenticating customer’s, monitoring transactions, and verifying

the validity of change of address requests;

Monitor return mail;

Follow up with customers who say they are not receiving the bills;

Follow up with customers and banks on unauthorized charges; and

Follow up with law enforcement and other officials regarding

fraudulent accounts.

SRCECRe

The following procedures have been adopted by the City to address the section of
Red Flags as of the most recent update of this Program; City personnel shall be on
the alert for customers who present suspicious documents, such as an insurance
card or form of identification that appears to have been altered or does not match
other information about the customer. Whenever possible, the personnel shall
attempt to verify the identity of the customer with someone who knows the
customer.

Before discussing information related to a covered account with any customer, or
making a change of address information in a covered account; City personnel
shall sufficiently ascertain the identity of the customer.

If a customer or appropriate representative makes a telephone inquiry or request
regarding a customer account, City personnel shall require the customer or
appropriate representative to verify the date of birth, social security number (or at
least the last four digits), and address of the customer to whom the account
pertains.

If the customer or appropriate representative of the customer presents in person to
the business office of the City, he/she shall be required to provide a valid
government issued photo id in addition to the date of birth, social security number
(or at least the last four digits), and address of the customer to whom the account
pertains.

If the customer or appropriate representative is unable to provide necessary
information to identify the identity of the customer, City staff shall make a
notation of the inquiry and address change request in the customer’s account file
and alert an appropriate supervisor without providing access or honoring the
address change request.
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PREVENTING AND MITIGATING IDENTITY THEFT

In the event City personnel detect any identified Red Flags, such personnel shall
take one or more of the following steps depending on the degree of risk posed by
the Red Flag:

Contact customers by phone or in person regarding return mail;
Verify the bill is sent to the correct mailing address;

Customers must make application for service in our office and have
proper identification;

Follow up with the bank or credit card company on unauthorized
charges;

Close the account and cooperate with law enforcement officials;
Computers are password protected and are required to be changed
every 90 days;

Computer software that shows security numbers, bank accounts and
credit card numbers are restricted to the billing office and require a
password;

Office is locked during non working hours;

Customers are restricted to the lobby;

Credit card payments require security code from back of card; and
Any paperwork that is to be discarded that has bank accounts, credit
card information or social security numbers is shredded.

Tm U Qwp
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RESPONSE TO RED FLAGS

A.

City will respond to Red Flags of which it becomes aware in a manner
commensurate with the degree of risk posed by the Red Flag. In determining
the appropriate response, the City will consider aggravating factors that may
heighten the risk of identity theft.

City shall assess whether the Red Flag detected pose a reasonably
foreseeable risk of identity theft and if it does, respond appropriately. City
determines that the Red Flag does not pose a reasonably foreseeable risk of
identity theft; it shall have a reasonable basis choosing not to respond to the
Red Flag.

If any personnel at City believe identity theft has occurred or may be
occurring, he/she shall immediately notify a supervisor. The supervisor will
contact the designated Red Flag Rule compliance officer who will determine
the appropriate response.

Appropriate responses may include the following:
1. Monitoring a covered account for evidence of identity theft;
2. Contacting the customer;
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Changing any passwords, security codes, or other security devices that
permit access to a covered account;

Reopening a covered account with a new account number;

Not opening a new covered account;

Closing an existing covered account;

Not attempting to collect on a covered account or not selling a covered
account to a debt collector;

Notifying law enforcement; or

Determining that no response is warranted under the particular
circumstances.

If there 1s a confirmed incident of identity theft or attempted identity theft,
City will notify the customer after consultation with law enforcement about
the timing and content of such notification (to ensure notification does not
impede a law enforcement investigation) via certified mail. Victims of
identity theft will be encouraged to cooperate with law enforcement in
identifying and prosecuting the suspected identity thief, and will be
encouraged to complete the FTC Identity Theft Affidavit.

If a customer claims to be a victim of identity theft, the City will investigate
the claim. The following guidelines apply:

I
2.

The customer will be instructed to file a police report for identity theft.

The customer will be instructed to complete the Identity Theft Affidavit

developed by the FTC, including supporting documentation; or an

Identity Theft Affidavit recognized under state law.

The customer will be requested to cooperate with comparing his or her

personal information with information in the City’s records.

If following investigation, it appears that the customer has been a victim

of identity theft; the City will take the following actions:

a. Cease collection on open accounts that resulted from identity theft.
If the accounts had been referred to collection agencies or attorneys,
the collection agencies or attorneys will be instructed to cease
collection activities.

b. Cooperate with any law enforcement investigation relating to the
identity theft.

If an insurance company, government program or other payor has made

payment on the account, the provider will notify the payor and seek

instruction to refund the amount paid.

If an adverse report had been made to a consumer reporting agency, the

provider will notify the agency that the account was not the

responsibility of the customer.

If following investigation, it does not appear that the customer has been

a victim of identity theft, the City or the collection agency will give

written notice to the customer that he or she is responsible for payment

of the bill. The notice will state that the basis for determining that the
person claiming to be a victim of identity theft was in fact the customer.
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8. Customer medical records and payment records must be corrected when
identity theft has occurred. This is necessary to ensure that inaccurate
health information i1s not inadvertently relied upon in treating a
customer, and that the customer or a third-party payer is not billed for
services the customer did not receive. Customer records will be
corrected in consultation with the customer and the customer’s treating
health care provider(s), in a manner consistent with the City’s HIPAA
policy.

9. If there is a disclosure of, or an unauthorized access to, unencrypted
computerized data containing an customer’s first name or first initial and
last name; and
a. asocial security number;

b. adriver’s license number, or
c. financial account number (including a credit or debit card number),
state law governing notification of customers will be followed.

UPDATING THE PROGRAM AND THE RED FLAGS

The Program will be periodically reviewed and updated to reflect changes in risks
to customers and the soundness of the City from Identity Theft.

PROGRAM ADMINISTRATION

The City’s Program will be overseen by a Program Administrator. The Program
Administrator shall be a designated employee of the City of Beatrice. The
Program Administrator will be responsible for the Program’s administration, for
ensuring appropriate training of the City staff on the Program, for reviewing any
staff reports regarding the detection of Red Flags and the steps for preventing and
mitigating Identity Theft, determining which steps of prevention and mitigation
should be taken in particular circumstances, reviewing and, if necessary,
approving changes to the Program.

City staff responsible for implementing the Program shall be trained either by or
under the direction of the Program Administrator in the detection of Red Flags
and the responsive steps to be taken when a Red Flag is detected.




RESOLUTION NUMBER 6625

WHEREAS, the use of unmanned aircraft systems (UAS), or drones, by both individuals and
municipalities has become more prevalent in recent years; and

WHEREAS, all UAS or drone operators, both individuals and municipalities alike, must comply
with all rules and regulations established by the Federal Aviation Administration for such aircraft
operations; and

WHEREAS, the Mayor and City Council find and determine that it is in the best interests of
the City to adopt a policy concerning the operation of UAS, or drones, by or on behalf of the City.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA;

SECTION 1. That the policy attached hereto as Exhibit “A”, and incorporated herein by
reference, be and is hereby approved and adopted.

SECTION 2. That all resolutions or parts of resolutions in conflict herewith be and are hereby
repealed.

RESOLUTION PASSED AND ADOPTED this 5t day of October, 2020.

Stan Wirth, Mayor

27-1


ESaathoff
Highlight


Eympit " A

Civil Unmanned Aircraft (Drone) Safe Operation Policy

l. Purpose

A safe operation policy is an integral component for the safe operation of a commercial drone.
The following pages contain basic operating policies and procedures to ensure the safe operation
of commercial drones for City business. This policy applies to both privately owned and city-
owned drones flown by City employees for City business. This policy focuses on the safety of
employees, the general public, and property owned by others. This policy strictly adheres to
Federal Aviation Administration (FAA) requirements governing remote pilots, equipment, and
operational rules. The goal of this operational policy is to reduce or eliminate accidents, injuries,
and property damage by following safe operating practices.

This policy is provided so each employee is aware of his or her responsibilities. Compliance with
this program is mandatory for all City drone operators. Violations of this program may result in
disciplinary action, up to and including suspension of drone operating privileges. Any deviations
from this program must be immediately brought to the attention of the employee’s supervisor
or program administrator.

il. General Responsibilities

The City Administrator, or his or her designee, is responsible for ensuring that safety policies and
procedures are established and enforced consistently, including providing a qualified pilot and
safe equipment free from defect or damage. The City Administrator, or his or her designee, is
also responsible for:

e Selecting drones appropriate for the work to be performed;

e Ensuring drones are properly maintained and safe for operation;

¢ Ensuring all remote pilots have their FAA Part 107 Certification;

e Ensuring all remote pilots have been trained on the City’s policies and procedures;

e Ensuring all remote pilots have received appropriate “flight” training on the drone they
will use to complete their daily work;

e Maintaining appropriate FAA registrations and insurance; and

The Remote Pilot in Command (Remote PIC) and all Remote Pilots are responsible for following
all FAA Part 107 requirements, procedures, and City guidelines established in this Safety Policy.
The Remote PIC and/or Remote Pilot will also ensure the drone is properly maintained for safe
operation and kept in a secure location when not in use.

Ill. Definitions

Control Station means an interface used by the remote pilot to control the flight path of the small
unmanned aircraft.

Page 1 of 5

27-2



The Federal Aviation Administration (FAA) is the governing body that sets regulations for the
safe operation of small Unmanned Aircraft Systems (UAS) in the airspace of the United States
and certification requirements for remote pilots.

Remote Pilot means the person manipulating the operating controls of the small unmanned
aircraft.

Remote Pilot in Command means the individual holding a FAA Part 107 Certificate who is directly
responsible and is the final authority as to the safe operation of the small unmanned aircraft
system. This individual may also serve as a remote pilot at the same time.

Small Unmanned Aircraft means an unmanned aircraft weighing less than 55 pounds on takeoff,
including everything that is on board or otherwise attached to the aircraft.

Small Unmanned Aircraft System means a small unmanned aircraft and its associated elements
(including communication links and the components that contro! the small-unmanned aircraft)
that are required for the safe and efficient operation of the small unmanned aircraft in the
national airspace system.

Unmanned Aircraft means an aircraft operated without the possibility of direct human
interaction from within or on the aircraft.

Visual Observer means a person who is designated by the remote pilot in command to assist the
remote pilot in command to see and avoid other air traffic or objects aloft or on the ground.

IV. Authorized Remote Pilots/Personal Use

City-owned drones and associated equipment will be assigned to authorized employees for work-
related duties. Authorized employees will not allow any unauthorized individual to operate the
drone. If unauthorized use results in an accident, the authorized employee may be required to
make restitution for any damages. Additionally, disciplinary action may be taken. Use of City
drones for personal or recreational purposes is strictly prohibited.

V. Pilot Qualifications

All City personnel who are intending to operate a small UAS must acquire a Remote Pilot
Certificate (FAA Part 107) from the FAA by passing a FAA knowledge examination, specifically for
remote pilots. The receipt of such certificate demonstrates an understanding of the regulations,
operating requirements, and procedures for safely flying small UASs.

Remote pilots must complete recurrent training courses, as required by the FAA.

Remote pilots must complete initial training on City policies and procedures spelled out in this
document, as well as complete “flight” training on the specific unmanned aircraft system (drone)
assigned to them.
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Remote pilots must comply with all FAA Part 107 medical and health requirements, specifically
those referenced in §107.17 and §107.27.

VI. Remote Pilot Safety Rules /

Authorized remote pilots must operate the drone in a safe manner, adhering to all FAA Part 107
safety rules and regulations as well as other relevant federal, state, and local laws.

Vil. Pre-Flight Operational/Safety Check

The remote pilot will complete a pre-flight operational/safety check in accordance with the
manufacturer’s inspection procedures. As per FAA Part 107 requirements, if the
manufacturer does not provide these procedures, the Remote PIC must create and maintain
a set of procedures for each aircraft used under this program.

Pre-flight Planning and Preparation

The remote pilot is responsible for following the pre-flight planning as laid out in the check list
provided to them by the manufacturer, or if not provided by the manufacturer, by using a
checklist created and maintained by the Remote PIC, based upon FAA Part 107
recommendations.

VIll.  In-Flight Safety Rules

Follow all safety rules as outlined in FAA Part 107 regulations and any training received while
studying for the knowledge test. FAA Part 107 safety regulations and updates thereto supersede
any other third-party training the remote pilot may have received. i

Store the unmanned aircraft system in a secure, locked location when not in use.

IX. Accident Reporting

Accident reporting must take place as outlined in FAA Part 107 requirements.

NOTE: The City Administrator, or his or her designee, will assist the remote pilot in completing
and submitting all required incident reports to appropriate regulatory agencies, insurance agent,
and insurance carrier. The remote pilot should not submit any incident reports without prior
review by the City Administrator, or his or her designee.

References

e Federal Aviation Administration, Advisory Circular 107-2, Small Unmanned Aircraft
Systems
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e Federal Aviation Administration, Federal Aviation Regulations, Part 107, Small Unmanned
Aircraft Systems.

e Federal Aviation Administration, Part 107, Applying for a Waiver

e National Transportation Safety Board Part 830, Notification and Reporting of Aircraft
Accidents
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Employee’s Agreement for Use

1. | have read and understand all of the rules and requirements for use of a City drone spelled
out in the Safe Operation Policy.

2. | agree to comply with all of the rules and requirements in the Safe Operation Policy.
3. I will not use the City drone for personal or recreational use.

4. | will not allow unauthorized individuals to operate the City drone.

5. 1 agree to store the City drone in a secure location when not in use.

6. | agree to report any incidents that occur while using the City drone to management as soon
as possible or within twenty-four (24) hours of occurrence.

Authorized Employee’s Name:

Authorized Employee’s Signature:

Date:

Page 5 of 5
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RESOLUTION NUMBER 6687

WHEREAS, the Mayor and City Council find and determine that it is in the best interests
of the City to adapt a policy which regulates the public’s access and use of City-owned buildings
and property to protect the safety of City staff and a]l persons visiting such buildings and
property.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA,

SECTION 1. That the Public Access Policy, attached heretd as Exhibit “A” and incorporated
herein by reference, be and is hereby approved and adopted.

SECTION 2. That all resolutions or parts of resolutions in conflict herewith be and are
hereby repealed.

RESOLUTION PASSED AND ADOPTED this 1% day of March, 2021.

Att
JV/\, C_ A/\\}bﬁl&z/) T
Erin Saathoff, CMC, City‘Qery ‘ StanWi?“tH,’lﬁayor
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CITY HALL
400 Ella Street | Beatrice, NE 68310
Phone: 402.228.5200 Fax: 402.228.2312

SERVICE CENTER
B EA I R I c E ’ 500 North Commerce Street | Beatrice, NE 68310

CITY « B_OARD OF PUBLIC WORKS o Phone:; 402.228.5211 Fax: 402.223.5181
PUBLIC ACCESS POLICY
I. Purpose

As a public entity, the City of Beatrice as a matter of course constantly interacts with the
publlc This policy is designed to protect.City staff and the public by establishing clear times
and areas within City Buildings that visitors are allowed to be; to facilitate the Clty s ability to
conduct government business; and provide services, and prevent damages to City facilities.

- IIl. Definitions
' a. City Building — a structure with a roof that is enclosed by walls that is owned, operated,
or leased by the City of Beatrice, Nebraska. :

b. City Property -‘property owned, operated, or leased by the City of Beatrice, excluding the
right-of—way owned by the City of Beatrice, Nebraska.

. Interior Rules/Signage
a. Visitors must abide by the rules establlshed herein, or otherW|se posted in or on City
Bml_dmgs and City Property, while on or in City Buildings or City Proper.ty.

b. No visitor may enter an interior area of a City Building once a City employee advises that
the area is closed to the pubI|c

¢. Visitors must remam in the place de5|gnated by either signage, a City employee or the|r
escort.

d. No visitor may enter an interior area of a City*BtjiIding that is signed or designated in any
manner that indicates that the public should not enter, unless given permission to enter
by a City Employee. Such signs include, but are not limited to: “No Trespassing”,
“Authorized Personnel Only”, “Private”, “Closed”, “Closed to Public’ “Employees Only”,
and posted hours of operation.

e. Visitors may not wait in a City Building for a City employee indefinitely, and may be asked
to return at another time when the employee is-expected to be in the office.

f In City Buildings, no visitor may:
i.  Threaten violence against or intimidate any City staff member or member, or other

visitors;

ii. Cause an unreasonably loud noise that is so disturbing or annoying that it interferes
“with the ability of City staff to perform their jobs, or visitors to conduct their business;
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ili. Insist that City staff provide a service, explanation or document that City staff has
made clear cannot be provided at that time;

iv. Insist on meeting with a City staff member or supervisor after being told that the
person is either not available or will not meet with the person;

v. Obstruct City staff or visitors from performing their duties or completing the business
for which they came to the building;

vi. Block building entrances, ramps, or exits;

vii. Enter a City Building with animals, other than service animals authorized by law;

.viii. Ride bikes, skates, Scooters, skateboards, or other similar devices designed to

enhance mobility but not intended for indoor use, except as mobility aids required
do to disability;

ix. Lieor sleep on the floor;

X. Exude odors that are so strong and pervasive as to interfere with the ability of City
staff to perform their jobs or the ability of visitors to conduct their business; or

xi. Refuse to leave a City Building after having been iawfully directed to do so by a City
_employee.

IV. Exterior Rules/Signage

28-3

Visitors to City Buildings or City Property must abide by the rules establlshed herein or
otherWIse posted in City Buildings and on Clty Property.

For all City Property closed to the public, visitors to such areas will be provided with an

escort at all times while on such property.

No visitor may enter onto any City Property or into any City Building that is enclosed by a
fence, or where signage is posted what advises that such area is closed to the public.

No visitor may remain on the curtilage (i.e., the area between the outer building fagade’
and the property line, including exterior steps, ledges and grounds) of City Buildings,
unless the person is there to conduct City-related business or contact an employee, or if
permitted to do so by a City employee. Visitors may park vehicles in City-owned off-street

public parking lots pursuant to the Beatrice City Code, unless signage is posted in any
‘manner that indicates that the public may not use such parking lots.

No person shall set up, place, maintain or install any structure ina C|ty Bmlding or on City
Property without express permission from a City employee.

No person shall leave or store any unattended personal property in a City Building or on
City Property without permission from a City employee.
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RESOLUTION NUMBER 5628

A resolution to establish policy guidelines for funding requests by organizations and
members of the general public items and events.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF BEATRICE, NEBRASKA:

SECTION 1. Statement of Purpose. It is the purpose of this resolution to establish
policy guidelines for funding requests by organizations and members of the general public for
funding from the City for items and events. The City Administrator shall periodically
recommend to the City Council such changes in this resolution as may be necessary to secure this
purpose.

SECTION 2. Funding. The amount of funding available for any event or item pursuant
to the policy guidelines contained herein shall be designated in the City’s annual budget as
“Community Development/Promotions”. Funding for “Community Development/Promotions”
line shall consist of Keno funds and Lodging Tax funds as appropriated by the City Council from
year to year.

A funding request derived from the Keno fund shall be for community betterment
purposes as that term is defined in Neb.Rev.Stat. § 9-604. Community betterment purposes shall
mean:

(a) benefiting persons by enhancing their opportunity for educational advancement, by
relieving or protecting them from disease, suffering, or distress, by contributing to
their physical well-being, by assisting them in establishing themselves in life as
worthy and useful citizens, by providing them with opportunities to contribute to the
betterment of the community, or by increasing their comprehension of and devotion to

the principles upon which this nation was founded;

(b) initiating, performing, or fostering worthy public works or enabling or furthering the
erection or maintenance of public structures; or

Page 1 of 4
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(c) lessening the burdens borne by government or voluntarily supporting, augmenting, or

supplementing services which government would normally render to the people.

Community betterment purposes shall not include any activity consisting of an attempt to
influence legislation or participate in any political campaign on behalf of any elected official or
person who is or has been a candidate for public office.

Requests for funds from the Lodging Tax shall be for a public purpose. A public purpose
shall promote the public health, safety, morals, security, prosperity, contentment, and the general
welfare of all inhabitants.

The City shall not fund more than twenty five percent (25%) of the total cost associated
with any event or item.

SECTION 3. Application. Applications shall be submitted to the City Clerk on a
designated form provided by the City. The application shall include but shall not be limited to
the name of the organization or person making the request, the amount requested to be funded, a
detailed description of the item or event, the formal name of an event, the date of an event, a
listing of all other funding sources and amounts for the item or event, a list of the in-kind
services requested, whether this is a new event, annual event or regularly scheduled event, and
any other information so designated by the City Administrator.

City Administration shall review the application and make a determination as to its
conformity with the guidelines outlined herein. The City Administrator shall make a final
determination if the application meets the guidelines set forth herein within ten (10) business
days following receipt by the City Clerk. Should the City Administrator need further information

and/or documentation from the applicant the deadline for determination, set forth above, shall be
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extended an additional five (5) business days following the date of receipt of the additional
information and/or documentation requested. Applications that are determined to satisfy the
guidelines set forth herein shall be submitted to the Beatrice City Council for consideration.

SECTION 4. Preference. Preference for requests from Keno funds will be given to
events or items which most represent the definition of community betterment purpose listed
above. Preference for requests from Lodging Tax funds will be given to events or items which
attract non-residents of the City of Beatrice and/or Gage County and which may provide
increased motel or hotel stays.

SECTION 5. Requests Taken on a Quarterly Basis. Funds available under the

application shall be designated and budgeted for by the Beatrice City Council upon an annual
basis. Applications shall be received and reviewed by the City Council on a quarterly basis each
budgetary year. The quarterly deadlines for applications shall be October 1, January 1, April 1,
and July 1 of each budget year.

SECTION 6. Events. The City shall not fund any event in which both the spectators
and participates of the event must pay an entrance fee. The City shall not fund any event in
which the spectating portion of the event occurs outside the two mile zoning jurisdiction of the
City of Beatrice. If an event has a sponsor or another contributor to the event, then the City
shall only pay for the eligible expenses in excess of the amount paid by the sponsor or
contributor.

SECTION 7. Item Requests. Items requested to be funded shall be owned by the city

and not by private entities, individuals, organizations, or groups.

SECTION 8. Payment Upon Receipt. Such events or items approved for funding shall

be paid for upon the requesting party providing receipt or invoice for the costs of the event or

Page 3 of 4
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item to the City Clerk who shall check for conformity with the original funding request approved
by the City Council before releasing funds. Approved events or items shall be paid for in the
amount of the receipt or invoice up to the amount approved by the City Council.

SECTION 9. That all resolutions including Resolution Number 5552 or parts of
resolutions in conflict herewith are hereby repealed.

SECTION 10. That this resolution shall be in full force and effect from and after its
passage and approval.

RESOLUTION PASSED AND ADOPTED this 21 day of April, 2014.

‘Bennis M. Schuster, Mayor

Attest:

Lind#'S. Koch, City Clerk

Page 4 of 4
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RESOLUTION NUMBER 6825

WHEREAS, the City of Beatrice, Nebraska offers internet access to the public in many of
its facilities; and

WHEREAS, the Mayor and City Council find and determine that it is in the best interests
of the City to adopt a policy which regulates internet use by the public in city-owned facilities.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA;

SECTION 1. That the Public Internet Use Policy, attached hereto as Exhibit “A” and
incorporated herein by reference, be and is hereby approved and adopted.

SECTION 2. That all resolutions or parts of resolutions in conflict herewith be and are
hereby repealed.

RESOLUTION PASSED AND ADOPTED this 20" day of December, 2021.

Att
. o
%Sasfﬁ,off?—CMC, Cit\,‘@ik) { StanWirth, Mayor
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400 Ella Street | Beatrice, NE 68310
Phone: 402.228.5200 Fax: 402.228.2312

SERVICE CENTER
B E A I R Ic E 500 North Commerce Street | Beatrice, NE 68310

CITY - BOARD OF PUBLIC WORKS Phone: 402.228.5211 Fax: 402.223.5181

PUBLIC INTERNET USE POLICY

DISCLAIMER

The City of Beatrice, Nebraska (“City”) offers internet access to the public in many of its facilities. In
offering internet access, the City does not monitor or have control over information that can be accessed
over the internet.

Although the internet offers access to many valuable local, national, and international sources of
information, not all sources are accurate, complete, current, or appropriate for all users. As such, when
members of the public access the internet via a City facility, they do so at their own risk and with the
understanding that their connection should not be considered secure and that the internet may contain
materials which some may find offensive or inappropriate.

The City has no control over the information obtained through the internet and is not responsible for its
content or accuracy. The City assumes no responsibility for damages, direct or indirect, for the use of the
internet, which includes but is not limited to, damage to personal or office computer equipment caused
by virus-laden material downloaded from any website.

Public users should be aware that it is possible for third parties to obtain information regarding an
individual user’'s search activities. As such, City internet connection should not be used to transmit
payment card data, including but not limited to, credit and debit card information. Public users are
encouraged to purchase and use appropriate security controls, such as encryption, and virus detection
program fortheir devices.

Access to the Internet

As a member of the public, your access to the City’s internet connection is completely at the discretion of
the City and may be blocked, suspended, or terminated with or without notice, at any time for any reason.

Acceptable Use

Internet users must comply with copyright laws and all other applicable laws, and are prohibited from
engaging in actions which may lead to liability for the City and actions which cause disruption of access to
other users or networks.

Children and the Internet

It is the responsibility of parents or guardians to monitor and supervise their children’s access to the
internet and its resources. The City assumes no responsibility for damages, direct or indirect, for their
children’s the use of the internet, which includes but is not limited to, damage to personal or office
computer equipment caused by virus-laden material downloaded from any website.

Adopted December 20, 2021
30-2 Resolution Number 6825



RESOLUTION NUMBER 7311

WHEREAS, the Mayor and City Council of the City of Beatrice wish to revise the policy and
procedures for processing public records requests.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the “Public Records Request Policy & Procedures”, marked as Exhibit “A”,
attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 4. That Resolution 7271 and any and all resolutions or parts of resolutions in
conflict herewith are hereby repealed.

RESOLUTION PASSED AND APPROVED this 20' day of May, 2024.

At

~ T T
ﬁ\&&am:___...,)

in Syathoff, CMC, City EI@ Robert Morgan;
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EXHIBIT “A”

g STAKE

oK

b YOUR
CLAIM

BEATRICE

CITY - BOARD OF PUBLIC WORKS

PUBLIC RECORDS REQUEST POLICY & PROCEDURES

OVERVIEW

The Legislature of the State of Nebraska enacted the Nebraska Public Records Act (Neb. Rev. Stat. § 84-712
through 84-712.09, as amended) (the “Act”) to provide for an express right for citizens and interested parties to
inspect and obtain copies of public records. Under this Act, it was intended that all public records of the state,
its counties, and other political subdivisions should be open to inspection by citizens of the State of Nebraska
and other interest parties, except where the Legislature has otherwise provided that such records shall be
exempt or withheld from disclosure. The purpose of this policy is to establish procedures for fulfilling non-
exempt public records requests and to promote transparency and disclosure in the workings of government.

POLICY

The City of Beatrice (“City”) is subject to the Nebraska Public Records Act, and the City shall comply with
Nebraska law regarding disclosure of any responsive requests to public records requests, except for public
records subject to any applicable exemptions to disclosure. Nebraska law does not require the City to create or
compile a record which does not exist at the time of the request. The following sections of this document
establishes the procedures for requests public records, including when a fee may be charged relating to such
requests. This policy shall not be construed to require the Designated Public Records Custodian, the Beatrice
City Clerk, or his or her designee, to copy any public record that is available to the requester on the City’s
website.

PUBLIC RECORDS CUSTODIAN
PROCEDURES FOR SUBMITTING A PUBLIC RECORDS REQUEST
1. Submitting a Request

Requests for Public Records, including from media, shall be submitted in writing (if possible) to the
Designated Public Records Custodian on the form available on the City of Beatrice website at
beatrice.ne.gov:

City of Beatrice

ATTN: City Clerk

400 Elia Street

Beatrice, NE 68310
esaathoff@beatrice.ne.gov
402-228-5200

Page 1 0of 3 Adopted May 20, 2024
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EXHIBIT “A”

OPERATING PROCEDURE

1. City Time Period to Respond to Requests.

Pursuant to the Act, the Designated Public Records Custodian, or his or her designee, shall release any
non-exempt responsive records within four (4) business days from the date the request is received,
unless good cause exists to prevent the release of responsive records within that time frame. If a request
cannot, with reasonable good faith efforts, be fulfilled within four (4) business days after receiving the
request, a written explanation for the delay shall be provided to the requester which shall also include
an estimate of the expected cost of the copies, if any. The four {4} business days shall be computed by
excluding the day the request is received, after which the designated period of time shall begin to run.
“Business days” does not include a Saturday, Sunday, or a day during which City offices are closed.

2. Records Eligible For Disclosure; Fees and Costs.

a. Records Eligible for Disclosure.

Copies of City publications, regulations, maps, etc., that are (i) not exempt pursuant to the Act, (i)
not deemed a security breach or violation of the Homeland Security Act, and (jii) are determined to
be accessible public records, shall be made available after the receipt of any applicable costs for
compiling the records and/or fee(s) established by resolution, and adopted by the city council.

b. Fees and Costs

.

iv.

31-3

When a request has been made for inspection or production of any public record which is
readily available forinspection or production, there shall be no inspection or fee charged to the
requester, except for paper copies.

Where a request has been made for inspection or production of any public record which is not
readily available to the Designated Public Records Custodian, or his or her designee, there shall
be no inspection or production charge to the requester for the first eight (8) hours of
cumulative searching, identifying, redaction, and/or administrative copying, unless the
requester is not a resident of the State of Nebraska, in which case the requester shall be
charged for any and all time necessary for the cumulative searching, identifying, redaction,
and/or administrative copying to produce such records. For purposes of this Policy resident
means a person domiciled in Nebraska and includes news media without regard to domicile.

After the first eight (8) hours of cumulative searching, identifying, redaction, or administrative
copying, a record inspection and/or production fee shall be charged at an hourly rate
determined by the actual per hour rate of the employee(s) engaged in the record search plus
twenty-eight percent (28%) to cover benefits. A minimum of ten dollars ($10.00) shall be
charged for each request where the cumulative searching, identifying, redaction, or
administrative copying exceeds eight (8) hours.

Fees for copies of records and facsimile transmission of records shall be charged to cover the
cost of materials and equipment and shall be charged as established by resolution, and adopted

by the city council
Page 2 of 3 Adopted May 20, 2024
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EXHIBIT “A”

v. If fees and/or costs exceed fifty dollars ($50.00), the City shall only begin the process of
compiling and review the requested records when a deposit in the amount of half the total
estimated costs and/or fees has been paid by the requester.

vi. Aperpage fee forlarge format maps and documents printed or scanned by the City Engineering
Department to cover the costs of materials and equipment shall be charged as established by
resolution, and adopted by the city council.

vii. Where the copying of any public records which are not or cannot be reproduced by the City’s
photocopying equipment, the requested shall be charged the actual cost to the City for
reproducing such records, which shall include but not be limited to cds, dvds, flash drives, and
maps.

viil. The Designated Public Records Custodian, or his or her designee, shall determine and assess a
charge covering mailing, electronic transfer, and handling costs accrued in responding to
requests received and processed through mail service or electronic media.

ix. No inspection or production fee shall be charged when a denial of request is made.

x. For non-residents of Nebraska, an inspection or production fee shall be charged for any charges
for the services of an attorney to review the requested public records for seeking a legal basis
to withhold the public records requested. No such fee shall be charged for residents of
Nebraska.

c. Payments.

All fees and costs charged under this policy shall be paid to the appropriate department of the
records inspected and/or produced, unless the requester has established an open account with the
City, for purposes of billing and payment. All such accounts must be approved in advance by the City
Administrator, or his or her designee, and a deposit may be required. All fees paid shall be receipted
immediately and placed in the City’s General Fund.

3. Time Period to Close Out Request if Requester Does Not Respond

The requester shall have ten (10) calendar days to review the estimated costs, including any special
service charge, and request the custodian to fulfill the original request, negotiate with the custodian to
narrow or simplify the request, or withdraw the request. If the requester does not respond to the
custodian within ten (10) calendar days, the request shall not be fulfilled.

4. Denial of Requests.

If a request is denied, in full or in part, the Designated Public Records Custodian, or his or her designee,
shall provide a written denial to the requester with an explanation for why the request or any part of
the request was denied. If there is a legal basis for denial of the request, the Designated Public Records
Custodian, or his or her designee, shall provide a written denial together with the information required
pursuant to Neb. Rev. Stat. § 84-712.04.

Page3o0f3 Adopted May 20, 2024
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RESOLUTION NUMBER 7331

WHEREAS, on April 11, 2024, the Nebraska Legislature adopted an amendment to Neb.
Rev. Stat. § 29-121, known as the “Newborn Safe Haven Act” (the “Act”), expanding the Act to
apply to Police Stations and Fire Stations; and

WHEREAS, the Mayor and City Council of the City of Beatrice find and determine that it is
in the best interests of the City to adopt a Safe Haven Policy to establish operational procedures
for City employees in the event a person surrenders custody of a child at or on public property;
and

WHEREAS, the Mayor and City Council of the City of Beatrice desires to adopt a Safe
Haven Policy establishing operational procedures for City employees in the event a person
surrenders custody of a child at or on public property.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the “Safe Haven Policy”, marked as Exhibit “A”, attached hereto and
incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That any and all resolutions or parts of resolutions in conflict herewith are
hereby repealed.

RESOLUTION PASSED AND APPROVED this 17" day of June, 2024.

D A

Ro/bert Morgarf%yo

Erin Saatho CM, Cy Qlerk
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EXHIBIT “A”
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BEATRICE

CITY - BOARD OF PUBLIC WORKS

SAFE HAVEN POLICY

OVERVIEW

The Legislature of the State of Nebraska has amended Neb. Rev. Stat. § 29-121, known as the “Newborn Safe
Haven Act” (the “Act”) via the adoption of LB 876. Under this Act, no person shall be prosecuted for any crime
based solely upon the act of leaving a child that is ninety (90) days old or younger in the custody of an employee
on duty at a hospital, fire station, or law enforcement agency. Previously, the Act precluded criminal liability for
leaving a child that is thirty (30) days old or younger in the custody of an employee on duty at a hospital. The
purpose of this policy is to establish procedures for operational procedures for employees working at the Fire
Station and Police Station in the event a person surrenders custody of a child to the Fire Station or Police Station.

POLICY

In the event that a person surrenders custody of a child that is ninety (90) days old or younger in the custody
of an employee on duty at the Beatrice Police Station or Beatrice Fire Station, it is the City’s policy to facilitate
acceptance of that child into custody until custody can be transferred to law enforcement or the Nebraska
Department of Health and Human Services (“DHHS”). The DHHS hotline is: 1-800-652-1999.

On-duty employees of the Police Department or Fire Department may reasonably assume that unless the
person surrendering physical custody of a child clearly expresses the intent to return to regain physical
custody of the child, the employee and all other identified staff may proceed through this safe haven
procedure outlined below.

PROCEDURES

When an employee on duty at the Police Station or Beatrice Fire Station becomes aware that a person
intends to voluntarily surrender the physical custody of a child to the Police Department or Beatrice Fire
Department, the employee will immediately notify the supervisor on duty.

The Police Department or Fire Department employee having contact with the person surrendering custody
of the child should try to get the identity of the person surrendering the child and any medical history of the
child or the child’s family. This information may be requested but cannot be required.

The supervisor on duty will contact law enforcement and/or DHHS as soon as reasonably possible. The
supervisor on duty shall ensure that any documentation required is timely and accurately recorded and
provided to law enforcement and the DHHS.

Employees of the Police Department or Fire Department may perform reasonably necessary acts to protect
the health, safety and confidentiality of the child surrendered to its custody until law enforcement is
engaged and custody has been transferred to DHHS. Once a child has been placed in the custody of DHHS,
DHHS must consent to any further treatment.

Pagelof1 Adopted June 17, 2024
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RESOLUTION NUMBER 7229

WHEREAS, Certain transportation facilities (roads, streets, trails, and others) in the City
m: Beatrice, Nebraska have been designated as being eligible for federal funds by the Federal
Highway Administration in compliance with federal laws pertaining thereto; and

WHEREAS, the City of Beatrice, Nebraska desires to continue to participate in Federal-Aid
transportation construction programs; and

WHEREAS, the Nebraska Department of Transportation as a recipient of said Federal
funds is charged with oversight of the expenditures of said funds; and

WHEREAS, the City of Beatrice, Nebraska as a sub-recipient of said Federal-Aid funding is
charged with the responsibility of expending said funds in accordance with Federal and State law,
the rules and regulations of the Federal Highway Administration, the requirements of the Local
Public Agency (LPA) Guidelines Manual of the Nebraska Department of Roads and the Title VI —
Civil Rights Policy of the City of Beatrice, Nebraska; and

WHEREAS, the City of Beatrice, Nebraska understands that the failure to meet all
requirements for federal funding could lead to a project(s) being declared ineligible for federal
funds, which could result in the City of Beatrice, Nebraska being required to repay some or all of
the federal funds expended for a project(s).

BE IT RESOLVED, the City of Beatrice, Nebraska, City Council does hereby adopt and bind
itself to comply with all applicable federal law, including the rules and regulations of the Federal
Highway Administration, all applicable state law and rules and regulations (Nebraska

Administrative Code) and the requirements of the LPA Guidelines Manual of the Nebraska

Department of Roads and the Title VI - Civil Rights of the City of Beatrice, Nebraska.
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BE IT FURTHER RESOLVED, The City of Beatrice, Nebraska, City Council does hereby
designate the following as responsible for the management of the Title VI — Civil Rights process:
City Clerk.

RESOLUTION PASSED AND ADOPTED this 20" day of February, 2024.

Attest:

_ W s,

Erin Saathoff, CMC, City Clerk w Robert Morgan ’ﬂlay
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City of Beatrice, Nebraska Title VI Implementation Plan

Policy Statement

In accordance with Title VI of the Civil Rights Act of 1964 and related statutes, the City of Beatrice, Nebraska
ensures that no person shall, on the grounds of race, color, or national origin, be excluded from participation
in, denied the benefits or services of, or be otherwise subjected to discrimination in all programs, services, or
activities administered by the City of Beatrice, Nebraska.

Signature of RespansibleAgericy Official

EanShatholf, Cify Qo

Name and Title of Responsible Agenc} Official (pldase print)

1.-20-24

Date

33-3



City of Beatrice, Nebraska
Title VI Nondiscrimination Assurances

DOT Order No. 1050.2A

The City of Beatrice, Nebraska (herein referred to as the "Recipient"), HEREBY AGREES THAT, as a
condition to receiving any Federal financial assistance from the U.S. Department of Transportation (DOT)
through Federal Highway Administration and Nebraska Department of Transportation, is subject to and will
comply with the following:

Statutory/Regulatory Authorities

« Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d ef seq., 78 stat. 252), (prohibits discrimination
on the basis of race, color, national origin);

e 49 C.F.R. Part 21 (entitled Non-discrimination In Federally-Assisted Programs Of The Department Of
Transportation—Effectuation Of Title VI Of The Civil Rights Act OF 1964);

e 28 C.F.R. section 50.3 (U.S. Department of Justice Guidelines for Enforcement of Title VI of the Civil
Rights Act of 1964)

The preceding statutory and regulatory cites hereinafter are referred to as the "Acts" and "Regulations,"
respectively.

General Assurances

In accordance with the Acts, the Regulations, and other pertinent directives, circulars, policy, memoranda, and/or
guidance, the Recipient hereby gives assurance that it will promptly take any measures necessary to ensure
that:

“No person in the United States shall, on the grounds of race, color, or national origin, be
excluded from patrticipation in, be denied the benefits of, or be otherwise subjected fo
discrimination under any program or activity,” for which the Recipient receives Federal
financial assistance from DOT, including the Federal Highway Administration.

The Civil Rights Restoration Act of 1987 clarified the original intent of Congress, with respect o Title VI and other
Non-discrimination requirements (The Age Discrimination Act of 1975, and Section 504 of the Rehabilitation Act
of 1973), by restoring the broad, institutional-wide scope and coverage of these non-discrimination statutes and
requirements to include all programs and activities of the Recipient, so long as any portion of the program is
Federally assisted.

Specific Assurances

More specifically, and without limiting the above general Assurance, the Recipient hereby gives the
following Assurances with respect to its Federal-Aid Highway Program:

1. The Recipient agrees that each “activity,” “facility,” or "program” as defined in §§ 21.23(b) and 21.23(e) of
49 CFR § 21 will be (with regard to an "activity") facilitated, or will be (with regard to a "facility") operated,
or will be (with regard to a “program”) conducted in compliance with all requirements imposed by, or
pursuant to the Acts and Regulations.

2. The Recipient will insert the following notification in all solicitations for bids, Requests for Proposals for

work, or material subject to the Acts and Regulations made in connection with all Federal Aid Highway
Program and, in adapted form, in all proposals for negotiated agreements regardless of funding source:
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“The City of Beatrice, Nebraska, in accordance with the provisions of Title VI of the
Civil Rights Act of 1964, (78 Stat. 252, 42 U.S.C. §§ 2000d fo 2000d-4) and the
Regulations, hereby notifies all bidders that it will affirmatively ensure that any
contact entered into pursuant to this advertisement, disadvantaged business
enterprises will be afforded full and fair opportunity to submit bids in response fo
this invitation and will not be discriminated against on the grounds of race, color, or
national origin in consideration for an award.”

3. The Recipient will insert the clauses of Appendix A and E of this Assurance in every contract or agreement
subject to the Act and the Regulations.

4. The Recipient will insert the clauses of Appendix B of this Assurance, as a covenant running with the
land, in any deed from the United States effecting or recording a transfer of real property, structures, use,
or improvements thereon or interest therein io a Recipient.

5. That where the Recipient receives Federal financial assistance to construct a facility, or part of a facility,
the Assurance will extend to the entire facility and facilities operated in connection therewith.

6. That where the Recipient receives Federal financial assistance in the form, or for the acquisition of real
property or an interest in real property, the Assurance shall extend to rights to space on, over, or under
such property.

7. That the Recipient will include the clauses set forth in Appendix C and Appendix D of this Assurance, as
a covenant running with the land, in any future deeds, leases, permits, licenses, or similar instruments
entered into by the Recipient with other parties:

(a) for the subsequent transfer of real property acquired or improved under the applicable activity,
project, or program; and

(b) for the construction or use of, or access to, space on, over, or under real property acquired, or
improved under the applicable activity, project, or program.

8. That this Assurance obligates the Recipient for the period during which Federal financial assistance is
extended to the program, except where the Federal financial assistance is to provide, or is in the form of,
personal property, or real property, or interest therein, or structures or improvements thereon, in which
case the Assurance obligates the Recipient, or any transferee for the longer of the following periods:

(a) the period during which the property is used for a purpose for which the Federal financial assistance
is extended, or for another purpose involving the provision of similar services or benefits; or
(b) the period during which the Recipient retains ownership or possession of the property.

9. The Recipient will provide for such methods of administration for the program as are found by the
Secretary of Transportation or the official to whom he/she delegates specific authority to give reasonable
guarantee that it, other recipients, sub-recipients, sub-grantees, contractors, subcontractors, consultants,
transferees, successors in interest, and other participants of Federal financial assistance under such
program will comply with all requirements imposed or pursuant to the Act, the Regulations and this
Assurance.

10. The Recipient agrees that the United States has a right to seek judicial enforcement with regard to any
matter arising under the Act, the Regulations, and this Assurance.

By signing this ASSURANCE, City of Beatrice, Nebraska also agrees to comply (and require any sub-recipients,
sub-grantees, contractors, successors, transferees, and/or assignees to comply) with all applicable provisions
governing Federal Highway Administration or Nebraska Department of Transportation access to records,
accounts, documents, information, facilities, and staff. You also recognize that you must comply with any
program or compliance reviews, and/or complaint investigations conducted by the Federal Highway
Administration or Nebraska Department of Transportation. You must keep records, reports, and submit the
material for review upon request to Federal Highway Administration, Nebraska Department of Transportation,
or its designee in a timely, complete, and accurate way. Additionally, you must comply with all other reporting,
data collection, and evaluation requirements, as prescribed by law or detailed in program guidance.
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City of Beatrice, Nebraska gives this ASSURANCE in consideration of and for obtaining any Federal grants,
loans, contracts, agreements, property, and/or discounts, or other Federal-aid and Federal financial assistance
extended after the date hereof to the recipients by the U.S. Department of Transportation under the Federal
Highway Administration and Nebraska Department of Transportation. This ASSURANCE is binding on
Nebraska, other recipients, sub-recipients, sub-grantees, contractors, subcontractors and their subcontractors',
transferees, successors in interest, and any other participants in the Federal Aid Highway Program.
The person(s) signing below is authorized to sign this ASSURANCE on behalf of the Recipient.

odtalles

Slgnature of Responsib! Agen Official

B Saptiofl Gty Gl

Name and Title of Responsible Agency Official (pleabe print)

2|20 2004

Date
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APPENDIX:A

Lt

(hereinafter referred to asthe’ contractor") agrees as follows

(1

(®)

(6) Incorporation of Provisions: The contractor wrll

Compliance with Regulations: The contractor (i er-includes consultants) will comply with the Acts
and Regulations relative to Non-discrimination in. F ssisted programs of the U.S. Department of
Transportation, the Federal Highway Administratio € ebraska Department of Transportation, as they
may be amended from time-to time, which are’ herern,mcorporated by reference and made a part of this

contract.

Non-discrimination: The contractor, with regard to the work performed by it during the contract, will not
discriminate on the grounds of race, color, or natlo : "t_he selection and retention of subcontractors,
including procurements of materials and leases: of The contractor will not participate directly or
indirectly in the discrimination prohibited by the AC Regulatlons including employment practices
when the contract covers any activity, project, or progwm <seteforth in Appendix B of 49 CFR- Part 21.

Solicitations for Subcontractors, Including Proggreme" s.of Materials and Equipment: In all
solicitatioris; either by competitive bidding, or negotratlon de by the contractor for work to be performed
under a subcontract, including procurements of mgm leases of-equipment, each potential
subcontractor or suppher will' be notified by the contr the contractor's obligations under this contract
and the Acts and the’ Regulatrons relative to Non- drscrlmlnatroh on the grounds of race, color, or national
origin.

Information and Reports: The contractor will provrde all.information and reports required by the Acts, the
Regulations, and directives issued pursuant thereto;: -and will. permit access to its books, records, accounts,
other sources of information, and its facilities as- may > determmed by the Recipient, the Federal Highway
Administration, or Nebraska Department of Transpo' to.be pertinent to ascertain compliance with such
Acts, Regulatrons and instructions. Where any infor required of a contractor is in the exclusive
possession of ‘another-who fails or refuses to fur is;information, the contractor will so certify to the
Recipient or the-Federal Highway Administration; as- appropnate and will set forth what efforts it has made to

obtain the information.

Sanctions for Noncompliance: [n the event of a co
provisions of this contract, the Recipient will imposg
Administration or Nebraska Department of Transpoitatic
limited to:

ctor's noncompliance with the Non-discrimination
ontract.sanctions as it or the Federal Highway
kinay determine to be appropriate, including, but not

(a.) withholding payments to the contractor underthe:contract until the contractor complies; and/or
(b.) cancelling, terminating, or suspending a“Gontr: whole or in part.

lude:the provisions of paragraphs one through six in
-and-I€ases of equipment, unless exempt by the Acts,
The:contractor will take action with respect to any

, raI Hrghway Administration, or Nebraska Department
5 yrovisions including sanctions for noncompliance.

every subcontract, including. procurements of ma
the Regulations, and directives issued pursuant'th
subcontract or procurement as the Recipient, the.!
of Transportation may direct as a means of enfoic
Provided, that, if the contractor becomes rnvolve in, ori eatened with litigation with a subcontractor, or
supplier because of such drrectron the contractor?'fnay >quest the Recipient to enter into any litigation to

protect the interests of the Recipient. In addition; the ontractor may request the United States to enter into

o

the litigation to protect the:interests of the Unrted’S ates.




ARPENDIX:B

CLAUSES FOR DEEDS TRANSFERRING«UNITED STATES PROPERTY

pag rh«vv

The following clauses shall be included in deeds: effectrng-nor recording the transfer of real property,
structures, or improvements thereon, or granting: rnteres stherein:from the Unrted States pursuant to the

provisions of Assurance 4:

alntaln the. prOJect constructed thereon, in accordance
ninistration of the Federal-A/d H/ghway Program and

the policies and procedures prescrlbed by the F
Transportation in accordance and.in compliance with all g
Federal Regulations, u.s. Department of Transp ,_'at Subtrtle A, Office of the Secretary, Part 21,

fithe -U.S: Department of Transportation pertaining to and
effectuating the provisions.of Tltle VI of the Civil Rrght t-of 1964 (78 Stat. 252; 42 U.S.C. §2000d to 2000d-4),
does hereby remise, release, quitclaim and-convey ung the Clty -0f Beatrice, Nebraska all the right, title and interest
of the U.S. Department of Transportation in and to said:l: ands descrrbed in Exhibit "A" attached hereto and made a

part hereof.

(HABENDUM. CLAUSE)

TO HAVE AND TO HOLD said lands and interests therein unto City of Beatrice, Nebraska and its successors
forever, subject, however, to the covenants, condition 'strrctrons and reservations herein contained as follows,
which will remain in effect for the period during which thé:re /property or structures are used for-a purpose for which
Federal financial assistance is exténded or for another:purpo: .\"/olvrng the provision of similar services or benefits
and-will be bindingon the City of Beatrice, Nebraska; its" successors and assigns.

The City of Beatrice, Nebraska, in consideration or the; conveyance of said lands and mterests in lands, does hereby
covenant and-agree as a covenant running with thes:
will:on the grounds of race, color, or national origin
be otherwise subjected to discrimination wrth regard toaa %y
Iands hereby conveyed [,] [and) (2) that the City of Beatr

: ocated wholly or rn part on, over, or under such
raska will use the lands and rnterests in lands and

_ sAct. . , e amende‘d[ and '(3) that in the event: of breach
of any of the above-mentioned non-discrimination ¢ >-Department will have a right to enter or re-enter
said lands and facilities on said land, and that abov‘ scrrbed and and facilities will thereon revert to and vest in
and become the absolute property of the U.S. Depart nent-ofi Isportation and its assigns as such interest existed
prior to this instruction].* S S

(*Reverterclause and related language to be used only: when-rt’rs determined that such a clause.is necessary in order
to make clear the purpose of Title VI.)
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APPENDIX C

CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED
UNDER THE ACTIVITY, FACILITY, OR PROGRAM

The following clauses will be included in all deeds, licenses, leases, permits, or similar instruments entered into by
the City of Beatrice, Nebraska pursuant to the provisions of Assurance 7(a).

A. The (grantee, licensee, lessee, permittee, etc., as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby
covenant and agree [in the case of deeds and leases add "as a covenant running with the land"] that:

1. In the event facilities are constructed, maintained, or otherwise operated on the property described in
this (deed, license, lease, permit, etc.) for a purpose for which a U.S. Department of Transportation
activity, facility, or program is extended or for another purpose involving the provision of similar services
or benefits, the (grantee, licensee, lessee, permittee, etc.) will maintain and operate such facilities and
services in compliance with all requirements imposed by the Acts and Regulations (as may be
amended) such that no person on the grounds of race, color, or national origin, will be excluded from
participation in, denied the benefits of, or be otherwise subjected to discrimination in the use of said
facilities.

B. With respect to licenses, leases, permits, etc., in the event of breach of any of the above Non-discrimination
covenants, City of Beatrice, Nebraska will have the right to terminate the (lease, license, permit, etc.) and to
enter, re-enter, and repossess said lands and facilities thereon, and hold the same as if the (lease, license,
permit, etc.) had never been made or issued.*

C. With respect to a deed, in the event of breach of any of the above Nondiscrimination covenants, the City of
Beatrice, Nebraska will have the right to enter or re-enter the lands and facilities thereon, and the above
described lands and facilities shall there upon revert to and vest in and become the absolute property of the
City of Beatrice, Nebraska and its assigns.*

(*Reverter clause and related language to be used only when it is determined that such a clause is necessary to make
clear the purpose of Title VI.)
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APPENDIX D

CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED
UNDER THE ACTIVITY, FACILITY OR PROGRAM

The following clauses will be included in deeds, licenses, permits, or similar instruments/agreements entered into by
City of Beatrice, Nebraska pursuant to the provisions of Assurance 7(b):

A. The (grantee, licensee, permittee, etc., as appropriate) for himseli/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby
covenant and agree (in the case of deeds and leases add, "as a covenant running with the land") that (1) no
person on the ground of race, color, or national origin, will be excluded from participation in, denied
the benefits of, or be otherwise subjected to discrimination in the use of said facilities, (2) that in the
construction of any improvements on, over, or under such land, and the furnishing of services thereon, no
person on the ground of race, color, or national origin, will be excluded from participation in, denied the
benefits of, or otherwise be subjected to discrimination, (3) that the (grantee, licensee, lessee, permittee, etc.)
will use the premises in compliance with all other requirements imposed by or pursuant to the Acts and
Regulations, as amended, set forth in this Assurance.

B. With respect to (licenses, leases, permits, etc.), in the event of breach of any of the above Non-discrimination
covenants, City of Beatrice, Nebraska will have the right to terminate the (license, permit, etc., as appropriate)
and to enter or re-enter and repossess said land and the facilities thereon, and hold the same as if said
(license, permit, etc., as appropriate) had never been made or issued.*

C. With respect to deeds, in the event of breach of any of the above Non-discrimination covenants, City of

‘Beatrice, Nebraska will there upon revert to and vest in and become the absolute property of City of Beatrice,
Nebraska and its assigns.*

(*Reverter clause and related language to be used only when it is determined that such a clause is necessary to make
clear the purpose of Title VI.)
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APPENDIX E
During the performance of this contract, the contractor, for itself, its assighees, and successors in interest (hereinafter
referred to as the "contractor") agrees to comply with the following non-discrimination statutes and authorities;
including but not limited to:

Pertinent Non-Discrimination Authorities:

o Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d ef seq., 78 stat. 252), (prohibits discrimination on
the basis of race, color, national origin); and 49 CFR Part 21.

e The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. § 4601),
(prohibits unfair treatment of persons displaced or whose property has been acquired because of Federal or
Federal-aid programs and projects);

o Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on the basis of sex);

» Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination
on the basis of disability); and 49 CFR Part 27;

e The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits discrimination on the
basis of age);

e Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, (prohibits
discrimination based on race, creed, color, national origin, or sex);

o The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and applicability of
Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section 504 of the
Rehabilitation Act of 1973, by expanding the definition of the terms "programs or activities" to include all of
the programs or activities of the Federal-aid recipients, sub-recipients and contractors, whether such
programs or activities are Federally funded or not);

o Titles Il and Il of the Americans with Disabilities Act, which prohibit discrimination on the basis of disability in
the operation of public entities, public and private transportation systems, places of public accommodation,
and certain testing entities (42 U.S5.C. §§ 12131-12189) as implemented by Department of Transportation
regulations at 49 C.F.R. parts 37 and 38;

e The Federal Aviation Administration's Non-discrimination statute (49 U.S.C.§ 47123) (prohibits
discrimination on the basis of race, color, national origin, and sex);

e Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and Low-
Income Populations, which ensures discrimination against minority populations by discouraging programs,
policies, and activities with disproportionately high and adverse human health or environmental effects on
minority and low-income populations;

e Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, and
resulting agency guidance, national origin discrimination includes discrimination because of limited English
proficiency (LEP). To ensure compliance with Title VI, you must take reasonable steps to ensure that LEP
persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100);

e Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating because
of sex in education programs or activities (20 U.S.C. 1681 et seq).
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Organization and Staffing

Pursuant to 23 CFR 200, City of Beatrice, Nebraska has appointed a Title VI Coordinator who is responsible for
City of Beatrice, Nebraska’s Title VI Program.

City Clerk
400 Ella Street

Beatrice, NE 68310
(402) 228-5200

Implementation Procedures

This document shall serve as the Local Public Agency’s (hereinafter referred to as the LPA) Title VI Plan pursuant to 23
CFR 200 and 49 CFR 21. For the purposes of this Title VI Implementation Plan, “Federal Assistance” shall include:

1) grants and loans of Federal funds,
2) the grant or donation of Federal property and interest in property,
3) the detail of Federal personnel,

4) the sale and lease of, and the permission to use (on other than a casual or transient basis), Federal
property or any interest in such property without consideration or at a nominal consideration, or at a
consideration which is reduced for the purpose of assisting the LPA, or in recognition of the public
interest to be served by such sale or lease to the LPA, and

5) any Federal agreement, arrangement, or other contract which has as one of its purposes, the provision
of assistance.

The LPA shall:

a) Issue a policy statement, signed by the head of the LPA, which expresses its commitment to the
nondiscrimination provisions of Title VI. The policy statement shall be circulated throughout the LPA's
organization and to the general public. Such information shall be published where appropriate in
languages other than English.

b) Take affirmative action to correct any deficiencies found by the Federal Highway Administration,
Nebraska Department of Transportation, or the U.S. Department of Transportation within a reasonable
time period, not to exceed 90 days, in order to implement Title VI compliance in accordance with this
agreement. The head of the LPA shall be held responsible for implementing Title VI requirements.

¢) Designate a coordinator who has a responsible position in the organization and easy access to the
head of the LPA. The coordinator shall be responsible for initiating and monitoring Title VI activities
and preparing required reports.

d) Develop and implement a community outreach and public education program.

e) Process complaints of discrimination consistent with the provisions contained in this agreement.
Investigations shall be conducted by civil rights personnel trained in discrimination complaint
investigation. Identify each complainant by race, color, national origin or sex, the nature of the
complaint, the date the complaint was filed, the date the investigation was completed, the disposition,
the date of the disposition, and other pertinent information. A copy of the complaint, together with a
copy of the LPA’s report of investigation, will be forwarded to NDOT’s Highway Civil Rights Manager
within 10 days of the date the complaint was received by the LPA,

f) Collect statistical data (race, color, national origin, sex) of participants in, and beneficiaries of the
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programs and activities conducted by the LPA.

g) Conduct Title VI reviews of the LPA and subrecipient contractor/consuitant program areas and
activities. Revise where applicable, policies, procedures and directives to include Title VI requirements.

h) Conduct training programs on Title Vi and related statutes.

i) Prepare ayearly report of Title VI accomplishments for the last year and goals for the next year.

1) Annual Work Plan
o Outline Title VI monitoring and review activities planned for the coming year; identify which
activities will be accomplished and target date for completion.

2) Accomplishment Report

s List major accomplishments made regarding Title VI activities. Include instances where
Title VI issues were identified, and discrimination was prevented. Indicate activities and
efforts the Title VI Coordinator and program area personne! have undertaken in monitoring
Title VI. Include a description of the scope and conclusions of any special reviews (internal
or external) conducted by the Title VI Coordinator.

e List any major problem(s) identified and corrective action taken. Include a summary and
status report on any Title VI complaints filed with the LPA. Include a listing of complaints
received against sub-recipients, as well as a summary of complaint and actions taken.
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Discrimination Complaint Procedures — Allegations of Discrimination in Federally
Assisted Programs or Activities

1. Any person or any specific class of persons, by themselves or by a representative, that believe they have
been subjected to discrimination or retaliation prohibited by Title VI of the Civil Rights Act of 1964 and related
statutes may file a complaint with the LPA. All complaints will be referred to the LPA’s Title VI Coordinator
for review and action.

2. Complaints must be filed within 180 days of the last date of alleged discrimination. The filing date of the
complaint is the earlier of; (1) the postmark of the complaint, or (2) the date the complaint is received by any
office authorized to receive complaints.

In either case, the LPA or his/her designee may extend the time for filing or waive the time limit in the
interest of justice, specifying in writing the reason for so doing.

3. Complaints should be in writing and signed by the complainant and/or the complainant's representative.
Complaints shall set forth as fully as possible the facts and circumstances surrounding the claimed
discrimination. In the event that a person makes a verbal complaint of discrimination to an officer or employee
of the LPA, the person shali be interviewed by the Title VI Coordinator. If necessary, the Title VI Coordinator
will assist the person in reducing the complaint to writing and submit the written version of the complaint to
the person for sighature. The complaint shall then be handled according to the LPA’s investigative
procedures.

4. Within 10 days, the Title VI Coordinator will acknowledge receipt of the allegation, inform the complainant of
procedures to be followed, and advise the complainant of other avenues of redress available, such as NDOT,
FHWA, and U.S. DOT.

5, The LPA will advise the NDOT within 10 days of receipt of the allegations. Generally, the following information
will be included in every notification:

Name, address, and phone number of the complainant;

A written explanation of what has happened;

The basis of the complaint (i.e., race, color, national origin);

The identification for the respondent, e.g. agency/organization alleged to have discriminated,;
The date(s) of the alleged discriminatory aci(s);

The date of complaint received by the LPA;

Other agencies (state, local or Federal) where the complaint has been filed; and,

An explanation of the actions the LPA has taken or proposed to resolve the issue raised in
the complaint.

N e N N Nt
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6. NDOT will forward the complaint to the FHWA. The FHWA Office of Civil Rights will determine the
appropriate individual and/or organization to conduct the investigation.

7. Within 60 days, the Title VI Coordinator will conduct an investigation of the allegation and based on the
information obtained, will render a recommendation for action in a report of findings to the head of the LPA.
The complaint should be resolved by informal means whenever possible. Such informal attempts and their
results will be summarized in the report of findings.

8. Within 90 days of receipt of the complaint, the head of the LPA will notify the complainant in writing of the
final decision reached, including the proposed disposition of the matter. The nofification will advise the
complainant of his/her appeal rights with NDOT, or U.S. DOT, if they are dissatisfied with the final decision
rendered by the LPA. The Title VI Coordinator will also provide NDOT with a copy of this decision and
summary of findings upon completion of the investigation.

9. Any complaints received against the LPA should immediately be forwarded to NDOT for investigation. The
LPA will not investigate any complaint in which it has been named in the complaint.
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10. Contacts for Title VI administrative jurisdictions are as follows:

Nebraska Department of Transportation
NDOT Civil Rights Office, Title VI Program
P.O. Box 94759

Lincoln, NE 68509-4759

(402) 479-4544

Federal Highway Administration
Nebraska Division Office

100 Centennial Mall North
Lincoln, NE 68508

(402) 437-5765
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RESOLUTION NUMBER 6468

WHEREAS, smoking, including second-hand smoke, can be detrimental to the health of
both children and adults; and

WHEREAS, the use of tobacco products in public places can result in litter and debris;
and

WHEREAS, restricting the use of tobacco products in outdoor facilities is intended to
protect and promote the health, safety, and welfare of everyone.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL
OF THE CITY OF BEATRICE, NEBRASKA:

SECTION 1. That the “Policy for Tobacco Use on Public Properties”, marked as
Exhibit “A”, attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 4. That any and all resolutions or parts of resolutions in conflict herewith are
hereby repealed.

RESOLUTION PASSED AND ADOPTED this 7 day of October; 2019.

tan Wirth, Mayor
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POLICY FOR TOBACCO USE ON PUBLIC PROPERTIES

Definitions ,

For purposes of this policy, the term “Tobacco Products” includes cigarettes, cigars,
cigarillos, pipes, chewing tobacco, snuff, and any other tobacco products. “Electronic Nicotine
Delivery Systems” includes vape pens, vape boxes, E-cigarettes, or any other device used to

deliver nicotine.

Statement of Purpose .

It is the purpose of this policy to establish guidelines for the use of tobacco products and
electronic nicotine delivery systems on property owned by the City of Beatrice.

Indoor Usage

The use of tobacco products and electronic nicotine delivery systems shall be prohibited
in all buildings and vehicles owned by the City of Beatrice at all times.

Outdoor Usage

The outdoor use of tobacco products and electronic nicotine delivery systems shall be
prohibited at the following locations: |

1. Big Blue Waterpark

Sertoma Astro Park Splash Pad
The skatepark located near the intersection of Court Street and Center Street

Within 25 feet of any playground

wohk v

Within 25 feet of any basketball court, tennis court, soccer field, baseball
. field, softball field, or the nonsmoking spectétors thereof.

Employee Usage

Employees of the City of Beatrice and the Beatrice Board of Public Works are prohibited
from using tobacco products or electronic nicotine delivery systems during regular and overtime
work periods, except during unpaid lunch breaks. For the purposes of this policy, regular and

overtime work periods shall not include sick leave time, vacation time, or compensatory time.
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RESOLUTION NUMBER 7264

A resolution adopting the revised Beatrice Big Blue Water Park Policy & Procedures
Manual.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the Mayor and City Clerk of the City of Beatrice, Nebraska hereby adopts
the revised Beatrice Big Blue Water Park Policy & Procedures Manual. A copy of said Manual,
marked as Exhibit “A”, is attached hereto and incorporated herein by reference.

SECTION 2. That all resolutions or parts of resolutions in conflict herewith are hereby
repealed.

RESOLUTION PASSED AND ADOPTED this 1% day of April, 2024.

rin Saat\{off\EM/VOty cl rk Robert Morgan,-Mayor
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INTRODUCTION

The City of Beatrice, Nebraska strives to provide a safe and enjoyable water park for the citizens of Beatrice.
Employees of the Big Blue Water Park (“Park”) are expected to be professional, courteous, and vigilant at all
times. While providing a fun experience is important for the Park, safety is the top priority. To ensure that
safety trumps all else, each and every Park employee must be knowledgeable, well-prepared, and follow all
guidelines contained in this manual. In addition to the policies and procedures set forth in this manual, Park
employees shall adhere to all rules and regulations included in the Non-Union Handbook and their respective
job descriptions.

CONTENTS
Section 1: General INfOrmMation ...ciicciiciiiiiiiiiiiie et s sssasssasassssssssssssssssssssssasassasssessnenssnans 4
1.1 HOUTS OF ODETAION ..ccvuveunismsmosunsessusssusssissnssessssssnssnsis vonseonsenssssuss s sssssss 8o ssssasssnassneos sssssosavasias o003 o048 sraeSus30%s FEup b TR RPRAISHERSIHSSORRIFE G5 4
s W SN - 1o 1o - T [T O OO S SRRSO 4
1.3 TRlOPINOTIE CIS cusnsosssssomssmissessessvssavgmynsensssenyis s ve s ssemtessss sssss ssu s 04y S o e VaA S A S A S8 VR H S SR A SR A5 PSR S U SRR SRR SRR TS 4
LA SATETY CIECKS ccuovissosnimmssssersusssmmsnssessissnssossssmssyus s sussssssssssuesiesss suessi s assosmes st a8 o8 SHEHo 448 SaSEon HoR 5053 4RSS RSN S ES0 SRS AP YS S OF AN 4
BTN o' £ ) {7 O O O O O T P s 4
106 DAYS Off ... bbb b e h e e e ab e ea e e a e e bt S bt e b e e A e b e e eR e e Rt e et e s e ereeat e be e s e e nennenne 4
O o T 1 1 =TSPTSRO UPOPPOPPN 4
1.8  CHOCKING INJOUL ...ttt ettt ettt b ettt et et e b s et e st eae et e st ese e e st eseesa s e s s ese et esses e s e s en s es et ebe b essen s s e s esasbese s essesesessesenens 5
1.9  Reimbursements fOr SWIMSUIES ..........ooiiiiiiiie ittt eat e bt eb e e bt e s ae e teeaeeessesmeenaeensense s b e eseeennenneenaens 5
1.10 [0 SETVICES  orvsmmmmsssersummmmnrssessesssrvessresnmmmmssmsess s s sesrsmmmsases saassasmsasaisgrn o sxasse e e e R S A AT T BT R AT e 5
1.11 7.\ 15 - | O S T, 5
Section 2: EMERGENCY PROCEDURES ...cccccessssssesssssseossssssnssasssssnssssasasssnssasssnsansnsssisasossassnsessasasosnsasssssnsinsnsssasnsssnssnssassns 6
2.1 Emergency Communication Plan Summary: What to Do During an EMergency...........cccccuerriiinieiiiieeiieeiiessiesceessnseseneesnnenns 6
2.2 EVACUARION PrOCEAUIES cuivuississsossrssssssiosinssmaasss sismsssessvessssssues s wosssnsfiasss s6sss8 i Hassnass svhesissuherset oot shossos somensisssnssonsorssssassssssassssesssssdonse 6
e I || [y I 6
2.4  Incidents Outside Facility/In the ParkiNg LOt..............cccooiiiiiiiiiiiieieiceeie ettt cae e e e e s e e e e eaaeeaeeaseeaseeseeeseenseessenseensssnsesseensens 6
2.5  INjury/lliNess REPOrtiNG & PrOCEUUIE .............cceeiuiiiiieiiiieeeieceeeteeeseeeseeseeaeeaseeseeseeseeeseeeseeessessseseesseensenseenssessenseesseessenssenseensens 6
2.6 Staff Injury REPOTHINE PrOCETUUINE uusussssumssessemvuussnssumussnssssesssims sessssivesass sves s s s oo s oo sA s oseusi s ameamsos S sams evasisionesamsennss somasass 7
2.7 Distrassed / DrOWNINE SWINIINEYS  cucssusouvsveossuvasssss soisssbansssestsnessesssesssssssssens senss i svasess soreomsssss oo as s s e e n S o 7
2.8 Testing EMEIEZENCY PTOCRUUIES ....qcuusuusiissnsivssinssssmsnsssssnsnsssssavessssasssssassasssssassssssssusissssiossassnssssveovasissanssisisnasssnssans svnnnossosizassonsiossen 7
b T [ o Tl L 8
2.10 Lightning; Severe Weather; Tornados — Code BIACK...........c..cccuivuieiieiieiiiciicie ettt ere s ereesaeene e eseesseeseeeseenseeaean 8
2,11 MISSING CIlA = COE AR :.crvvvninssssminicismsssrossvonssnosisnsssssssssssssimssisssmsissessssmiss i i sesmiimiss s iaismsviv s s messirivisiss 9
2.12 BOMD Threats — COA@ OTANEGE .........cccceoiuiiiiieiiiiiiee et eeie e sttt e e e e e eae e e b e e saseesaseeasseesssessseesseeenseenseseenseeseeesseennsesenneennnes 10
Section 3: DISCIPIiNe ProCEUUNES .oussssurussssessssssessvsasasusnssssasssasnonnnsnsanssnnssssvsssssnsssissiosssseassssssssimsrsssuvisnsssnsiassosnssvuisssnse 12
3.1 Discipline of Members Of the PUBIIC.............coooiiiiicee ettt eeae e e aeeeneeasesseseesseennsensseneens 12
3.2 DISCIPHNEIOf SEAFE. ..coociiiiiimiiiimmmsmniiimionmionssoniornsnssisussadssinasmisnissnansadasasonssnvsdd foasvosssosdesassrs sy stvssuassess ssessmasReesEosREREEEERSS 12
Section 4: Staff Rules and GUIAElINES ........ccccuuriiiiiiiiinnniiiiiiiiiiinnitiiinisisssneninninniesssssssesesesesssssssnnesseesssssnnanssansasssses 13
4.1 General RUles and GUIEIINES............cocueouiiiiiiiiecieie ettt e e s e st e s e e aseesae e s e eaeeseeseensseasesansessessesesesaeesseenseens 13
4.2 Lifeguard Rules and GUIAEIINES..................ccooiiiiiiiiiiiicc ettt neanaas 13

2 Adopted April 1, 2024
35-3 Resolution Number 7264



Section 5: Appendix

5.1 ParkRules......
5.2 Forms.............
35-4

3 Adopted April 1, 2024
Resolution Number 7264



Section 1: General Information

1.1 Hours of Operation

1.2

13

14

1.5

1.6

1.7

The City shall establish the daily hours of operation; those hours are generally 12:30 p.m. to 7:00 p.m. but
are subject to change.
Note: If the pool closes due to weather conditions, an attempt to reopen will be made later in the day.

Pool Parties

Pool parties will be by reservation only. Private pool parties are available after hours. A sign-up sheet for
guards for private parties will be provided as needed. No food or drink is to be brought in without the
prior approval of the Water Park Manager. Special rates available.

Telephone Calls
The telephones in the offices shall only be used to receive messages, to place emergency calls, and for
pool business purposes. Persons calling the pool to talk to speak with a member of the public at the facility
will not be allowed to do so, except in emergency situations. Otherwise, a message will be taken and
passed on. Cell phones shall not be taken to a lifeguard stand and must remain in lockers, except when
staff is on break.

Safety Checks
Safety checks will be announced at the discretion of a Water Park Manager on duty.

Rotation

Rotation guidelines will be explained by the Water Park Manager before the pool opens at the start of
the season. A daily schedule of where each guard will start will be provided by the Water Park Manager.
The rotation will be in thirty (30) minute increments, with breaks scheduled throughout the rotation. All
guards shall make every effort to be on time for each rotation. Repeated tardiness will result in
disciplinary action.

Days Off

Each full-time staff member will have at least one (1) day off per week as designated by the Water Park
Manager. Staff members unable to make their work schedule must arrange for their own substitutes
from a pre-approved list. Any staff member wishing to switch days may do so, but must contact the
Water Park Manager for approval beforehand to eliminate confusion or under-staffing. Guards must use
the GroupMe application and change dates on the homebase program.

Official uniforms are NOT to be worn at the pool on days off. Requested days off shall be granted based
on availability of staff.

Free Time

Before Opening: With approval of the Water Park Manager, staff may come into work early on days they
are scheduled to work in order to use the pool. Staff using the pool before opening hours are not
considered “on duty” for purposes of workman’s compensation claims.

During Open Hours: Employees are expected to stay on park grounds while on the clock. Employees
leaving the grounds for personal reasons must sign out. During breaks, staff members must remain aware
of both their surroundings and their co-workers so that they can assist where needed. Uniforms shall
remain on at all times while on duty for easy identification purposes in the event of an emergency or
crisis.
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1.9

1.10
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After Closing: Admissions staff is responsible for ensuring the offices are clean. Lifeguards are
responsible for ensuring bathrooms are cleaned and that all equipment is properly stored and that the
deck, pool, and grounds are clear of all items. No staff shall leave the park area until approval is given by
management.

Clocking In/Out
To clock in/out for shifts, Park staff will be provided access to an app on their personal cell phones. The
Water Park Manager will carefully check and calculate the hours worked for each employee.

Reimbursements for Swimsuits
Park staff may be reimbursed for up to seventy-five dollars (575.00) for their purchase of a swimsuit —
one (1) top and bottom or a one-piece — after working fifty (50) hours.

In Services
Staff in-services will be planned and implemented by the Water Park Manager. Staff will be required to
attend a specified number of in-services.

All Staff
All staff must take part in maintaining the cleanliness and overall upkeep and appearance of the facility,

inside and out.

Requirements

e Follow and enforce pool rules and policies.

e Be in uniform during hours of operation.

e Cleaning may be assigned by the Water Park Manager for the following tasks:
o Hosing off the deck;

Watering trees and flowers;

Weed removal;

Skimming the pool surface;

Emptying trash cans

Vacuuming or sweeping the pool.

O O O O O
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Section 2: EMERGENCY PROCEDURES

Emergency Codes

Red = Fire

Black = Tornado/Severe Weather
Adam = Missing Child

Orange = Bomb Threat

2.1 Emergency Communication Plan Summary: What to Do During an Emergency

Remain calm and maintain an attitude of cooperation.

Contact the Water Park Manager, Donna Arena, of the situation. Cell Phone: (402)806-1677.

Direct all media inquiries and parent inquiries to the City Administrator.

Assist as directed in confirming facts and locating witnesses.

Do not volunteer information to spectators, strangers or anyone not immediately involved, including
other staff.

2.2 Evacuation Procedures
Evacuation Procedures will be posted at strategic locations. All Park employees shall familiarize
themselves with the Evacuation Procedures.

2.3 Calling 911

Dial 911.

Identify yourself and the nature of emergency.

LOCATION: Beatrice Big Blue Water Park, 1219 Scott Street.

If emergency is of a medical nature, give victim’s condition, including but not limited to:
o consciousness (awake, verbal responsive, pain responsive, unconscious);
breathing;

pulse;

bleeding;

possible spinal injury;

possible fractures; and

age, gender

Send a staff member to flag down EMS.

Give any other pertinent information.

HANG UP LAST.

Notify the Water Park Manager.

If 911 is called, notify the Water Park Manager of the status of the emergency.

O O O O O O

2.4 Incidents Outside Facility/In the Parking Lot
If a person is injured, or if a fight occurs in the parking lot area of the park, staff must immediately notify
the Water Park Manager, who can notify law enforcement at his/her discretion.

2.5 Injury/lliness Reporting & Procedure
Major Injuries or lliness (Heart attacks, no pulse, severe bleeding, drowning, fractures, etc.)

Identify victim.

Blow whistle and begin clearing the pool.

Clear the immediate area and isolate the victim.

Perform First Aid and/or CPR using Personal Protective Equipment — do not move unless required to
prevent further injury.
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2.8

Notify the Water Park Manager.

If 911 is called, notify the Water Park Manager.

Continue First Aid/CPR until relieved by EMS.

Fill out an Accident/Injury Report.

If necessary, fill out the DHHS Swimming Pool Accident Report.
Direct media inquiries to the City Administrator.

Minor Injuries or lliness (Slips or falls that do not appear serious, cuts, scrapes, bruises or illness)

e Identify victim.

Blow whistle and begin clearing the pool.

Begin First Aid/CPR using Personal Protective Equipment.

Notify Water Park Manager.

When a child is injured or falls ill, inform a parent or guardian and have them decide whether to:
1. Pick up the child from the park; or

2. Send the child to the hospital via EMS.

Fill out an Accident/Injury Report.

Direct media inquiries to the City Administrator.

NOTE: Documentation must be done when any care is given.

Staff Injury Reporting Procedure

e Notify the Water Park Manager within twenty-four (24) hours of injury.

e Take the Accident/Injury report to the Water Park Manager and ask for a “Worker’s Compensation
Report”.

e Go see your primary physician if you need medical treatment; and if that is not possible, go to the
nearest Emergency Room.

Distressed / Drowning Swimmers

Another serious situation that lifeguards must be prepared for is a distressed swimmer or an active
drowning victim. While not limited to those listed below, the following are signs of a swimmer in trouble:
e Acall for help (not from an active drowning victim);

e Excessive thrashing with arms to the side and head back;
e Neutral to negative buoyancy; or
e Facial expression of fear or panic.

The primary rescuer shall alert all lifeguards with two (2) short whistle blasts. A second guard shall alert
the inside staff to the type and location of the emergency.

Testing Emergency Procedures

The readiness and skill of Park staff may be tested on occasion at the discretion of the Water Park
Manager. This may occur during pool operating hours or during a special practice outside of operating
hours.

DURING OPEN HOURS: When a drill occurs during open hours, a Water Park Manager or other staff
member shall make the regular safety check announcement after the appropriate notification. Then the
following announcement shall be made and repeated during the drill to prevent panic or rumors: “If | may
have your attention. What you are witnessing is a drill. The person in the water is acting and is not injured.
An announcement will be made when you can reenter the pool. Thank you for your cooperation.” All staff
members shall take the appropriate actions assigned to them and carry them out as if this were a real
accident.
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2.10

Fire — Code Red

Upon alarm activation, “Code Red” must be announced on the public announcement system.

All staff go to the Reception Desk.

The Water Park Manager will proceed as evacuation coordinator. The evacuation coordinator will
assign areas to other key staff. Staff assigned to these areas will clear and secure their assigned
location. Staff and members of the public must follow the instructions of evacuation leader.
Evacuate all areas to the nearest exit.

Contact the Water Park Manager.

If a fire cannot be extinguished immediately with a fire extinguisher, call 911.

If 911 is called, notify the Water Park Manager and let them know you made the call.

If someone refuses to clear the area as directed, seek help from other staff.

If the fire alarm is determined to be a false alarm, staff and members of the public may reenter the
park at the direction of the Water Park Manager.

If the Fire Department is required to put out the fire, the facility may not be reentered until cleared
by the Fire Department.

If the Fire Department arrives, follow the directions of the Fire Department.

Fill out the Incident Report once the situation is over.

For minor fires, use the fire extinguishers to extinguish the fire. Notify the Water Park Manager and
complete an Incident Report.

Fire Extinguisher locations:

Bathroom

Pool Pump House
Storage Room
Concession Stand

Lightning; Severe Weather; Tornados — Code Black

The Water Park Manager has the primary responsibility for monitoring the weather, through the radio,
televisions, or direct observation of the current conditions. Every effort shall be made to get the
members of the public out of the pool as quickly as possible if a storm seems imminent, or if a tornado
warning is issued. At the Water Park Manager’s discretion, members of the public may be asked to exit
the pool as a result of imminent or occurring storms, lightning, or tornado warnings.

Lightning/Thunderstorms

Listen to broadcast weather reports.

Notify the Water Park Manager when lightning is within ten (10) miles of the water park, or when
lightning is visible by Park staff.

When authorized by the Water Park Manager, “Code Black” must be announced on the public
announcement system.

Clear the facility and pool area.

When the Water Park Manager authorizes clearing the pool as a result of inclement weather,
members of the public must be moved inside, or sent home.

The pool must be closed for at least thirty (30) minutes after the most recent lightning strike was
observed.
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Severe Weather/Tornadoes

Listen to broadcast weather reports.

Notify the Water Park Manager if a severe weather warning or tornado warning is issued.

When authorized by the Water Park Manager, “Code Black” must be announced on the public
announcement system.

Clear the facility and pool area.

When the Water Park Manager authorizes clearing the pool as a result of inclement weather,
members of the public must be moved inside, or sent home.

Staff cannot force members of the public to stay in the facility; staff may only recommend it, except
for children not accompanied by a parent or guardian.

Escort remaining members of the public to shelter.

Instruct everyone to sit next to an interior wall and cover their heads.

Resume normal activity after the Emergency Broadcast System indicates the threat has passed.

Power Failure

In the event of power failure, the pool must be closed.

Establish communications with key staff.

Locate flashlights.

Notify the Water Park Manager to determine the level of emergency and determine whether it is
necessary to evacuate the building.

Notify the Reception Desk not to admit anyone until further notice, except for parents or guardians
picking up children.

Clear and secure all areas.

If it is determined that power failure is not due to fire, the Water Park Manager shall assign staff to
guide members of the public to pick up their belongings.

If necessary, call 911, then notify the Water Park Manager that you made the call.

Missing Child — Code Adam

If a child goes missing, determine the child's identity and notify the Water Park Manager.

When authorized by the Water Park Manager, Code “Adam” must be announced on the public
announcement system.

The Water Park Manager will designate a search coordinator, who will assign search areas.

Form a detailed description of the child including, but not limited to:

Name;

Age;

Hair Color;

Weight; and

o Clothing.

If the child is not found within ten (10) minutes, call 911.

If a child is found with a suspected abductor, do not allow them to leave the facility.

Park staff are NOT ALLOWED to use force to prevent a suspected abductor from leaving the facility.
In the event a suspected abductor leaves the facility, immediately call 911.

If 911 is called, notify the Water Park Manager that you made the call.

If the child is found, use the public announcement system to cancel the Code Adam.

Fill out an incident report.

Direct media inquiries to the City Administrator.

@)
)
©)
©)
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2.13

Bomb Threats — Code Orange

Park staff must treat all bomb threats as a real threat. Always report any suspicious packages, actions or
conditions. If a person makes a bomb threat, staff shall:

e Remain calm.

e Listen to the person making the threat carefully, and if safe to do so, take notes.

e If the threat is over the phone, listen for background noise, accent, or other distinguishing details and
record them.

Notify the Water Park Manager immediately.

Call a Code “Orange” over the public announcement system.

Clear the pool.

Call 911 and inform the Water Park Manager that the call was made.

Help escort members of the public to exits.

Be observant of any unusual or suspicious packages or conditions.

If someone refuses to clear the area as directed, seek help from other staff.

Only re enter the building or facility when permitted or instructed by authorities.

Fill out the incident report.

Alleged or Suspected Child Abuse

Park staff are mandatory reporters of suspected child abuse. Suspicions of child abuse must be reported
to the Water Park Manager. If the Water Park Manager cannot be reached, this should not deter anyone
from reporting suspected child abuse.

Cases shall be dealt with professionally, confidentially, and immediately. All media inquiries shall be
directed to the City Administrator.

The Beatrice Big Blue Water park prohibits inappropriate touching and verbal and physical abuse of any

child. During, or immediately after the occurrence of any suspected child abuse, Park staff must:

e Complete an incident report.

e Notify the Water Park Manager of the incident.

e Report, or cause to be reported, the occurrence to Children’s and Family Services, or the appropriate
authorities.

Investigation by Authorities

If the authorities come to investigation a situation or child, the Water Park Manager must:
e Ask for identification.

e Follow their directions, answering all questions honestly.

e Complete an incident report.

Child Abuse Hotline: 1-800-652-1999
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2.14 Violent Threats to Safety
Park staff must take any violent event or threat seriously. Staff must act quickly and professionally as
follows:

Actual Violent Event (gun violence, major damage to facility, etc.)

Call 911, then inform the Water Park Manager that you called.

If safe to do so, clear other staff and members of the public from the area.

If necessary, clear the pool and facility of staff and members of the public.

When safe to do so, gather witnesses and try to identify the assailant and/or their vehicle.
If addressing the assailant, speak in a low, slow, and calm voice.

Fill out accident/incident reports.

Reenter the facility at the Water Park Manager’s discretion.

Threats of Violence

e Notify the Water Park Manager.

e |dentify the person who made the threat.

e Remove the person who made the threat from the area and other members of the public. If they
refuse, remove other members of the public from the area.

e |[f the threat is made by a minor, notify the child’s parents.

® At least one staff member shall remain with the minor until the child leaves the facility.

e Determine whether contacting the police is necessary; and if necessary, dial 911 and inform the
Water Park Manager that you made the call.

e Fill out accident/incident reports, and include witnesses.

e |[f police are called, let the officer deal with the situation and any parents of minors involved.

e When necessary, inform the person who made the threat, or their parents/guardians that they will
be suspended until police complete their investigation, and the Water Park Manger has had a
conference with them, or the parents/guardians of the child. All agreed upon conditions established
by the Water Park Manager and police must be met before the person may return to the facility.

e Copy any reports made for the police.

Robbery

Remain calm.

Note what the suspect looks like — take note of physical description and clothing.

Do not antagonize the suspect.

Remember the suspect’s vehicle — note the description of the vehicle and direction of travel.

DO NOT attempt to follow a suspect out of the facility or write down information in front of them.
Once certain the suspect is gone, call 911 and notify the Water Park Manager that you made the call.
Notify the Water Park Manager and let them further handle the situation.

Complete an accident/incident report — include descriptions on a separate sheet of paper.

Do not disturb the crime scene area by touching anything the suspect may have touched.

Wait for the police to arrive and follow their instructions.

Copy any reports made for the police.
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Section 3: Discipline Procedures

3.1 Discipline of Members of the Public

3.2

The pool rules may be found in Section 5 of this manual; however, this list is subject to changes, additions,
or deletions at any time. Each staff member must be familiar with these rules and strive to implement
them fairly and at all times, regardless of how many people are using the pool.

Suspensions

Anyone caught in serious violation of the rules of this pool may be suspended from the Park at the
discretion of the Water Park Manager. The Water Park Manager shall determine the duration of
suspension for anyone suspended from the Park based on the seriousness of the violation, the general
actions of the person previously, and the discretion of the staff member taking action.

Be sure to make clear to those who are kicked out the day on which they may return. The parents of any
minors who are kicked out must be contacted before the child leaves.

Suspension Sheets

Suspension sheets are to be filled out on every person suspended from the Park. The sheets need to be
completed with:

the name of the person;

all improper actions by the person;

the date on which person was kicked out; and

the date that they may return.

chart of incidents for youth and staff

Note: in the event that the Water Park Manager cannot be reached to determine the length of suspension,
then the suspension sheet may be completed by writing “TBD” or “to be determined” for the date on
which the person may return. The Water Park Manager shall call the person suspended or their
parent/guardian within twenty-four (24) hours of the suspension to determine the length of the
suspension.

The Park employee taking action shall include their signature. A space is also available for comments by
other staff members and/or members of the public with relevant information. All staff members shall
record any disciplinary action taken on the suspension sheet even if they were not the staff member who
removed the person from the facility. These sheets are to be kept available for reference in the office. A
list and pictures will be posted by the cash register of persons who are currently kicked out, and the dates
on which they may return.

Discipline of Staff

Disciplinary action that may be taken against a staff member includes verbal warnings, written warnings,
suspension, or termination. Any problems observed by staff members shall immediately be reported.
Discussion of staff disciplinary issues is prohibited.
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Section 4: Staff Rules and Guidelines

4.1

4.2

General Rules and Guidelines

Safety is always first.

Be alert for dangerous situations at all times.

Be in required uniform at all times while on duty.

Be courteous and respectful to members of the public and Park staff.
Show up to your shift on time.

Maintain a positive attitude.

Recognize the City of Beatrice as your employer.

The best advertisement for the Park is a satisfied customer.

Only Park staff are allowed in the offices or in the concessions stand.

Always present yourself in a professional manner.

Every staff member is expected to know their job duties and park policies and procedures.
Eat/drink only in designated areas and when on breaks.
Turn in all lost and found items to the office. (All items will be held for two (2) weeks).

In cases of questionable weather, Park staff must still report to the pool for duty unless instructed
otherwise. Other duties may still be assigned to you.
Report any accidents or needed repairs to the Water Park Manager.

NO FREE FOOD FOR ANYONE-members of the public and employees must pay for concessions.
Being under the influence of drugs/alcohol while on duty will result in immediate dismissal.
Do not use abusive language or profanity while on duty.

Only designated staff shall use the public announcement systems.
Staff shall not extend any privileges of employment to friends or relatives.

While on duty, even if on a break, staff shall be aware of their surroundings and ready to support the
other lifeguards if necessary.
Staff must use careful discretion regarding physical contact with guests.

Staff shall park only in designated areas.
The appearance of the facility is one of your responsibilities, take pride in your work.
It is your duty to independently complete assigned tasks satisfactorily.

Lifeguard Rules and Guidelines

Guards shall not engage in unnecessary conversations while on duty.
A whistle is required while on duty.
Refrain from wearing jewelry, except for a watch or ring.

Rescue tubes are to be within easy reach while on duty.

Whistle signals:

O
O

Two (2) short whistles = leaving chair/position
One (1) whistle long = clear the pool.

Hand signals for use on the slides:

O

o

Cross both hands over head = stop anyone from sliding on slides

Thumbs up = means resume activity on slides.
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Section 5: Appendix

5.1 Park Rules

5.2

1. All guests age seven (7) or under MUST be accompanied by a responsible person fifteen (15) years
of age or older.

2. Members of the public are required to take a shower before entering the pool or pool area.

3. Members of the public with open sores or any infectious diseases are not permitted in the pool.

4. Weak swimmers, or those who cannot swim, are not allowed in the diving area.

5. Must be forty-five (45) inches or taller in order to use the slides alone.

6. No diving in shallow water.

7. No running or horseplay in the facility.

8. Only one (1) person may be on the diving board at a time.

9. No repeated bouncing on the diving boards.

10. No drinking containers, coolers, food or drinks may be brought into the park without the
approval of the Water Park Manager - NO EXCEPTIONS.

11. Swimming aids and toys are allowed in the shallow end of the pool at the discretion of the Water
Park Manager.

12. Life jackets or floaties are not allowed in the diving board or slide area.

13. No spitting, spouting, or blowing nose in water.

14. Swimmers must wear swimsuits or trunks (no exposed metal, jean shorts or colored t-shirts).

15. No street shoes on the pool deck.

16. Only authorized personnel may use First Aid or lifesaving.

17. Food/drink must be consumed only in designated areas.

18. No hanging on the ropes/diving boards/slides.

19. The baby pool is for small children accompanied by a parent or guardian. Babies must wear swim
diapers at all times.

20. No towels or sunbathers within three (3) feet of the pool edge.

21. No smoking, vaping or alcohol permitted in the park.

22. The City is not responsible for stolen or lost items.

23. No refunds, including for closures of the Park for inclement weather.

Forms

1. Incident Report

2. Suspension/Discipline Form

3. Accident/Injury Report

4. Theft Report

5. Schedule Change Form

6. Employee Acknowledgment Form

7. Department of Health & Human Services Swimming Pool Accident Report
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BEATRICE BIG BLUE WATER PARK
INCIDENT REPORT

Date: Time: Day: Sun M T W Th F Sat
Name of Guest: Age: Sex: M / F
Address:

City: State: Zip:

Phone:

DESCRIPTION OF INCIDENT:

Signature of Guard:

Signature of Guest:

Signature of Parent/Guardian (if under 18):

Guest Refused or Unable to Sign: Manager’s Signature:

Additional Comments:
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BEATRICE BIG BLUE WATER PARK
SUSPENSION/DISCIPLINE FORM

Name: Date: Time:

May return on this date:

DESCRIPTION OF OFFENSE:

COMMENTS:

Signature of Guest: Date:
Signature of Guard: Date:
Signature of Manager on duty: Date:

Were Parents called? YES / NO

Parents Name: Phone #:

Additional Comments:
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BIG BLUE WATER PARK
ACCIDENT/INJURY REPORT

Date: Time: Day: Sun M T W Th F Sat
Name of Guest: Age: Sex: M / F
Address:
City: State: Zip:
Phone:

() Concessions () DivingArea () Bathhouse () Purple Slide

() Youth Pool () Sand () Parking Lot () PinkSlide

() ZeroDepth () Mushroom () FrogSlide () Other

Describe the accident:

First Aid given:

Was EMS (911) called: YES / NO Time: AM / PM
Was Law Enforcement called: YES / NO Time: AM / PM

Contributing Factor(s) (mark all that apply)

() Non-Swimmer () Novice/ Tired () Medical Emergency
() Disoriented () Intoxicated ( ) Unattended Child
() Horseplay/Running () Unaware of Water Depth () Not Following Rules

Name of Parents / Person notified:

Follow-up Information:

() Rest () Informed of rules () Warned to Obey Rules () Asked to Leave
Released:
() After Report Completed () ToEMS () ToParent/ Guardian () Other

List of Managers / Guards on duty:

Signature of Victim:

Signature of Parent/Guardian (if under 18):

Signature of Employee:

Guest Refused or Unable to Sign: Manager’s Signature:
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BEATRICE BIG BLUE WATER PARK
THEFT REPORT

Date: Time: Day: Sun M T W Th F Sat

Name of Guest: Age: Sex: M / F

Address:

City: State: Zip:

Phone:

DESCRIPTION OF INCIDENT:

LIST ITEM(S) MISSING:

Approximate value of missing item(s):

Was Law Enforcement called: YES / NO

Signature of Victim Employee Signature

Manager’s Signature

35-19



BEATRICE BIG BLUE WATER PARK

SCHEDULE CHANGE FORM
Employee Name: Date(s) of Request:
Sub Name: Sub’s Signature:

APPROVED DENIED
Authorized Signature
BEATRICE BIG BLUE WATER PARK
SCHEDULE CHANGE FORM
Employee Name: Date(s) of Request:
Sub Name: Sub’s Signature:
APPROVED DENIED
Authorized Signature
BEATRICE BIG BLUE WATER PARK
SCHEDULE CHANGE FORM
Employee Name: Date(s) of Request:
Sub Name: Sub’s Signature:
APPROVED DENIED

Authorized Signature
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BEATRICE BIG BLUE WATER PARK
ACKNOWLEDGEMENT FORM

Review, sign, and return this form to the Water Park Manger. This form will remain in your personnel file.

l, , hereby acknowledge that | have received a copy
(print name)
of the Beatrice Big Blue Water Park Policy & Procedures Manual. | also acknowledge that |

have read and understand the responsibilities, emergency procedures, staff rules, and

guidelines.

Employee’s Signature Date
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RESOLUTION NUMBER 7241

A resolution adopting the revised Beatrice Public Library Handbook.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the Mayor and City Clerk of the City of Beatrice, Nebraska hereby adopts
the revised Beatrice Public Library Handbook. A copy of said Handbook, marked as Exhibit “A”, is
attached hereto and incorporated herein by reference.

SECTION 2. That all resolutions or parts of resolutions in conflict herewith are hereby
repealed.

RESOLUTION PASSED AND ADOPTED this 4" day of March, 2024.

Atte

%/%\

Erin Saathoff,?flVIC, City C‘Q Robert Morg/n
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MISSION STATEMENT
It is the mission of the Beatrice Public Library to provide library resources and services for the
interest, information, and enlightenment of all people of the communities the Beatrice Public
Library serves.

LIBRARY OBJECTIVES

The Beatrice Public Library subscribes to the American Library Association’s Library Bill of Rights,
Freedom to Read Statement, and Freedom to View Statement as adopted by Resolution 6843.

The Beatrice Public Library shall support the Mission Statement in the following ways:

1. To organize, preserve, and administer collections of books and other complementary
educational and recreational material in a variety of formats, including electronic.

2. To facilitate programs, exhibits, booklists, and other similar resources and activities to
promote the use of Library materials.

3. To serve the community as a center of accurate information.

4. To promote and support the communication of ideas and an enlightened citizenry.

5. To promote and support educational, civic, and cultural activities.

6. To provide opportunity and encouragement for people of all races, sexes, religions, ages,
colors, national origins, ancestries, physical handicaps, or marital statuses to educate

themselves continuously and to enrich their personal lives.

7. To continually identify community needs and provide programs, policies, and services to
meet such needs.

8. To cooperate with other organizations, agencies, and institutions to implement the Beatrice
Public Library’s programs and services.

9. To provide recreational opportunities through the use of literature, music, film, and other art
forms.

CIRCULATION

1. To check out materials from the Library, the account holder must have a current Beatrice
Public Library card in good standing.
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2. Persons residing outside the City of Beatrice will be considered “non-resident users”. Non-
resident users may borrow library materials only upon payment of the non-resident user fee
and any and all other appropriate fee(s)established by resolution and adopted by the City
Council.

3. By checking out an item, account holders, or their adult signatories, agree to accept full
financial responsibility for materials for the duration of the checkout period, including failure
to return the materials, and any damage incurred through abuse or misuse.

4. Patrons may not purchase and/or download content onto the Library's e-devices. Any content
purchased will be charged to the patron's account.

5. The Beatrice Public Library disclaims all liability for loss of confidential information or
damages resulting from that loss, and accepts no responsibility for breach of privacy on library
devices made available for checkout.

6. Check Out Periods
New books and magazines may be checked out for one (1) week and all other materials may
be checked out for two (2) weeks. All materials may have up to two (2) renewals and the
renewal terms shall be equal to the original check out term.

*Items on hold for another account holder are not renewable. Account holders may have up
to ten (10) items on hold at one time.

INSTITUTIONAL LIBRARY CARD PROCEDURE

1. The Beatrice Public Library issues institutional cards to non-profit and not-for-profit public
organizations as a courtesy and convenience. This entitles the user to a longer check-out
period and a waiver of the fines usually assessed when overdue notices are generated by the
library computer system.

2. The institutional card shall be used for checking out items only for work-related
responsibilities at the institution and not for personal or family use. (Individual cards can be
issued for such use; and employees can make arrangements to get their own personal cards.)

3. Institutional cards shall be issued according to the following guidelines:

Schools: an institutional card is issued in the name of each authorized staff person.
(Example: Washington School—John Doe)

Day Cares, Head Start, and Group Homes: card is issued to the director who supervises its
use by staff members.
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Beatrice State Development Center: card is issued to each unit whose supervisor
authorizes its use by staff clients.

Others: card is issued to the director, who supervises its use by staff members.

4. Institutional card holders must bring the institutional card with them to the library when they
check out books or send their card with someone who has been authorized by them to check
out library materials for their institution. The Library will not hold cards at the library for
institutional card holders.

5. Books checked out on institutional cards can be kept for a four (4) week period. There shall
be no renewal period.

6. All institutional cards expire one (1) year from date of issuance. Institutional administrators
who wish to renew their institutional card or cards must annually send a signed and dated list
of staff members authorized to use their institution’s card or cards. This list should contain
the institution’s current address and phone number and be addressed to: Youth Services
Librarian, Beatrice Public Library, 100 N. 16™". St., Beatrice NE 68310.

FINES

1. Fines for overdue materials are levied, in part, to cover the cost of sending notices to help
recover library property.

2. Fines are calculated from the original due date.

3. Fines for overdue materials shall be established by resolution adopted by the City Council.
4. Notification may be made by email, telephone, texting, or by U.S. mail.

5. After the notice, the item(s) shall be given “Lost” status.

6. If library materials are not returned after three (3) notices, lost, or damaged the borrower
must pay the current replacement cost of the item.

7. The library reserves the right to limit the borrowing privileges of patrons who (1) have not
returned materials after receiving a third notice thereof, or (2) owe ten dollars ($10.00) or
more in fines, until the materials are returned or reimbursement is made to the satisfaction
of the library.

8. All efforts shall be made to encourage patrons to return overdue materials, however it is
more important to recover library materials than to collect fines.
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9. Failure to return or replace overdue or lost library materials may result in civil action in the
County Court.

GIFTS

1. Any person may make donation of money, lands, or other property (“gifts”) for the benefit of
the Beatrice Public Library. Title to property so donated may be made to and shall vest in the
City of Beatrice, Nebraska.

2. Books and other materials for circulation shall be accepted under the condition that the
Library Director has the authority to dispose of them he/she deems advisable.

3. Money, real property, and stocks may be accepted if the conditions under which the gift is
made are acceptable to the City Administrator.

4. Personal property, art objects, portraits, antiques, and museum items shall be evaluated
individually as to their suitability for inclusion as part of the Beatrice Public Library collection.

5. The Beatrice Public Library shall not appraise gifts.
CONDUCT RULES

Library staff are authorized to report violators of these Rules, the ordinances of the City of
Beatrice or the laws of the State of Nebraska to the Library Director and the Beatrice Police
Department.

No conduct which interferes with, or discourages the public's use of the library, will be permitted.
Organizations, groups, and parents are responsible for the conduct of persons they bring into the
library.

IMPROPER CONDUCT
Improper conduct may include, but is not limited to the following:

e Talking in a voice louder than a normal conversational level;

e Inappropriate use of cell phones;

e Failure to wear attire which conforms to the standard of the community for public places,
including shoes and shirts;

e Unauthorized use of age-specific areas & services.

e Behaving in a manner which is either physically or verbally abusive to library staff or
library patrons;

e Running;

e Repeatedly going in and out of the library, or excessive milling about;
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Public displays of affection;

Swearing / cursing;

Gathering in a way that impedes indoor and outdoor traffic areas;

Sleeping, drunkenness, or consuming alcohol or illegal drugs in the library building or on
the library premises;

Use of tobacco, alcohol, controlled substances, or electronic smoking devices on library
premises, indoors or outdoors, unless authorized by the City Council;

Eating and drinking where prohibited;

Removal or attempted removal of library materials or property without authorization or
checkout;

Marking, breaking or otherwise damaging any portion of the library building, paved areas,
sidewalks, or other structures constituting library property, including landscaping and
grass;

Defacing, tearing, cutting or writing upon any book or other library item; or

Any activity deemed inappropriate by library staff;

Failure to return books or to pay fines;

Failure to meet the conditions of loan established by another lending library;
Destruction of or attempts to damage or destroy library property;

Disturbance of other patrons; or

Any other conduct on library premises that interferes with the provision of service to the
public.

CONSEQUENCES OF IMPROPER CONDUCT

Any individual who behaves in an improper manner may be asked by the staff to leave the library
premises without a warning. If the individual is a child, the parent or caregiver will also be asked
to leave. The Beatrice Police Department will be contacted if the person does not obey such
request to leave the premises. If any person continues improper conduct after being readmitted
to the library building after a previous violation, such person may be excluded from the library
building for periods of one or more days, weeks, or months, up to permanently, as may be
deemed appropriate by the Library Director, or his or her designee.

1

36-8

The use of the library or its services may be denied for any of the reasons defined as
Improper Conduct.

Improper Conduct will result in the forfeiture of access to library property (facilities and
grounds) for up to ninety (90) calendar days. Initial notice will be made verbally by
designated Library Staff followed with formal notification by certified letter. Non-
compliance with this ban may result in the filing of trespassing charges.

Continued Improper Conduct may result in a ban from library property for a period longer
than ninety (90) calendar days, as determined by the Library Director. Notification of such
a ban will be made by certified letter or personal service.
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PERSONNEL
Personnel

Employees of the Beatrice Public Library shall be governed by the rules set forth in the City of
Beatrice Handbook for Non-Union Employees.

Staff Development

The Beatrice Public Library encourages the attendance of all staff members and board members
at professional meetings, conferences, and conventions. When possible, time will be allowed
with pay for staff members to attend. Requests to participate in, or be reimbursed for, such
attendance shall be governed by the City of Beatrice Training Policy. Please refer to the Training
Policy for the forms that must be submitted for any such requests.

MARKETING & ADVOCACY

The Beatrice Public Library strives to continually inform the public and community stakeholders
about library services and their value. The Library Advisory Board and staff members work as a
team to employ all available means of marketing and advocacy. Final responsibility for
implementation of this policy rests with the Library Director, who may delegate this authority to
staff members in their various areas of responsibility.

COLLECTION DEVELOPMENT

It is the responsibility of the Library Director, or his/her designee, to select and make readily
available the materials that best meet the community needs while operating within the policies
and procedures enumerated herein.

Purpose of the Collection

The purpose of the Beatrice Public Library materials collection is to provide resources to assist
individuals in their pursuit of educational objectives, intellectual and emotional growth, the
enjoyment of leisure time, and practical solutions to daily problems. However, the library will not
furnish materials needed for formal courses offered by elementary and secondary schools or
required for academic study. Special areas of the collection may be developed to complement
and support formal courses of study.

The library keeps the collection vital and useful by retaining or replacing essential materials, and
by removing, on a systematic and continuous basis, those works that are worn, outdated, of little
historical significance, no longer in demand, or materials which are no longer useful in terms of
the Library Objectives.
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The Beatrice Public Library endeavors to build a collection representing varying points of view.
The choice of library materials by users is an individual matter. Responsibility for the reading
materials of children and adolescents’ rests with their parents or legal guardians.

Materials Selection

Selection is the decision to add, retain or delete material as part of the library's resource
collection. All materials, whether purchased by the library or donated to it, are evaluated in
accordance with the following guidelines. Each item is evaluated on its significance as an entire
work rather than upon the merit of individual parts. Selection decisions may be made upon one
or a combination of any of these guidelines, as applicable to the item in question. The guidelines
used by the Beatrice Public Library to evaluate materials to be selected for its collection include,
but are not limited to:

The needs of the community.
The overall balance of the collection.
The spirit of service and the philosophy of the library.
The availability of material from other sources.
Budgetary limitations.
Suitability of the format of the item for library use.
Relation to existing collection and other material on the subject.
Reputation or significance of the author.
Reviews in professional literature or patron request.
. Accuracy of the item.
. Appearance in standard bibliographies and indexes
. In-print availability.
. Literary merit.
Locally produced or authored material.
. Price.
Suitability of reading level, interest level and treatment of subject to the age of the
intended audience.
17. Use of the material locally as assigned reading, viewing or listening.
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Patron Requests

The library welcomes patron interest in the collection and will take into consideration all requests
that specific materials be acquired. The library is under no obligation to fill any particular request.
Patron requests will be reviewed using the materials selection criteria listed in this document.

Any patron requesting the reconsideration of a specific item shall make such request in writing,
on a form furnished by the Beatrice Public Library. The Library Director will review the request
and take appropriate action.
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DISPLAY AND MATERIALS DISTRIBUTION

All posters, displays, exhibits, pamphlets, brochures, bulletins, booklets and other related
materials shall only be placed in the library with the permission of the Library Director.

Whenever possible, displays and exhibits should incorporate or complement library
materials. The Library gives priority to notices for programs and events that promote literacy,
books and reading. Other types of events appropriate for display include concerts, cultural
events, lectures, and workshops.

Notices may be posted by community organizations and clubs, educational institutions,
government agencies, and nonprofit organizations. For-profit companies and individuals may
also post notices that are consistent with with the priorities set forth above.

The library assumes no responsibility or liability related to the preservation or protection of
display or distribution materials from possible damage or theft. All display items are placed
in the library at the owner’s risk.

Items that promote a political or religious group or attempt to solicit funds shall not be
displayed or distributed in the library.

LIBRARY FACILITIES

The meeting rooms and small group conference rooms of the Beatrice Public Library may be
used for cultural, educational or community betterment purposes.

The maximum capacity of the small group conference rooms shall be eight (8) people.
The kitchenette use is limited to the preparation of light refreshments and snacks.

The rental fees and deposits for a meeting room shall be set by resolution and adopted by
the City Council for private or for-profit groups. Such deposits shall be refundable only if the
room is returned to its posted arrangement on the chart in each meeting room. If equipment
is borrowed from other meeting rooms or other library areas, it must be returned to the
original location by a group representative in order to receive the deposit unless specific
exceptions have been approved in writing by authorized library staff.

Deposits unclaimed after thirty (30) calendar days shall be considered a donation to the
Beatrice Public Library.

Library-sponsored programs and literacy-related activities will have scheduling priority. The
remaining time is open for other groups on a first-come first-serve basis.
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7. All paperwork and deposits to rent a meeting room or the small conference room must be
received at least forty-eight (48) hours before the room is to be used.

8. Meetings must be scheduled for specific dates and times. Booking should allow time for both
preparation and cleanup of the room by the group using it. Arrangements for use of the
meeting rooms should be made with the Library Director or designated staff. A formal
application should be completed by the group requesting meeting room or small conference
room use for each separate booking. A contact person must be designated by the group using
any such rooms. Such contact person shall be responsible for handling booking, any violations
or fees resulting from the use of such rooms, and the return of any deposits.

9. A minimum of one (1) business day notice is required to cancel room reservations. Less than
one (1) business day notice shall result in forfeiture of the deposit.

10. Rooms may be decorated but the time required must be included in the time the room is
booked by the group. The decorations must be removed and the room returned to its posted
chart arrangement.

11. Plans of the preferred room arrangement will be posted so that all groups can return
furnishings to these locations. In order to receive their deposit or to continue to have access
to the room, all groups must leave all accessible areas in the arrangement shown on the
charts posted in the rooms unless specific exceptions have been approved in advance in
writing authorized by library staff.

12. The Library reserves the right to restrict the use of rooms to meetings that will not interfere
with routine library operation. The Library further reserves the right to interrupt or cancel
any meeting that interferes with routine library operation.

13. Admission fees, on-site selling, or other forms of fee collection are not allowed in connection
with the use of the meeting room or small group conference rooms.

14. Any exceptions to these policies will be considered by the Library Director on a case-by-case
basis.

15. Any use of improper conduct may result in the deposit not being returned and/or that
individual or group not be allowed to rent the facility again.

MEETING ROOM EXEMPTIONS

Groups and organizations participating in any of the following events shall be exempt from all
meeting room fees and deposits:

¢ Non-profit groups
Any City-sponsored event
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SAFETY POLICY & EMERGENCY PROCEDURES

Emergency Codes

Red = Fire

Black = Tornado/Severe Weather
Adam = Missing Child

Orange = Bomb Threat

Emergency Communication Plan Summary: What to Do During an Emergency

Remain calm and maintain an attitude of cooperation.

Contact the Library Director immediately and explain the nature of the emergency.
Direct all media inquiries and parent inquiries to the City Administrator.

Assist as directed in confirming facts and locating witnesses.

Do not volunteer information to patrons, strangers, or anyone not immediately involved,
including other staff.

Evacuation Procedures
Evacuation Procedures will be posted at strategic locations. All Library staff shall familiarize

themselves with the Evacuation Procedures.

Calling 911

Dial 911.

Identify yourself and the nature of emergency.

LOCATION: Beatrice Public Library, 100 North 16" Street.

If emergency is of a medical nature, give victim’s condition, including but not limited to:
o consciousness (awake, verbal responsive, pain responsive, unconscious);
breathing;

pulse;

bleeding;

possible spinal injury;

possible fractures; and

age, gender

Send a staff member to flag down EMS.

Give any other pertinent information.

HANG UP LAST.

If 911 is called, notify the Library Director of the status of the emergency.

O O O O O O

Incidents Outside Facility/In the Parking Lot
If a person is injured, or if a fight occurs in the parking lot area or in the library, staff must
immediately notify the Library Director, who can notify law enforcement at his/her discretion.

36-13
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Injury/lliness Reporting & Procedure
Major Injuries or lliness (Heart attacks, no pulse, severe bleeding, drowning, fractures, etc.)

e Identify victim.

e Clear immediate area and isolate victim.

e If certified to do so, performFirst Aidand/or CPRusingPersonal Protective Equipment—
donotmove unless required to prevent further injury.

e [f911iscalled, notify the Library Director.

e Continue First Aid/CPR until relieved by EMS.

e Fill out Accident/Injury Report.

e Direct media inquiries to the City Administrator.

Minor Injuries or lliness (Slips or falls that do not appear serious, cuts, scrapes, bruises or
iliness)

e Identify victim.

e Begin First Aid/CPR using Personal Protective Equipment.

e Notify the Library Director

e When a child is injured or falls ill, inform a parent or guardian and have them decide
whether to:
1. Pick up the child from the library; or
2. Send the child to the hospital via EMS.

e Fill out Accident/Injury Report.

e Direct media inquiries to the City Administrator.

NOTE: Documentation must be done when any care is given.

Staff Injury Reporting Procedure

Notify Library Director within twenty-four (24) hours of injury.

Take the Accident/Injury report to the Library Director and ask for a “Worker’s
Compensation Report”.

Go see your primary physician if you need medical treatment; and if that is not possible,
go to the nearest Emergency Room.

Testing Emergency Procedures
The readiness and skill of Library staff may be tested on occasion at the discretion of the Library
Director. This may occur during operating hours or during a special practice outside of
operating hours.

Fire — Code Red

36-14

Upon alarm activation, “Code Red” must be announced.

All staff go to the Reception Desk.

The Library Director will proceed as evacuation coordinator and will assign areas to other
key staff. Staff assigned to these areas will clear and secure their assigned location. Staff
and members of the public must follow the instructions of evacuation leader.

Evacuate all areas to nearest exit.
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e Contact the Library Director

e |If afire cannot be extinguished immediately with a fire extinguisher, call 911.

e If911 is called, notify the Library Director and let them know you made the call.

¢ If someone refuses to clear the area as directed, seek help from other staff.

e If the fire alarm is determined to be a false alarm, staff and members of the public may
reenter the park at the direction of the Library Director.

e Ifthe Fire Department is required to put out the fire, the facility may not be reentered until
cleared by Fire Department.

e Ifthe Fire Department arrives, follow the directions of the Fire Department.

e Fill out Incident Report once the situation is over.

For minor fires, use the fire extinguishers to extinguish the fire. Notify the Library Director and
complete an Incident Report.

Fire Extinguisher locations:

e Bathroom

e Pool Pump House
e Storage Room

e Concession Stand

Severe Weather; Tornados — Code Black
The Library Director has the primary responsibility for monitoring the weather, through the
radio, televisions, or direct observation of the current conditions. Every effort shall be made
to get the members of the public into shelter if a tornado warning is issued.

Lightning/Thunderstorms

Severe Weather/Tornados

Listen to broadcast weather reports.

Notify the Library Director if a severe weather warning or tornado warning is issued.
When authorized by the Library Director, “Code Black” must be announced.

When Code Black is announced as a result of inclement weather, members of the
public must be moved inside, or sent home.

Staff cannot force members of the public to stay in the facility; staff may only
recommend it, except for children not accompanied by a parent or guardian.

Escort remaining members of the public to shelter.

Instruct everyone to sit next to an interior wall and cover their heads.

Resume normal activity after Emergency Broadcast System indicates the threat has
passed.

Power Failure
e Inthe event of power failure, the library must be closed.
e Establish communications with key staff.
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e Locate flashlights.

e Notify the Library Director to determine the level of emergency and determine whether
it is necessary to evacuate the building.

e Notify Reception Desk not to admit anyone until further notice, except for parents or
guardians picking up children.

e Clear and secure all areas.

e Ifitis determined that power failure is not due to fire, the Library Director shall assign
staff to guide members of the public to pick up their belongings.

e If necessary, call 911, then notify the Library Director that you made the call.

Missing Child — Code Adam

If a child goes missing, determine child’s identify and notify the Library Director.
When authorized by the Library Director, “Code Adam” must be announced.

The Library Director will designate a search coordinator, who will assign search areas.
Form a detailed description of the child including, but not limited to:

Name;

Age;

Hair Color;

Weight; and

o Clothing.

If the child is not found within ten (10) minutes, call 911.

If child is found with a suspected abductor, do not allow them to leave the facility.
Library staff are NOT ALLOWED to use force to prevent a suspected abductor from leaving
the facility.

In the event a suspected abductor leaves the facility, immediately call 911.

If 911 is called, notify the Library Director that you made the call.

If the child is found, cancel the Code Adam.

Fill out an incident report.

Direct media inquiries to the City Administrator.

@)
O
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Bomb Threats — Code Orange
Library staff must treat all bomb threats as a real threat. Always report any suspicious
packages, actions or conditions. If a person makes a bomb threat, staff shall:

36-16

e Remain calm.

e Listen to the person making the threat carefully, and if safe to do so, take notes.

e If the threat is over the phone, listen for background noise, accent, or other
distinguishing details and record them.

e Notify the Library Director immediately.

e Call a Code “Orange”.

e Clear the library, if appropriate.

e (Call 911 and inform the Library Director that the call was made.

e Help escort members of the public to exits.

e Be observant of any unusual or suspicious packages or conditions.

e If someone refuses to clear the area as directed, seek help from other staff.
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e Only reenter the building or facility when permitted or instructed by authorities.
e Fill out incident report.

Alleged or Suspected Child Abuse
Library staff are mandatory reporters of suspected child abuse. Suspicions of child abuse must
be reported to the Library Director. If the Library Director cannot be reached, this should not
deter anyone from reporting suspected child abuse.

Cases shall be dealt with professionally, confidentially, and immediately. All media inquiries
shall be directed to the City Administrator.

The Beatrice Public Library prohibits inappropriate touching and verbal and physical abuse of
any child. During, or immediately after the occurrence of any suspected child abuse, library
staff must:
¢ Notify the Library Director.
e Complete an incident report.
e Report, or cause to be reported, the occurrence to Children’s and Family Services, or
the appropriate authorities.

Investigation by Authorities
If the authorities come to investigation a situation or child, the Library Director on duty
must:
e Ask for identification.
e Follow their directions, answering all questions honestly.
e Complete an incident report.

Child Abuse Hotline: 1-800-652-1999

Violent Threats to Safety
Library staff must take any violent event or threat seriously. Staff must act quickly and

professionally as follows:

Actual Violent Event (gun violence, major damage to facility, etc.)
e Notify the Library Director.
e Call 911, then inform the Library Director that you called.
e If safe to do so, clear other staff and members of the public from the area.
e When safe to do so, gather witnesses and try to identify the assailant and/or their
vehicle.
e If addressing the assailant, speak in a low, slow, and calm voice.
e Fill out accident/incident reports.

Threats of Violence
e Notify the Library Director.
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Identify the person who made the threat.

Remove the person who made the threat from the area and other members of the
public. If they refuse, remove other members of the public from the area.

If the threat is made by a minor, notify the child’s parents or guardian.

At least one staff member shall remain with the minor until the child leaves the
facility.

Determine whether contacting the police is necessary; and if necessary, dial 911 and
inform the Library Director that you made the call.

Fill out accident/incident reports, and include witnesses.

If police are called, let the officer deal with the situation and any parents of minors
involved.

When necessary, inform the person who made the threat, or their parents/guardians
that they will be suspended from the library until police complete their investigation,
and the Library Director has had a conference with them, or the parents/guardians of
the child. All agreed upon conditions established by the Library Director and police
must be met before the person may return to the facility.

Copy any reports made for police.

Robbery

Remain calm.

Note what the suspect looks like — take note of physical description and clothing.

Do not antagonize the suspect.

Remember the suspect’s vehicle — note the description of the vehicle and direction of
travel.

DO NOT attempt to follow a suspect out of the facility or write down information in
front of them.

Once certain the suspect is gone, call 911 and notify the Library Director that you
made the call.

Notify the Library Director and let them further handle the situation.

Complete an accident/incident report — include descriptions on a separate sheet of
paper.

Do not disturb the crime scene area by touching anything the suspect may have
touched.

Wait for the police to arrive and follow their instructions.

Copy any reports made for police.

CONFIDENTIALITY OF LIBRARY RECORDS

1. All circulation records and patron records are confidential in nature and shall not be made
available to any person or any agency of state, federal, or local government except pursuant
to such process, order, or subpoena as may be authorized under the authority, and pursuant
to, federal, state, or local law relating to civil, criminal, or administrative discovery procedures
or legislative investigatory power.

36-18
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2. Upon receipt of such process, order, or subpoena, the Library Director will consult with the
City Attorney to determine if such process, order, or subpoena is in proper legal form and if
there is a showing of good cause for its issuance.

REQUESTS FOR INFORMATION

Any and all requests for information must be made in writing pursuant to the City’s Public Records
Request Policy, or via subpoena. Such requests must be submitted to the City Clerk at 400 Ella
Street, Beatrice, Nebraska.

SEARCH WARRANT PROCEDURES

The USA Patriot Act allows for search warrants to be issued to libraries for anyone’s library
records.

Importantly, it is unlawful divulge to anyone, including the individual whose library records are
being searched, that a search warrant has been issued.

The following is the procedure to follow when served with a search warrant.

1. Ask for the identity, agency and authority the warrant is being served under
a. Immediately give the warrant to the Library Director or contact the City Attorney. Only
these two individuals may respond to the warrant. It is unlawful for anyone other than
the authorized individuals to release the information requested under the warrant.

b. The Library Director is the only individual who may compile the information requested
under the warrant. The warrant must be strictly construed and no information shall
be voluntarily provided unless specifically requested.

c. If the Library Director and City Attorney are both temporarily unavailable let the law
enforcement agent know that the Beatrice Public Library fully intends to cooperate
but you do not have the authority to give access to confidential records or
information.

d. The person in charge should ask for a copy of the search warrant if the Agent serving
it does not provide one. The USAPA prohibits libraries from disclosing information
about a search warrant issued under the authority of the Act. To ensure that the
library does not violate this gag order, take the following steps after the agent leaves:
e Put the report in an envelope, seal it, and send or give it to the Library Director
and the City Attorney’s office. Mark the envelope private and confidential in bold
letters.

e The person in charge will note on a separate sheet of paper who served the
warrant and the date of the warrant and send it along with the sealed envelope.
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e The warrant will be kept in the sealed envelope in the City Attorney’s office.

e. You cannot inform anyone other than the Library Director and the City Attorney of

the existence of the search warrant. Do not discuss with anyone other than the
authorized individuals the FBI visit, the warrant, or the name of the part on which the
search warrant was served.

3D PRINTER

Makerspaces are innovative learning spaces that provide informal, hands-on learning
opportunities for people of any age for developing creativity, collaboration, and digital literacy
skills. In support of this, the Beatrice Public Library is pleased to offer a 3D printer for use of our
patrons.

The 3D printer is available for the public to make three-dimensional objects in plastic using
designs uploaded from a digital file.

The 3D printer may only be used for lawful purposes. Printing will not be permitted for

designs that are:

a. Prohibited by local, state, or federal laws;

b. Inviolation of intellectual property rights. For example, the printer will not be used to
reproduce materials subject to copyright, patent, or trademark regulations.

The Library reserves the right to refuse any 3D print request.

Cost: The amount charged for each gram of filament used shall be established by

resolution and adopted by the City Council. Be aware that as costs of materials may

change, the cost of printing may also change.

Designs may only be printed when designated staff is available in the event assistance is

needed for the equipment, troubleshooting, etc.

Design creation

8

36-20

The design computer will have MakerBot Print, Blender, and TinkerCAD, computer
assisted drawing software to create designs. Additionally, Thingiverse, an online 3D
printing community with pre-made 3D designs will be available;

a. Other design software may be used to create 3D designs. However, that software will
be the responsibility of the library card holder. The library cannot install additional
software on library computers;

b. 3D designs created in personal software may be printed. Those designs must meet all
requirements outlined and must be saved in a supported file format.

3D print files must be saved in one of the following formats: .stl, .obj, or .thing.

a. 3D print jobs may not exceed the physical printing dimensions of the 3D printer: 9.9”
Lx7.8”"Wx5.9"H.

The library is not responsible for design flaws/errors in the final print.
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Design printing

1. When a design is ready to be printed, the digital print file in .stl or .obj formats must be
brought to authorized library staff or volunteers to submit for printing.

2. Atthis time, patrons will not be limited as to the number of jobs they may print. However,
if patrons are waiting to use the 3D printer, a patron may only print one job before moving
to the end of the queue to allow all library patrons equal opportunity to use the 3D
printer.

3. The library staff member or volunteer will determine the correct price for the print. The
determined amount must be paid in full before the print job will be queued for printing.

4. Determining actual print times will depend on a number of factors including place in print
queue, size of print job, and availability of staff or volunteers to print the job.

COMPLAINTS

The Beatrice Public Library works to provide the best possible service to all library patrons. This
policy deals with patron complaints and suggestions about how the Library operates on a day-to-
day basis. Complaints can be received in person, by letter, telephone, fax, or e-mail. This feedback
helps the Library improve its services, build patron support and creates staff training
opportunities.

It is the responsibility of Library staff members to respond to patron complaints courteously and
with good faith efforts to resolve them immediately or in a timely fashion. The speed of the
response to a patron’s complaint or concern is critical to its satisfactory resolution. Complaint
will be handled as soon as practicable by the staff member receiving the complaint, or it will be
referred to the appropriate staff member who can effectively address it. If the matter cannot be
resolved immediately, the patron will be contacted within three (3) working days to answer their
complaint or, at a minimum, to acknowledge that their complaint is being addressed and to
explain what steps are being taken to arrive at a satisfactory resolution.

When a staff member receives a complaint which he or she is not able to properly address
without assistance, the complaint will be referred to the appropriate person. In most cases this
will be the Library Director.

The Library Director will have final authority to resolve complaints involving day-to-day
operational and procedural issues.
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HANDBOOK RECEIPT

| have received a copy or acknowledge that the Library’s Handbook is available electronically and
have either read it or had it read to me carefully. | understand all of its rules, polices, terms and
conditions, and agree to abide by them realizing that failure to do so may result in disciplinary
action and/or termination. | understand that the information contained in it represents
management guidelines only, which may be modified from time to time. This Handbook is not a
contract. | understand that neither the handbook nor any other representations made by a
management representative or other City Official, at the time of hire or during employment, are
to be interpreted as a contract between the City and any of its employees. | also understand that
this handbook supersedes all previous written and unwritten policies, including any previous
handbooks. | further understand that my employment is at will, that | am free to resign at any
time, and that the City may terminate the employment relationship whenever it determines that
it is in its best interest to do so, and may do so with or without notice or cause. | further
understand that my employment relationship can only be changed by a written agreement
signed by the City Administrator/BPW General Manager. | understand that these policies,
procedures, and statements may be changed at any time, with or without notice.

Employee Signature Date

Employee Name (printed)

Witness Signature Date

Witness Name (printed)
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RESOLUTION NUMBER 7289

WHEREAS, the Mayor and City Council for the City of Beatrice, Nebraska desire to adopt
a Handbook for Non-Union Employees; and

WHEREAS, the Mayor and City Council desire to provide meaningful work opportunities,
outline policies, denote specific benefits, and receive acknowledgement by employees of said
opportunities, policies, benefits and other such related matters; and

WHEREAS, the Mayor and City Council desire to adopt the “City of Beatrice Handbook for
Non-Union Employees”.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF
BEATRICE, NEBRASKA:

SECTION 1. That the “City of Beatrice Handbook for Non-Union Employees”, marked as
Exhibit “A”, attached hereto and incorporated herein by this reference, be and hereby is adopted.

SECTION 2. That Resolution Number 6814, and all other resolutions or parts of
resolutions in conflict herewith are hereby repealed.

RESOLUTION PASSED AND ADOPTED this 6" day of May, 2024.

Erin Saa%ﬁoff CMC, City CI%\_) Robert Morgan, Mayo( )
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NOTICE

This Handbook for Non-Union Employees only applies to employees of the City of
Beatrice or Beatrice Board of Public Works who are not subject to any of the various union
negotiated employment contracts.

If you are an employee subject to collective bargaining rights and represented under
one of the following union agreements:

International Brotherhood of Electrical Workers Local No. 1536 A.F.L. C.1.0;
Firefighters Union Local No. 1098; or Fraternal Order of Police Lodge 84,

then please refer to the rules set forth in such union agreements and to the policies adopted
and approved by the City Council for the City of Beatrice.
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CHAPTER ONE
Personnel Management

1.01 WELCOME

Welcome to the City of Beatrice (“City”)! We want to thank you for joining our team. We believe
that each employee contributes directly to the growth and success of our organization. We hope
that the employment relationship that we share is a long and mutually rewarding one. The
purpose of this handbook is to acquaint you with policies set forth by the City. This Handbook for
Non-Union Employees states the intent of the Mayor, City Council, and the Board of Directors of
the Board of Public Works in providing for the employment conditions and benefits for
employees. You should familiarize yourself with the contents of this Handbook for Non-Union
Employees, as you are responsible for abiding by the rules that are outlined within.

For convenience, in this handbook, we will refer to your employer as the City of Beatrice, City,
we, our, or us. If you have questions regarding the material presented here, please feel free to
ask your Superintendent, Department Head, or contact the City Administrator/General Manager.

Again, best wishes for success in your new position with the City!
1.02 LEGAL EFFECT

The policies in this manual are subject to change. Any changes in this manual shall apply to
existing as well as future employees. If and when provisions are formally changed, there will be
notification and appropriate replacement documentation will be provided. No statement or
promise made by a Superintendent, Department Head, or City Administrator/ General Manager
may be interpreted as a change in policy, nor will it constitute an agreement with an employee.

The employment relationship between you and the City is at-will, meaning that the employment
relationship may be terminated, at any time, by the City or you for any reason or for no reason,
with or without notice. Your employment with the City does not create a contractual relationship.

The City Handbook for Non-Union Employees is not a contract, expressed or implied.
1.03 EQUAL EMPLOYMENT OPPORTUNITY

The City affirms its commitment to providing a work environment that does not discriminate in
employment opportunities or practices on the basis of race, color, religion, sex, mental or
physical disability, marital status, or national origin. The City will operate in full compliance with
applicable federal, state, and local laws prohibiting discrimination in employment. This policy
governs all aspects of employment, including selection, job assignment, compensation,
discipline, termination, and access to benefits and training. Anyone found to be engaging in any
type of unlawful discrimination will be subject to disciplinary action, up to and including
termination of employment. Employees are encouraged to bring equal employment opportunity
concerns to the attention of their Superintendent, Department Head, the City
Administrator/General Manager, or the City Attorney.
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1.04 SCOPE

The City is made up of several different departments. Any employee not subject to collective
bargaining rights and represented under the International Brotherhood of Electrical Workers
Local No. 1536 A.F.L. — C.I.O; Firefighters Union Local No. 1098; or Fraternal Order of Police Lodge
84, are subject to this handbook.

The following are exempted from this handbook:

The Mayor, City Council, and the Board of Directors of the Board of Public Works, members of
appointive boards, commissions, committees, and independent contractors.

Temporary employees, interns, and citizen volunteers are not eligible for benefits under this
Handbook for Non-Union Employees; however, they shall follow the policies set forth as they
represent the City. These rules and regulations apply to all employees of the City except where,
Civil Service Rules, state statutes, federal laws, or other City policies supersede this handbook.

1.05 CHANGES IN NAME, ADDRESS, AND DEPENDENTS

Employees shall report to the City Clerk or his/her designee any change of name, change in
marital status, or any change in dependents. Also to be reported are any changes in address,
telephone number, or information which will affect the personnel record of the employee. This
information is required for insurance and tax purposes. The obligation to update the above-
mentioned information shall continue after the employment relation has ended for purposes of
notice, benefits, and other information.

1.06 NEPOTISM

Public trust, safety, and City morale require that the City maintain a policy that ensures a sense
of fairness to the general public, as well as internal employees when it comes to the relationships
of its employees. Accordingly, all City employees must abide by the “Nepotism Policy” as adopted
by the City Council.

1.07 DRESS CODE

Clothing on the job must be in good taste, clean, neat, and reflect the requirements of the
working conditions. A neat, well-groomed appearance is important to assure professionalism and
competence in the workplace. First and foremost, common sense and safety must apply.
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